THE COMMONWEALTH OF MASSACHUSETTS 
DEPARTMENT OF PUBLIC SAFETY 


1010 Commonwealth Avenue, Boston 15, 
March 17, 1944 


TO ALL MAYORS AND SELECTMEN: 


polyhedra eee TTD tc nae nase NSS nS 


His Excellency, Leverett Saltonstall, Governor of the 
Commonwealth, has directed that the facilities of this Department 
be utilized to deliver immediately to all Mayors and Chairmen of 
Boards of Selectmen within the Commonwealth, the following request: 


: | ; Executive Department 
State House, Boston 
March 17, 1944 


"Mo All Mayors and Selectmen: 


In view of the immediate need in war production for 
___. the further salvage of waste paper for manufacture and | 
packaging of war materials, I am asking each municipality ~~ 
$n our Commonwealth immediately to take the following 
steps or to increase their activity if they are already 
carrying out these steps: | 


1. Provide maximum assistance to scheduled 
salvage committee collections of house- 
hold newspapers, magazines and corrugated 
paper. 


2, Give special consideration to servicing re- 
tail stores and commercial business proper- 
ties .to avoid loss of waste paper from these 
sources. 


3. To take all possible steps either through 
order or through request to segregate salva- 
ble wastebasket vaper from rubbish collec- 
tions. 


4, To take all stens possible to prevent 
destruction of salvable waste paper on 
public dumps. 


5, Make arrangements for collecting said waste 
paper and for transporting it to licensed 
dealers in order that it may be processed, 


A direct request for this cooperative action has come: 
_ ir’’a telegram from Donald Nelson to me in order that our 
men and women in the service may receive in adequate quanti-—-——-=-— 
ty the food, munitions, and medical supplies that they re- | 
quire. All of us public officials in Massachusetts, I know 
will do our best to help them." | 


Very sincerely yours, 


/s/ Leverett Saltonstall 


Leverett Saltonstall, 
Governor of the Commonwealth." 


Respectfully, 


JFS :W 


JOSEPH BURNETT COMPANY 


ESTABLISHED 1847 437-447 D STREET 


DIRECTORS 


HENRY P. KIDDER, PRESIDENT BOSTON 


GEORGE H. BURNETT, TREASURER 
CHARLES 8B.BARNES,UJR. 
HAROLD W. DAVIE 

ROBERT B.CHOATE 

HAROLD G. FINNEY 

SAMUEL VAUGHAN 


February Sth, 1944. 


Mr. Arthur G. Hosmer, 
Southborough, 
Massachusetts. 

Dear Arthurs 


I feel that the Report of the Southborough 
Service Men's Fund should be placed in the Town Report. 


I leave it to you whether you include it in the 
Selectmen's Report or put it in as an independent report. 


Yours very tr 


GHB:CB : « Burnett. 


Frepericx T. Ippincs, Chairman 
Chairman on Juvenile Delinquency, 
Massachusetts Committee on Public Safety 


Artuur C. K. Hattock, Executive Secretary 


Miss Frora E. Burton 


Supervisor of Social Service, 
Division of Aid and Relief, 
Department of Public Welfare 


Viapo A. Gerrine, M.D., Dr. P.H. 
Commissioner of Public Health 


"Mrs. Rozert F. Herrick 


Chairman, Committee on Social Protection, 
Boston Committee on Public Safety 


Lizut. M. C. Huprucn 
Headquarters, First Naval District 


Reusen L. Lua 
Chairman, Parole Board 


Artuur T. LyMAn 
Commissioner of Correction 


Mayor Grexnn W. McDonatp 
Headquarters, First Service Command 


James T. Moriarty 
Commissioner of Labor and Industries 


Kennetu L. Nasu 


Administrative Committee of District Courts 


Curron T. Perkins, M.D. 
Commissioner of Mental Health 


Jonn F. Perxins 
Justice, Boston Juvenile Court 


ABRAHAM PINANSKI 
Justice, Superior Court 


Lieut. ComManper Joun J. Retiry 
Headquarters, First Naval District 


Artuur G. Rotcu 
Commissioner of Public Welfare 


Joun F. Stroxes 
Commissioner of Public Safety 


Miss Mintam Van Waters 


Superintendent, 
Women's Reformatory, Framingham 


Jutius BE. Warren 
Commissioner of Education 


B. Lorine Younc 
Commissioner of Probation 


lansarhusetia 


MASSACHUSETTS COMMITTEE 
ON 


YOUTH GUIDANCE _ 
41 Mr. Vernon Srreet, Boston 8, 
LAFAyETTE 2216 


The Commonwealth of M 


February 23, 1944 


Board of Selectmen 
Southborough 
Massachusetts 


Gentlemen: 


Governor Saltonstall has asked me to acknowledge his 
receipt of your letter of February 17 notifying him 

of the appointment by you of the Southborough Committee 
on Youth Guidance. The Governor appreciates this prompt 
action and extends to you and your committee our full 
cooperation. We are also writing to Mrs. James H. Marr 
today. A copy of our letter to her is enclosed. | 


Sincerely yours 


Frederick T. Iddings 
Chairman 


FTI:M 


February 23, 1944 


Mree James H, Marr 
Southborough 
Massachusetts 


Dear Hrs. Marr: 


In reply to Governor Saltonstall's letter of January 10, 1944, 
the Beard of Selectmen has written the Governor that the 
Southborough Committee on Yeuth Guidance has been appointed. 
This letter is for the Southborough committee es a whole. We 
are sending it direetly to you, however, because your name is 
first on the list given in the letter to the Governor. lay wo 
ask thet you bring it to the attention of all of the other 
members and that you let us know who is to be your sheirman? 


We extend our full cooperation to you. We are eager for an 
opportunity to talk over some of our common problema. The 
facilities of this office are cordially offered for such a 
purpose. Also, and at a time mutually agreeable, we would 
be very glad te come to Southborough. 


It will be of great assistanee to us and to other cities and 
towns if we may be kept posted on the development and progress 
of the Southborough's committee's plans. We are all in this 
sogether. We on the State level, of course, must rely on you 
for detailed Imowledge of your commmity. You people in the 
cities and towns are in full charge of the whole situaticon. 

It 4s only by letting cther cities and towns Imow about the 
successful ways special youth needs are being planned for and 
are:being met, in many communities in the State that we will 

- arrive at-practical solutions. In order to make possible this 
interchange of nows about progress it will help all other local 
committees if we can be kept up to date by you on the develop- 
ments in Southborough. | 


We stend ready at all times to be of any possible service to 
youe ; 


Sincerely yours, 


ok T« Iddings 


FIIs 


MASSACHUSETTS COMMITTEE ON PUBLIC SAFETY 
18 Tremont Street ‘Boston 8, Mass. 


February 1, 1944 


Oe REGIONAL MEDICAL HEADS, DEPUTY REGIONAL MEDICAL, HOSPITAL, 
DENTAL and NURSE HEADS, LOCAL CHIEFS OF E. M. S., 
MEDICAL EXECUTIVE COMMITTEE 


cc; Division Directors, Regional Directors, Controllers, 
City and Town Chairmen 


Subject: FMERGENCY MEDICAL SERVICE ACTION IN NON-WAR-CAUSED DISASTERS 
; (M-5060) 


Your attention has been called from tine to time to the 
desirability of having the Emergency Medical Service subject to call 
in ordinary civilian disasters. In this connection I wish to report 
that I have received accounts of a considerable number of instances 
throughout the country where the Emergency Medical Service has 
rendered extremely valuable aid in such cases. 


Notable among these are: 


.l. Serious and extensive brush fires in the vicinity of the cities 
of Oakland and Berkeley, California on December 8 and 9, 1943. 


e. Train wrecks in Seals, Gccraia: Ashland, Ohio; Newton Falls, Ohio; ~ 
in November and December, 1943. 


4. Serious explosion in the plant of the Carbide and Carbon Chemical 
Corporation, South Charleston, West Virginia, in May, 1943. 


4. An accident happening during a blackout in Piermont, New York on 
November 22, 1943. | 


In view of the important service that may be rendered in 
such incicents, I wish to stress the importance of having the 
organization prepared to act and of maintaining the proper methods 
of notification. 


HORACE P, STEVENS, M, D. 
Director, Medical Division 


Approved 


J. W. FARLEY 
Executive Director 


THE COMMONWEALTH OF MASSACHUSETTS 
Office of 


EMERGENCY SOLID FUEL ADMINISTRATION 
Ford ren 15 Ashburton Place, Boston 8 


Tel, CAPitol 600 


January 31, 194h 


Mayors and Chairmen ag Boards of Selectmen: 


We are all aware that the fuel situation in New Ingland is critical and 
the end of the critical situation is not in sight, The dislocation of 
deliveries of solid fuels and petroleum due to war conditions, strikes 
and labor shortages, has brought about thie serious situation. The export 
demand for fuels on account of the war may continue for some time and may 
be greatly increased so that it is impossible to predict the termination 
of such demands. 


For some time this division has urged the public to obtain a supply of 
fuel wood as insurance against a serious shortage of other fuels. Since 
the war began, the demand for cordwood has always exceeded the supply 
due in large part to a shortage of choppers. It is obvious that the 

' Only way many people can obtain their supply of wood will be to chop it 
for themselves or find someone to do it for them. Transportation of the 
wood from the forest to one's home is a difficult problem in some towns. 


We believe that both suffering and expense might be minimized by action 
on the part of cities and towns located in wooded areas. This division 
has a chairman of Wood Fuel Production in every city and town and these 
chairmen generally have urged consumers to lay in a etock of wood — 
against emergency. Up to the present time only a very small percentage 
of individuals have gone out to cut their own wood. This committee has 
no funds with which to work and it seems advisable to suggest that the 
cities and towns should do what is possible to help their citizens by 
adopting a plan which would make it possible for the individual ‘to get 
in his supply of cordwood. 


Each city or town should work out whatever plan may seem most fitting 

to the individual needs, but we might mention that geome plans have been 
used with success such as the plan in the Otbiee of Berlin and Manchester, 
New Hampshire which is as follows: 


1. A woodlot, as near to town as possible, is located on which any 
citizen may cut at his convenience. 


2. Some department of the town sells hima permit to cut at a set price 
per cord. (In Berlin, $1.00 - Mancheeter, $2.00) These permits 
are issued in triplicate; one to the chopper, one to the woodlot 
owner or operator, and one for the office record. 


-o2.- 


3. ‘The chopper presente his permit to the ration board which grente 
him extra gas, if necessary, to go to and from the lot. 


4, The town arranges with 4 ‘reliable operator to haul the wood from 
the forest to the home of the chopper, (This charge in both Berlin 
and Manchester is $6.50 per cord in four-foot lengths) cash for 
hauling on delivery, 


5. If the chopper wants the wood sawed for fireplace or stove, an 

extra charge of $2.00 per cord is added, This makes the total out« 
lay for the chopper $9.50 in Berlin and $10.50 in Manchester, Since 
sawed wood retails for $16.50, the. chopper makes $6 per cord for 
his labor, The cost of hauling will vary with the distance of the 
woodlot from town and the amount of effort necessary to get the wood 
to the roadside. 


6. To give this service to the citizens the town assumes no financial 
responsibility. It merely acts as a go-between in making arrange- 
ments with the owner, the operator and the chopper. 


A request from you to the citizens to cut their own wood as a safety 
measure should be influential and do much to relieve future fuel emer- 
gencies in your area. 


We trust you will give this suggestion early and careful consideration 
and if you are interested in following such a plan and will commnicate 
with thé undersigned, we will be glad to advise you of our cémmittee 

member in your area whom we feel will be helpful to you in a out 
your plan, oe 


We hope you will keep us posted of any action which may be taken aaseue 
community, 


Very truly yours, 


Harris A. Reynolds, Director 

Wood Fuel Production Division 
Emergency Solid Fuels Administration 
for the Commonwealth | 


Harris A. Reynolds, Secretary 
Massachusetts Forest & Park Ass'n. 
3 Joy Street 

Boston, Mass. 


Telephone - lafayette 2715 


156m 7-48—12846 


To 


Subject: MASSACHUSETTS TEST ATR RAID DEMONSTRATION DRILL-January 9th, (1944 


(PR-7213) 
1. GENERAT, INSTRUCTIONS | 
The details, flight schedules, signals and all other instructions, 
originally issued in bulletins PR-7207, PR-7208, and PR-7208-A, for 
the December 12, 1943 mock bombing test will prevail for the forthcoming — 
test, January oF 1944, 
A copy of the flight schedule and Warning Centem and Report 
Centers activation is enclosed, 
2. POSTPONEMENT IN CASE OF BAD WEATHER 
This "bombing" exercise will be postponed indefinitely should 
weather conditions prevent its conduct on January 9th, both due to 
the uncertainty of winter weather and because the C.A.P. program 
already includes flights in other parts of New England on Januery 16th, 
23rd, and 30th. 
DANIEL NEEDHAM 
Director 
Protection Division 
| Approved 


Massachusetts Commitier on Public Safety 


18 TREMONT STREET, BOSTON 8 — 
January 3, 1944 


REGIONAL PROTECTION DIVISION HEADS . 

CONTROLLERS 

CHIEF AIR RAID WARDENS 

POLICE CHIEFS 

FIRE CHIEFS 

PEGIONAL CHAIRMEN-DISTRICT CHAIRMEN-CAPTAINS OF MOUNTED CD PATROL 
PROTECTION DIVISION CHAIRMEN | 

GAS OFFICERS (Regional and Local) 3 

BOMB RECONNAISSANCE OFFICERS (Regional and Local) 


cc; Regional Administration Division | 
Regional Directors and Staffs 
District Directors 
City and Town Chairmen 


Jd. W, FARTEY 
Executive Director 


) 


a. 


Enclosure 


January 3, 1944 (PR-7213) 
FLIGHT SCHEDULE 


Air Raid Signal Periods 


YELLOW BLUE RED ALL CLEAR 
Entire Region 5 ..ceceeccecccececs 1235 1250 1310 1330 1400 
Flight No. 1 APRIVE LEAVE YELLOW BLUE RED BLUE ALL CLEAR 
Brockton 1350 1355 13513 1328 1348 1358 1428 
Taunton 1407 1412 " 1330 1345 1405 1415 LYyh5 
Mew Bedford 14.30 1435 1353 1408 1428 1438 1508 
Fall River L445 1450 14.08 1425 14h> 1455 1523 
Flight No. 2 
Lynn 1345 1350 1308 1323 1343 1353 14.23 
Lowell 1415 1420 1338 13553 «14130 «1423 1453 
Lawrence 14.340 1435 1453 1Wu08 14e8 1438 1508 
Haverhill L4h0 Vhhs5 1403 W418 1438 1448 1518 
Flight No. 3 
Leominster & 
Fitchburg L419 Lheh 1342 1357 1417 1407 1457 
Greenfield 1500 1505 14.23 1438 1458 1508 1538 
North Adams 1535 1540 1458 1513 1533) 1543 1613 
Flight No, 4 
Framingham 1355 1400 1318 1333 1353 1403 1433 
\ Worcester 1415 1420 1338 1353 1413 14023 1453 
Springfield. 1500 1565 1423 1438 1458 1508 1538 
Pittsfield 1605 1610 1528 1543 1603 1613 1643 


WARNING CENTERS TO BE ACTIVATED REPORT CENTERS TO BE ACTIVATED 

Region 1 - Pittsfield and North Adams 

Region 2 - Springfield, West Springfield, 
Chicopee, Holyoke oe 
Greenfield 


Region 1 - Pittsfield and North Adams 
Region e - Springfield and Greenfield 
Region 3 - Worcester and Framingham 
Region 4 - Lawrence, Lowell, Salem and 


Haverhill Region 3 - Worcester and Framingham 
Region 5 - Boston, Malden, Newton and Region 4 - Lawrence, Lowell, Haverhill 
Quincy and Lynn 


Region 6 - Brockton 

| Region 7 - NONE 

Region 8 - Fall River, Taunton and 
New Bedford 

Region 9 - Fitchburg 


Region 5 - ENTIRE REGION 

Region 6 - Brockton 

Region 7 - NONE 

Region 8 - Fall River, Taunton and 
New Bedford 

Region 9 - Fitchburg and Leominster 


Che Commonmeslth of Massarhusetis 


Executive Bepartment 
State House, Boston 


LEVERETT SALTONSTALL 
GOVERNOR January 10, 1944 
Mr, George A, Labarre, Chairman 7 


Southborough Board of Selectmen 
Town Hall 
Southborough, Mass. 


Dear Mr, Chairmen: 


The Massachusetts Committee on Youth Guidance was appointed by me 
on November 8, 1943, Its membership includes the head of each department 
of the Government of the Commonwealth which has any statutory duty toward 
our children. In this way the facilities of all of the departments and 
the advice and the suggestions of their members as a team are made avail- 
able to you in one place. 


I urge you to form a similar committee from among your municipal and 
court officials who have statutory duties regarding youth or who have at 
their disposal any means which can serve the needs of youth. I feel that, 
with the official resources of your community available as a team, the 
efforts of all public as well as private enterprises in the interest of 
our youth can be better directed. — 


The man in the street is now keenly aware of the need for concerted 
action to overcome the bad effects which present conditions are having in 
our homes and among our youth. The duties of the members of your official 
family on the committee I have in mind should not increase their labors 
in these times of manpower shortage. On the contrary, with teaming-up, 
the members of your official family can make known to one another and to 
the community at large the problems which this war situation has created. 
It should result in easing the burdens of all and I have no doubt that such 
@ committes can secure volunteer assistance in the discharge of its duties. 


In almost every community some activities in the interest of youth 
have been started already. You are in a position to make these ever so 
much more effective than volunteer efforts can hope to be without your 
help. The committee which I have appointed now stands ready to help your 
community and, through your committee, the various activities which should 
now be under way in your community. 


A list of the membership and address of the committee which I have 
appointed is enclosed. I would appreciate it if_you would send me a list 
of the names of the persons whom you appoint and their offices within two 
weeks from this date 7 tee may receive 


WN SaSGewe Fano 


Governor of the Commonwealth 


Miss Flora E, Eurton, Supervisor, Social Services, Department of Public Welfare, 
State House, Boston. 


Dr. Viado A. Getting, Commissioner, Department of Public Health, State House, 
Boston. 


Lieut. M. ¢. ape Headquarters, First Naval District, 150 Causeway Street, 
Boston 1 


Mre. Robert F. Herrick, 25 Beacon Street, Boston. 

Mr. Reuben L. lurie, Commissioner, Parole Board, State House, Boston. 
Mr. Arthur T, Lyman, Commissioner of Correction, State House, Boston. 
Major Glenn W, McDonald, Headquarters, First Service Commend, Boston 15, 
Judge Kenneth L. Nash, Quincy District Court, Coddington Street, Quincy. 


br. Clifton T. Porkine, Commissioner, Department of Mental Heaith, 100 Nashua 
Street, Boston. 


Judge John F, Perkins, Boston davenile Court, Court House » Boston 
Judge Abrahan Pinanskt », Superior Court ; Court House, Boston. 


Lieut. Commander John Riley, Readquarters First Navel: Districts 150 Causeway 
Street, Boston lt, 


. Arthur G. Rotch, Comme eel eens Department of Public Welfare, State House, 
Boston. 


Mr. John F, Stokes, Commissioner, Departuent of Public ‘Batety, 2010 Common- 
wealth Avenue >» Boston. 


Er. Julius E. Warren, Commissioner, Department of Baucation, 200 Newbury 
| Street, Boston. — 


Dr, Mirfam Van Waters, Superintendent, Wonen'e Reformtory, Framinghan. 
Me. B. loring Young, Secretary, Board of Probation, Court House, Boston, 
Mr. james T. Moriarty, Commiesioner of labor and Industry, Stete House, Boston. 


a 
Be ated: — : 
(Fg USGm 7-48—-12846 


Massachusetts Committee ott Hublic Safety 


18 TREMONT STREET, BOSTON 8 


February 9, 1944 


To MAYORS and CHATRMEN OF 
BOARDS OF SELECTMEN 


I am sending you herewith a memorandum 
regarding the war situation which we have 


issued. 


Whether or not you agree with the 


‘ 


eee erm < ——— 


coOnciusions indicated, I hope you will find 
that it may help to clarify some of the matters 


_ | in which everyone is so greatly interested. 


J. W. Farley 
Executive Director 


JWF /t 


Enclosure 


February 17, 1944 


His Exselleney, Leverett Saltenstall 
Governer of the Commonwealth 
State House, Boston 
Dear Sir, 
We have appointed the following persons, 


a Committee on Youth Guidance coy 
cE N e e . 


CE 


Lawrence Ryle, Alhert, §..<\Woodward, The Rev, Thomas 


J. Prise, Mark Corwin, Ralph Clark, Arthur L. Hosmer, 
The Rev. William Brewster, dames E. Giffin, and 
The Rev. Melbeurne Baltzer. 

Yours truly, 

BOARD OF SELECTHEN 


Clerk. 


February 17, 1944 


Mises Margaret Oveson 
Turnpike Read 
Southborough, Mass. 
Dear Miss Oveson; 
iL enclese two mere letters received from 


Servicemen,. 


Stephen Boutilier,, » slo! 
sends thanks to the Townspeeple for his Christmas box. 


Yeurs truly, 


Re mL ic Vg 


a PPitact: Tech (Meme: egy te dG rps) 
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DEFENSE SAVINGS STAFF WAR FINANCE COMMITTEE 
340 MAIN ST., WORCESTER 


January 3,1944 


ir. Hamilton Armstrong, 
Southboro,Mass, 
Dear Sir: 
I aie to thank you for your letter of 
December 3lst suggesting the name of iir. Severvad Gilbert, 
Deerfield Road, as Chairman of the War Finance Committee 
for the town of southboro. —- : 
Since talking with you, I understand that 
ir. frank T.Holland has been appointed as Chairman, 
Thanking you very much for your interest 


in the matter, I am, 


Very truly yours, 


Regional Manager 


<> 
SA ibe, Xd * 
L@ 
“{@ 


= J INCORPORATED © |e 
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m% JULY 6, 1727. 5 : 
BOARD ‘OF SELLE 


Dear Sir; | 

This ia te notify you that you have been appointed 
te the Seuthboreugh Committee on Youth Guidanes, forncd 
at the request ef Hia Excelleney the Governor of 


Bagsachusetts. 

Fellewing is 4 List of these appeinted to this 
sommittee; Mra. James H. Marr, 
Lawrenee Ryle, Albert 5. Weedward 
Price, Mark Corwin, Ralph I. Clark, Arthur L. Hesmer, 
The Rey. Williem Breweter, James E. Giffin, The Rev. 


Melbourne Baitzeyr. 


Yours Sruly, 


HEADQUARTERS—21st INFANTRY 


MASSACHUSETTS STATE GUARD 
STATE ARMORY 
WORCESTER 5. MASSACHUSETTS 


SUBJECT: Town of Southboro 21 June 1944 


TO: Southboro, Masse 


For the first time since the State Guard was organized 
three years ago, a summer encampment will be held for all 
officers and enlisted men according to a statement issued by 
Brig. Gen. William J. Keville, The Adjutant General. Through 
the cooperation of the Army, suitable facilities have been 
made available at South Hingham, Mass. While in camp, all 
officers and enlisted men will receive special duty pay which 
amounts to $1.55 a day for enlisted men, $2.50 for officers up 
to Captain and $4.00 for field officers. 

Reason for the camp is the Army's intention to relieve 
Army security troops in the Atlantic Coast area. This places 
the burden of State defense upon the State Guard, and the Army 
feels that field training to supplement the regular weekly 
drill is necessary. 

As many of the State Guardsmen will go to camp at con- 
Siderable personal sacrifice, may we recommend to your earnest 
consideration the following plea by his Excellency, Governor 


Leverett Saltonstall, Commander-in-Chief of the Massachusetts 


~~ 


State Guard: Vacs 
| ple 


"The State Guard has already demonstrated its value in 
protecting the homes and the lives of the people of the State 
by helping to fight the recent outbreak of forest fires. In 
the event of an emergency of an even more dangerous character, 
every one of us would be thankful that a well-trained State 
Guard is available to safeguard the peace and security of 
this area. I therefore urge that all employers cooperate 
by making time available to their employees to attend camp 
and by minimizing the financial sacrifice these men must 
make in order to serve their state and country." 

We cannot add anything to this stirring statement of 
Governor Saltonstall's. 

Headquarters and Service Co., 2lst Infantry go to the 
camp July & to July 8 inclusive. 

elst Infantry, less Headquarters Co., August 6 to 
August 12 inclusive. 

May we second the Governor's appeal with the definite 
request that you afford the State Guardsmen in your employ 
the time off for this camp and may we respectfully urge 
your most serious consideration to making up the difference 
between their camp pay and regular weekly income that they 


may not be unduly handicapped financially. 


Sincerely yours, 


KOEHLER MANUFACTURING. COMPANY, INC. 


MARLBORO, MASSACHUSETTS 
May <6, 1944 


PLEASE REFER REPLY TO 


KCP:M 


Selectmen's Office 
Town Hall 
Southboro, Massachusetts 


Gentlemen: 


We beg to inquire whether or not you have appointed a 
Rehabilitation Committee primarily for the purpose of 
placing in a suitable occupation men who have been 
discharged from our Armed Forces. If so, will you 
kindly advise us the name, title and address of whon- 
ever is in charge of this committee, and with whom we 
should communicate. 


Very truly yours, 


KORHLER WANUFACTYRING COMPANY 
2 $e: BY: 


| Ut oon ee i 
- CGC, Powning - Mage Pres. 
\ 


Manufacturers of WHEAT APPROVED ELECTRIC LAMPS - KOEHLER FLAME SAFETY LAMP - METAL STAMPINGS - DIES 


CABLE 
‘GE 


ADDRESS 
pECcO" 


NEW YORK 


THE GENERAL DETROIT CORP. 


FORMER NAME THE GENERAL FIRE TRUCK CORP. 


IKFACTURERS OF 


GENERAL OFFICES AND 


May 19, 1944 


Hamilton Armstrong , 
Clerk-Selectman, 
Southboro, Massachusetts. 


Gentlemens 
We have your order of May 15th calling for: 

1 —- No. 537 badge. 
Please be advised that we are unable to supply the nickle 
plated badges for the duration; however, we can supply these 
in satin silver. 
Under the Victory Program we are unable to accept orders for 
less than $5.00. It is trusted, however, that with other 
merchandise you may require at this time your order may be 
brought up to the minimum amount. 


Immediately upon receipt of your order in a larger anount we 
will do everything possible to expedite delivery. 


We are sending you our Buyers Encyclopedia No. 20. 
In replying, please refer to Pending File 5S. 
Yours for VICTORY 


THRE GENERAL DETROIT CURPORATION 


Bop, Vite Grrr 


M. McConnell, Assistant Sales Manager, 
Industrial Division. 


MN /me 


MOTOR FIRE APPARATUS AND ree? PRODUCTS SINCE !1905 


FACTORY 


2200-2272 EAST JEFFERSON AVENUE 


DETROIT, MICHIGAN 


WASHINGTON, D.C. CHICAGO SEATTLE LOS ANGELES SAN FRANCISCO 


December 31, 1943 
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Me. Chester E. Thompson 

Regional Manager 

Way Finance Cemmittee 

040 Main Street 

Wereester, Hass. 

Dear Ur. Thompsen; 

| The matter of a Chairman fer the 4th Var 
Loan Drive in Seuthborough was discussed at eur last 
meeting, and we wish te suggest Mr. Percival Gilbert 
of Deerfeot Road, as we believe him well qualified 


for this werk. 


Yours truly, 


Che Commonwealth of Mascarhoartts 
Executive Peparinient 
State House, Boston 


LEVERETT SALTONSTALL January 5, 1943. 


GOVERNOR 


To Mayers of Cities and Chairmen of Boards of Selectmen: 


On December 10, 1942 the Commissioner of Public Welfare 
ef the Commonwealth sent a letter to all Boards of Public 
Welfare and Bureaus of Old Age Assistance, from which I quote 
as follows: | 

"The State Department suggests that you actually assist 
all Beetles in converting from ofl to coal or other forms 
of fuel where it is possible, and that you add to the budgets 

such sums of money as are necessary to accomplish conversion. 
The State will reimburse its preper share for this expenditure." 

Since this time, in order to save thousands of gallons of 
critically short range o11 annually, the City of Boston has 
started and is now in the midst of a successful program td 
convert, back to coal, stoves previously changed over to the 
use of oil for heating and cooking purposes in the homes of 
Boston's welfare recipients. 

This program, besides saving oil, makes it far more certain 
that those persons on welfare will be kept comfortably warm 
during the remaining winter months. <All fuel experts are agreed 
that coal or coke will be far easier to obtain in Massachusetts 


than oil, especially range oil. 


Weise | eee oe . 
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Se successful and helpful is the Boston conversion effort 


proving that I am now appealing to all Mayors and Selectmen 


throughout Massachusetts, who have not done so, to undertake 
8 similar program in their respective communities. 

A state-wide undertaking of this type, I am sure, would be. 
a splendid exemple to the home owner who is endeavoring to 
determine in his own mind whether or not he should convert his 
equipment. to the use of coal. 

The cost of the Boston welfare conversion program is prov- 
ing relatively small. Even at a time when economy in state 
and municipal government is definitely essential, money need to 
convert from oil to coal the ranges in welfare recipients! homes 
is wisely spent. 

Bostcn has found the necessary grates and other parts 
readily available. There are numerous seteroutons throughout 
Massachusetts who have a supply of such equipment on hand. If 
you cannot locate a supply of grates in your district, the 
Regional Office of the War Production Board, 17 Court Street, 
BOG cons: :OF jieteict WPB offices in cities throughout Massa- 
chusetts are ready to assist in obtaining the equipment. 

I would appreciate periodic reports on any developments in 


your community in connection with these conversions. 


Leverett Saltonstall _ 
Governor of the Commonwealth. 
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COMMISSION ON ADMINISTRATION AND FINANCE 


January 11, 1943. 
To all Mayors and Chairmen of Boards of Selectmen: 


His Excellency, Governor Leverett Saltonstall, has received 
‘the follewing letter from Leon Henderson, Administrator, Office of | 
Price administration, Washington, D. C.3 


"To make it easier for State and local government 
agencies to buy new cars, the Office of Price Administration 
issued Amendment 11 on August 8, 1942. This did two main 
things: First, it exempted these azencies from ail qucta 
restrictions applicable to otner purchasers. Secondly. the 
former requirement that an automobile must have been driven 
more than 100,000 miles or be a 1947 or older model, was 
eliminated. The need and adequacy test for these agencies 
is now the same as it is for individuals. 


l'The Bureau of Governmental Requirements, War Pro- 
duction Board, throug oh the cooperation of the Council of 
Governors, the Association of Mayors, and the Asscciation 
of Sheriffs and Police Chiefs, sent bulletins to all in- 
terested agencies. A press release was issued to make 
eae the provisions of the Amendment. 

"If State and local government agencies ceed to 
replace or increase equipment, there ere good reasons for 
doing so while the supply of cars is available. As the 
number of cars decline, the selection of body types is more 
limited and at the same time prices are rising about 1% 
each month. 


"Many state and local government agencies seem to be 
unaware of this Amendment. May we urge you again. to notify 
the local government agencies of your state, advising them 
of this opportunity to replace worn out or ebsolete passenger 
automob ile equipment and to purchase additional cars where 
needed. 


Very sincerely, 


(? 
V Ath Tes e 
Paul W. Foster Tels 


Cheirman. 
F/D © 
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UNITED STATES CIVIL SERVICE COMMISSION 
Office of. the Director | 
FIRST thrt'tep STATES CIVIL SERVICE REGION 
917 Post Office Building, Boston,. Massachusetts 


Dt tkbr 
January 22, 193 


-. GIRCULAR LETTER NO. 652 


70:  —- Secretaries of Boards of U. S. Civil Service Examiners 
Secretaries & Recorders of Labor Boards 
Chairman, Board of Selectmen and Similar Local Officials 


SUBJECT: Article printed in Boston Globe peBeteane applicants for Boston 
me - Navy eens: 7 


There is enclosed a copy of an article which was printed inthe 
_ Boston Glabe contairing very perpen, information regarding conditions. 
at the Boston Navy Yard. 


The Boston Navy Yard at the present time is the one establishe . 
ment in New England which is most in need of additional employees. As 
indicated, both skilled and wnskillsd workers can be utilized. It is | 
respectfully urged that every possible effort be made to disseminate this: 
information where it will attract. applicants. 7 ! 


: Copies of tie article are being sent direct from the District 

- Office to local town officials. Applications may be secursd from the 
Secretary of Board of U. S. Civil Service Examiners at any first or second~ 

class post office or by writings direct to the Recorder of the Labor Board 

at the Boston Navy Yard. : | 


Although most of the employees at the Boaton — Yard are em- 
ployed in metal working-trades, persons trained in other trades as well 


| ean be employed if willing to accept the positions offered to them and oe 
to undergo the necessary period of training in that position, Electricians, 


both Journeymen and Helpers, are badly needed, Carpenters who can read 
blueprints are also needed to be. trained as ee 
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HEADQUARTERS 
704TH MILITARY FORLICE BATTALION 
BREAKHEART RESEAVATION, MELROSE, MASSACHUSETTS 


January 28, 1943. 


Gentlemen; | 


Your prompt co-operation in forwarding a map of your community 
is greatly appraciatec. 


This map will be very helpful in connection with our military 
police work. 7 


B. BOUMSNOT 


Z | Captain, 704th M.P. Bn, 


WAR PRODUCTION BOARD 


REGIONAL OFFICE (1) 
17 COURT STREET 
BOSTON, MASS. 


OFFICE OF REGIONAL DIRECTOR . February 1, 1 943 


“Beard of Selectmen 
Southborough 
Massachusetts 


Attention: Mr. Harry Burnett, Chairman 
Gentlemen: 


At their annual meeting on January 9, 1943, the Massachusetts 
Selectmen's Association unanimously passed the following resolution: 


"That the Massachusetts Selectmen's Association request the 
Governor to issue an executive order, making it possible for the towns. 
to dispose of their typewriters without the vote of a town meeting." 


I have since conferred with Governor Saltonstall and found him 
thoroughly cognizant of the desperate need of typewriters for our armed 
. forees. He expressed the opinion, however, that due to the close proximity 
of the dates for annual town meetings, the towns should be allowed to vote 
the necessary authority themselves. 


Will you, therefore, please include an article in your town warrant, 
seeking the authorization necessary for your school board or school super- 
intendent to dispose of all possible standard typewriters to the Army and 
Navy? If the town warrant is already closed, would you please call a special 
meeting within the annual town meeting to take up this all important question? 


; Good standard typewriters are vital to the prosecution of modern 
mechanized warfare. The War Production Board is confident that the 
Massachusetts town governments will do everything in their power to bring 
this horrible. war to a successful and speedy conclusion. Your assistance 
will be greatly appreciated. 


truly sas 


Z Clas 
Whitney Harb 
Director, Typewriter Procurement Program 
New England Region 


SELECTIVE SERVICE SYSTEM 
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Feb 3, 1943. 


Mr. George A Labarre, Chairman 
Board of Selectmen 
Southborough, Mass. ; oe 


Dear Six; 


Concerning your inquiry to this Board, this is to state 
that all relations are distinctly between the individual selectee and the 
Local Draft Board. There is no obligation to the town to furnish transportation 
to the selectee, except as they so desire. 


The choice of time of departure and the method of 
transportation from the Local Board is set by the U.S. Army. The Local Board 
has no option in the matter, The time for securing physical examinations is set 
by the Local Board and is usually during the early evening. 


When a selectee is ordered for induction a roll call is held, 
and if he is absent from this roll call his name is turned over to the Federal 
District Attorney for prosecution under section 642;1. After this has been done, 
it is entirely out of the hands of the Local Board. 


Hoping this is the information that you wish. 


Very truly yours, 


Nod & 


A r 
WMC sb Clerk 


Cs 


January 14, 1943 


Ge Je Cronin 

State Mileage Administrator 
Room 3515, State House 
Boston, Massachusetts 


Dear Sir: 


nhs art Seed Ft 


This is lave notizy 3 you that at a meeting of the 
Southborough Bderd of Selestnen, held January 3, 1945, ir. 
Arthur L. Hosmer’, ote was appointed Local Mileage 
Administrator; in accordance with your letter of December 
30, 1942. | 

Yours truly, 


BOARD OF SELECTMEN 


C1 erk ° 


. ARADGUARTSERS 
704th MILITARY POLICn BATTALION 
BREAKHSART RESERVATION 
MELROSS, MASSACHUSNTTS 


Gentlemen: 
It is requested that you furnish this organization with a copy of 
a map of your community. | 


This map would be used in connection with our Military Police work. 


_. Respectfull 
ss p } Ys 


Capte, 704th MP. Bne 
S=2 


OFFICE OF WAR INFORMATION 


WASHINGTON 


January 2, 193 
Dear Mr. Mayor: 


For several months we have been sending you official war posters 
as they have been issued. Display of these vital war messages and 
appeals in prominent locations is an extremely important phase of 
the total war job. 


I am now writing to determine if you have found a use for these 
posters and if you could profitably use more than a single copy of 
each. I am also anxious to obtain from you any suggestions for 
improving our service to you. 


Many of the groups who are cooperating with us in this posting job > 
have found that an effective method is to set aside, for the dura- 
tion, a prominent wall space or outdoor board where two, three, or 
more of the posters can be displayed at one time. Certain "basic" 
posters may remain in place for a long time--perhaps permanently. 
But the others are removed as new ones arrive, and the exhibit 
becomes thus a constantly changing, constantly provocative medium 
for bringing the war appeals to the public... 


We have found that if some one person is made responsible for 
maintaining this “duration display panel” the effectiveness of the 
job is greatly enhanced. 


Be assured that we will do everything we can to tie in with any 
individual ideas on the subject you may have. Our sole wish is to 
have the right posters displayed as prominently as possible at the 
times when they will do their specific jobs best. 


Sincerely yours, 


Richard U. Bashor 


Room 21,08 
‘ 1400 Pennsylvania Ave. 


P.S.: It will help us immeasurably if you will fill in the 


enclosed form and return it to me. aie 
| come | 
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(@ ASSACHUSETTS STATE HEADQUARTERS™™ - 


FOR 
SELECTIVE SERVICE 
38 CHAUNCY STREET in MeplyursPor se 
BOSTON, MASS. _ File No. 342, _ 


November 19, 1943 


SUBJECT; STATS REVIEW COMMITTER 


TO: _ Massachusetts State Departments, County Commissioners, 
Mayors and Selectmen 


1. His Excellency, the Governor, has anpdinted a seven-man 
board, hereinafter referred to as the State Review Committee, to 
work with the State Selective Service System in order to make the 
most effective use of manpower by controlling and systematizing 
the handling of necessary Selective Service deferments of State, 
County and municipal employees. 


2e Appointed by the Governor to serve on this Committee are 
the following named citizens of the Commonwealth: Chairman, 
Frederick J. Bradlee, Jr., Bostons3 James H. Lowell, Chestnut Hill; 
Dr. Clifton T. Perkins, Commissioner, State Department of Mental | 
Health; Paul W. Foster, Chairman, Commission on Administration and 
Finance; George W. Jones, Worcester County Commissioner; Charles J. 
Fox, City Auditor, City of Boston and John L. Sullivan, Chief of 
Police, City of Pittsfield. 


a 5. The function of the State Review Committee will be to 

coordinate the procedure of handling requests for occupational defer- 
ments of State, County arid municipal employees to the end that the 
essential maintenance of orderly government, public health, safety 
and interest may be preserved and at the same time to insure that 
any surplus of manpower beyond minimum needs will be furnished to 
the armed forces. 


4. In order that an analysis of manpower requirements may be 
completed as quickly as possible, the heads of each State department, 
each county, city and town are respectfully peqvesved to prepare and. 
forward as soon as reasonably possible a list of "key positions” with- _ 
in each department. Generally, the designation of these "key positions" 
should be limited to positions involving serious difficulty of replace- 
ment because of lack of available qualified personnel; positions in- 
volving responsible administrative, executive or supervisory expe- 

‘ riences; positions involving nrofessional or highly specialized qualifi- 
cations; and positions that require male employees because of peculiar 
circumstances or requisite physical abilities, including the occupa- 
tions of police, firemen, prison guards and other comparable occupations 
wherein replacement within necessary age limits is difficult. 


5. In addition, the following information is requested: 


| - _... ..., fa) . Total normal male employment of each department 
aa (b) Present number of male employees of each department 
~“  - {e) Total number of male employees, ages 18 through 37, 
in each department 
(d) Of the total number of male employees, ages 18 
through 37, how many occupy "key Sd as out- 
. lined in paragraph 4, above. 


tos: Chairman, State Review Committee, Selective Service State Head- 
quarters, 38 Chauncy Street, eee ll, Massachusetts. 


Rap Rc 
2 - "RALPH M. SMITH 


Colonel, J.A.G.D. 
State Director 


SBS 


6. The data requested above should be forwarded for the present 
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September 235, 1943 


~ Mr. Arthur L. Hosmer, Una tenan 
Board of Selectmen 
Southborough, Massachusetts 


Dear Sir: 


| Thank you for your ‘reply to our letter of —— 10, 
1943 regarding post-war public works. We are glad to learn 
that your community, along with many others, is giving 
active consideration to the providing of employment for 

men and women who will be released from the armed forces 
and from war industry immediately after the war. 


: We want to emphasize again the importance of having 
complete plans and specifications, ready to advertise 

for bids, for a substantial program of worthwhile public 
works in. your commnity. Unless programs throughout the 
State are in this advanced stage, serious unemployment will 
occur causing a sharp rise in welfare costs and seriously 
affecting the morale .of all the people. 


The Commonwealth has already provided substantial funds 
for the preparation of complete plans and specifications, but 
only for state-owned projects. We are informed that most 
communities have funds which can be immediately released and 
used for this purpose, but if such funds have not already 
peen provided in the community, we strongly urge that it be 
done as soon as possible. 


The Commission stands Beaty to cooperate with you in every 
way possible. 


Will you be good enough, at your earliest convenience, to 
return to this office the enclosed questionnaire, so that we may 


complete a survey of the status of post-war public works planning 
in Massachusetts. 


Very truly yours, 


HENRY LEFAVOUR 
Chairman 
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LEVERETT SALTONSTALL 
GOVERNOR 


November 2, 1943 


Mr. George A. Labarre, Chairman 
Board of Selectmen 
Southborough, Mass. 


Dear Chairman Labarre: 


A Civilian Defense organization, and a system of communications to 
give immediate warning of an emergency or of a threatened attack, were 
established in this Commonwealth earlier — in any other part of this 
country. | 


It is my responsibility, as Chief Executive of the Commonwealth, 
and that of the Executives of the Committee on Public Safety, to see 
that our Civilian Defense organization and our warning system be main- 
tained and remain "ready for immediate action" until those charged with 
the conduct of the war and best informed about the situation which results 
from it, notify us that this is no longer necessary. 


That time has not come. 


The President of the United States, in a recent statement said, 
"IT ask continued service and vigilance on the part of air raid wardens 
and other protective volunteers." 


The Commander of the Hastern Defense Area, Lt. Gen. Grunert, who 
is in charge of all Army forces in the Atlantic States, and the Command-. 
er of the Air Forces in that area, Gen. Craigie, have stated, in strong 
letters of which I enclose copies, that we should continue to maintain | 
our Civilian Defense forces and alarm system in a state of readiness. 


The Governors of the New England States at a recent conference 
unanimously voted, "BE IT RESOLVED that the New England Governors’ Con- 
ference emphatically believes that Civilian Defense organizations in our 
states be continued and maintained so as to be prepared and ready for 
immediate action..." | 


I am in full agreement with the conclusions above stated. 


Accordingly, I wish at this time to request all in our Civilian 
Defense forces to maintain their organization and remain alert and in 


~Q- 


particular to see to it that our Warning Centers, which are the very 
core of the system of communications necessary to alert promptly our 
citizens in case of danger, should be constantly manned. 


I also request all municipal authorities and officers to do 
whatever they can to assist our Civilian Defense forces in carrying 
out the duties above outlined. 


I realize that those in our Civilian Defense forces have, at 
great inconvenience to themselves and with a fine spirit, worked 
faithfully and as volunteers in carrying out their assignments. I am 
deeply grateful for their help in meeting the responsibilities which 
rest upon us all during this war, and I wish, as Governor, on behalf 
of all the citizens of Messachusetts, to thank those in our Civilian 
Defense forces for all that they have done at such self-sacrifice. 


I know they will carry on. Preparedness is the best way 
to minimize disaster. Unreadiness is an invitation to our enemies. 


Sincerely yours, 


LS/O Governor of the Commonwealth 


Ostober 235, 19435 
Town Engineers Office 

Southboro 

Masse 

Gentlemen: 

We would like to obtain a copy of a map of your 
town showing road layout with names of same for use 
in planning our transportation here in accord with 
governement rulese 

If there is a charge for this, you may either 
send the map to us and we will remit on receipt or 
you may notify us and we will pay in advance 


Veryt ruly yours, 


Ad 
“f {7 ote) y e radio Wig Al HA y 


Frederick Be Fitts 


Transportation Coordinator 


ee eee 
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HEADQUARTERS NEW YORK FIGHTER WING 
‘Office of the Commanding General 
P. O. Box 58, Station O 
New York 11, New York 


22 October 1943 


TOs CIVILIAN AIR RAID WARNING DISTRICT PERSONNEL. 


lo. Effective 6:00 pem., 4 October 1943, the War Dovartment issued an 
order curtailing the activities of the Ground Observers, Plotters, Tellers 
and Filterers in all Information and Filter Centers on the eastern seaboard. 
This personnel is going on an alert basis, and will be activated for one (1) | 
tour of duty each week. | ae 


me e-em 


eee ne ne ee eee en 


20 This does not in any way affect the operations of the Civilian Air 
Raid Warning Service. We will continue as we have in the past. The Civilian 
Air Raid Warning Section in all. Information Centers will be manned around the 
clock as usual with a full complement. This policy also applies to the Warn- 
ing Districts and their personnel, as we cannot operate at the Information 
Centers without the Warning Districts being fully manned at ali times. The 
Civilian Air Raid Warning Service is the only connecting link remaining be- 
tween the Army and the Civilians, which will operate on a twenty-four (24) 
hour basis and must be maintained at all costs, — 


5. The eastern seaboard is now guarded by a mechanical device which is 
very accurate, and can detect aircraft heading towards our shorese 


4 Our function is and will continue to be vitally. important to the 
entire defense set~up of the eastern seaboard. The new plan of Air Defense 
does not mean that Air Defense is no longer necessary, but means only that 
there is some retrenchment in our activities consistent with changes of events 
The war is not nearly over and we cannot afford to destroy the well organized 
system which has been of inestimable value; we cannot be complacent for the 


__ future. eer ee eee ee oes ee ee 


~~ 


S. The I Fighter Command is fully aware of your untiring efforts and 
wishes to commend you for your loyal services you are rendering: your country 
' in its time of need. We lmow we can count on your continued cooperation. 


L. C. CRAIGIE, 
Brigadier General, U. S. Army, 
Commanding e 


In-(a)=10-43-12923 


HEADQUARTERS EASTERN DEFENSE COMMANS. — 
pm AND FIRST ARMY on 
- GQeEFICE OF "HE COMMANDING GENERAL 
GOVERNORS ISLAND. NEW YORK 


21 October 1943. 


Mr. Leonard Dreyfuas 

Chairman, East Ceast Cenfersuce 
State Defense Directors 

il4th Infantry Armory 


| gy whieh you informed mie you have ob- 

served eresping inte the civilien pretestion orgent zations, it seems to 

me most regrettable that there should be any let-dowm in the morale of 

those who have ae generously volunteered their services in these or- 
geni zations. as 


_ I have been deeply impressed, throughout this period of grave poril 
_ to our country, by the efforts of those engaged in civilian protection 
activities for the protection of their loved ones, their homes, and their 
communities from the horrors, pain and suffering attendant upon air bomb- 
ardment; efforts made unselfichly and without thought of reward. j 


It seems to mo to be wishful thinking and to show a lack of knowl- 
edge and eppreciation of our enemy's capabilities for any person to 
believe that denger is past and that the splendid civilian protection 
organization so painstakingly built up as a result of hard and unrenit- 
ting toil and effort can et this stage be discarded as ‘unnecessary. 


I feel that the danger is not past and that the need for the civ- 
ilian protection organization is as great now as ever before. Accord- 
ingly, I wish to join in urging that all members of the civilian pro- 
tection services continue their activities unceasingly so that, should 
an emergency arise, they may respond and, having responded, will know 
that they have served their country well. : ; 


__. No one but the German High Command knows whether our Eastern Coast 
will be bombed. It would seem very regrettable and inadvisable to dis- 
continue or make ineffective the fine citizen protection organization in 
which over three million patriotic Americans have so loyally participated 
along our Eastern Seaboard. | 


With kindest personal regards, I em. | | 
Very sincerely yours P 


“A 


GEORG GRUNERT, —— 


Lieutenant General, U. S>» Aray. 


In=(b)-10-43-12923 
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Emergenoy Sdllec Works Committion 
204 nerteh Li: Boslon § 


September 16, 1943 


Mr. George A. Labarre, Chairman 
Board of Selectmen 
Southborough, Massachusetts 


Dear Sir: 


On August 11, 1943 we wrote you of the urgency of 
accelerated action in the preparation of a post-war public 
works program to provide employment immediately after the 
war for men and women released from the armed forces and 
war industry. 


We asked that you return to us a brief questionnaire 
giving the name and membership of the post-war public works 
committee in your community, and urging your immediate 
establishment of a committee in the event that none has 
been organized. 


As we have not yet received a reply from your community, | 
we are enclosing another copy of the questionnaire and urge 
that you have this filled out and returned to this office 
without delay. 


The effectiveness of post-war public works in relieving 
unémployment depends on concerted action in all communities in 
having completed plans and specifications for public works 
ready as soon as the need arises. 


If we can assist you in any way in the development of 
your program, kindly let us know. 


Very truly yours, 


HENRY “pegpaen 
Chairman 


Peoom 106 20. Sementel St Boslon: 


August 11, 19);3 


Mr. George A. Labarre, Chairman 
Board of Selectmen 
Southborough, Massachusetts 


Dear Mr. Labarre: 


Immediately after the war employment must be provided for the 
men and women released from the armed forces and from war industries. 


Private enterprise in Massachusetts is making extensive prepa- 
rations to meet this problem, and these plans have been greatly stimulated 
for more than a year by the Committee on Post-war Readjustment appointed 
by Governor Saltonstall. 


It is generally agreed, however, that for a period immediately 
after the war, private industry, then in the process of re-tooling for peace- 
time production, cannot provide jobs for these workers. To bridge this gap, 
employment must be provided by a well planned program of public works. 


‘In his inaugural message to the Legislature last January, the 
Governor recommended that the Emergency Public Works Commission be author- 
ized to prepare a program of post-war public works to be undertaken by the 
Commonwealth, with plans and specifications ready to advertise for bids as 
soon as the need arises. Chapter 517 of the Acts of 1943 authorizes this 
work and also provides that this Commission, with the chairman of the State 
Planning Board added to its membership, shall “prepare and maintain current 
progress information on the design of post-war projects by municipalities 
of the Commonwealth". The Governor has personally requested the Commission 


to urge municipalities to have post-war public works ready for immediate 
construction after the war. 


As its first contact with your community, the Commission would 
like to know if you have organized a post-war public works committee, and 
would greatly appreciate an early return on the enclosed brief question- 
naire. If such a group has not been formed, the Commission urges that 
you take immediate steps to organize a committee for this work. 


Very truly yours, 
, HENRY LEFAVOUR, cheraen 
PAUL W. FOSTER | 
ELISABETH M, HERLIHY 
CHARLES P, HOWARD 

EDWARD B. RICHARDSON 
ROBERT aie kia” 


HALL NICHOLS, : Executive Secretary 


= So F 


Faas pam 
Form EPW-PC-1 | 
THe COMMONWEALTH OF MASSACHUSETTS 
EMERGENCY PUBLIC WORKS COMMISSION 
PRELIMINARY MUNICIPAL REPORT 
ON 
POST-WAR PUBLIC WORKS PROGRAM 
CIty TOW: OF COM ty OF ai i ee eerie 


1. The following named agency has been authorized to proceed with the 
preparation of a post-war public works program: 


2. The members of this agency are: 


Name Official Address 
Position 


3. Further communications to this municipality on post-war public works 
should be addressed as follows: 


at a San Se gelesen ae cea 
Mayor 
or _ 
Chairman, Board of Selectmen or 
County Commission 


Note: Please address replies to 
Hall Nichols, Executive Secretary 
Emergency Public Works Commission 
Room 402, 20 Somerset Street 
Boston, Massachusetts Bs i = eee ee UES Re el at ™ 
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July 23, 1943 


2) erat 


To Each Mayor, Eoard of Selectmen, Assessor and Collector: 


A certain over-emphasis was made by me in my letter of 
July 16 to you, relating to the orovisions of Chanter 564 of the 
Acts of 1943, which kgsomes effective at the termination of the. 
existing states of war, : 

The necessitv for your making definite provisions in 
your 194 budgets to teke care of the orovisions of this bill was 
pointed out by me, Obviously it would only be necessarv to make 
such orovisions if the total war ended within the very near future, 
and you were satisfied that peace terms would te concluded at once, 
This is hardly orobable, end it would certainly seem that tnere 
would be oné or more sessions of the Legislature before this bill 
would become effective, There is, therefore, no necessity for you 
to worry until some future date, | 

Please permit me to further say that in connection with 
this legislatiom, His Excellency the. Governor tried to have this 
matter referred to a legislative committee and there be given fur- 
ther study, but the Legislature preferred to olace this legisla~ 
tion on the statute books to take effect after the termination of 
the existing states of war, 


With every good wish, 


Bi | | pisgpasoers, 
_ ie nt 


Commissioner of Corvotations ag Taxation 
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dune 28, 1943 


Wassachuaetts {Somnittes | 


Boston, Massachusetts 
Gentlemen; | 

Thie is te notify you that wo have this | 
day appointed Hamilton Aynetrong, East Main Street, 
Southborough, .. apg he /Bouthdborough Committee 
on Public pi y i= ty | vaeaney caused by the 


Kindly § forward all seaieaieiia gonserning 
Givilien Defense to Mr. Armatrong; P. 9. Box #1 
Southborough, Mass. 


HeH 


‘Gentlemen; 


dune 18, 19465 — 


Masaaechusetts Commi: 
on Publis Safety 

44 Portland Street 
Woresater, Maas. 


ss Whde de to notify you that we have this 
day appeinted Hamilten uae East Wain Street, 
Southborough, — rman ef-8he Gt thboreugh Conmittee 
on Publie Safdty, | vie the\vacaney caused by the 
yesignation of: rd ‘ened d: ins Di Jones. 
Kindly forward all cervespendenct 
Armetrong; P. 0. Bex #1, Southborough, Mass. 
Xeurs truly, . 


Clerk. 
Ari 


OFFICE OF STATE ADMINISTRATOR 


TREASURY DEPARTMENT 


WAR SAVINGS STAFF 


June 9, 1943 


TEMILM GFREET, 
BosToR, MASS. 


Mr,-George A, Labarre, Chairman 
Board of Selectmen 
Southborough, Hassachusetts 


Dear Hr, Labarre: 


Every community in Massachusetts, large and small, should 
have a War Savines Committee. Your town is without such representa~ 
tion. | 


As the first step in organization, your cooperation is 
requested to make a selection of an active and civic-minded citizen, 
man or woman, who will serve as the Chairman of and organize a War 
Savings Committee. Lack of personnel prevents this office from can= 
vassing each town and securing such a person. In any event, the 
possibilities in this respect are much better known by the officia 
of the town, - 


Inasmuch as the continued sale in increased volume of War 
Bonds is so important as related to the war effort and the fiscal 
stability of the nation, the establishment of a War Savings Commit- 
tee to assist in bringing this about is a matter of prime importance, 


Your cooperation in promptly interviewing persons likely to 
be interested in serving this capacity and selecting one to be named 
by this office as Chairman will be appreciated. It is essential that 
the assent of the versons selected be first secured before forwarding 
the name and address here, 


DJDst 
iknclosure 


May 11, 1943 


Yr, Phillips D. Jones 
Chairman, Comaittee on Public Safety 
Southborough, Massachusetts 


Dear Hr. Jones : 


time, wo would appreciate it if you would remain in office 
until our next regular meeting, May 21, 1943. 


Yours truly, 


WAR PRODUCTION BOARD 
REGIONAL OFFICE (1) 


17 COURT: STREET 
BOSTON,- MASS... 


OFPICE OF REGIONAL DIRECTOR | May 4, 1943 


To All Mayors and Chairmen of Boards of! Selectmen: 


Last week you received from George J. Gronin, Acting Chairman of the 
Commonwealth's Commission on Administration and Finance a communica- 

tion concerning the new power given to you by Chapter 214 of the Acts 

of 1943 of the Commonwealth of Massachisetts which permits you, during 

the present emergency, to "exchange, loan, or sell publicly-owned personal 
property to the United States government for use in the prosecution of 

the war," | : | 


Although general in context and broad in scope (to cover future potential 
emergencies), Chapter 214 has one specifie and immediate purpose, That 
purpose is to permit you, personally, to put your community on the honor 
roll of cities and towns that have sold their share of typewriters to the 
gavernment for use by our Armed Forces, 


There is no need to go into the details of the desperate and appalling 

need of our Army and Navy for typewriters, Admiral E, J. King, - 
General Brehon Somervell, Governor Leverett Saltonstall, and Donald Nelson, 
Chairman of the.War Production Board, have time and again stated the need 
far better than I possibly could. | 


The time for immediate action is here. Chapter 214 permits you to 
take this immediate action - without your help our goal of 600,000 
typewriters for Army-Navy use cannot be attained, 


- We ask you - in the name of every American boy now fighting for our country ~ 
to sell at least one out of every five typewriters owned by your municipality - 
_in offices and schools - to our appointed agents. Money is not important when 
you consider the need and purpose of this nation-wide drive - but you will 
receive more than the regular trade-in allowance for the machines you release, 


In view of the need, and the responsibility entrusted to us, we request that 
you communicate with us today and advise (1) the number of typewriters owned 
by your municipality, and (2) the number you will sell, We will then 
‘cooperate with you at once in this matter vital to the success of our military 
operations, | 


Sincerely yours, | 


lA) fatty ants 


Whitney Harb, Staff Assistant on 


2-0 On] Special Projects 


5 M-2-43-11386 


Lhe Commenueallh of Massachusells 


Coe ee: 


ApAninitratdonand Ynunce 


ate Reuse boston 


April 29, 1943. 


To all Mayors and Chairmen of Boards of Selectmen: 

Governor Saltonstall signed today Chapter P14 of the Acts 
of 1943, an Act authorizing State, County, Municipal and Town 
Officers, during the present emergency, to exchange, loan or sell 
publicly—owned personal property for use by the United States 
zovernment in the prosecution of the war. 

There igs an urgent need for typewriters for the Armed Forces 
and the War Production Board is anxious that a large number of 
machines be turned over at the earliest possible moment. The Act 
which the Governor signed this morning allows typewriters to be 
sold. 

The Commonwealth is cooperating with the War Production 
Board and will sell a large numbeg of state-owned typewriters to 
authorized dealers so that our men in the fighting services may 
have proper equipment. 


Very sincerely, 


Bee gee 
- George J. Cronin 
Acting Chairman. 
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April 19, 1943 


tir. Lawrence J. Bresnahan 
State Direstor 

Offisce of Price Administration 
10 Peat Office Square 

Boston, Hassachusetts 


Dear Sirs 


This is to @et\rx § 
of the BoaragSAhelehifien hela April 16, 1943, we 
appointed, at 
EB. Porter of Oak HALL Read, Fayville, a member of the 


Southborough Rationing Board. 


Yours truly, 
BOARD OF SELECTMEN 


Hrh 


_ they should not hire any worker employed on all other farms unless a _ 
statement of availability has been obtained .Trom the. employer, an 


a 


a 
%e Sone ch 


Apoointing Officers of © 
State, City and Local — | 
Governments a a _ oe 4 


taking all possible steps within the Region in the direction of secur- 
{ng the cooperation of state and Local governments in carrying out the | 


state and local governmental units.’ However, in order that this. program — ee 


Enclosure _ 


Office oF the Regio 
do Pout Office Square 
Boston, Massachusetts _ 


z I . 


MNTSSION. 


April -16| 1943 


Dear Sir: 


As Regional Chief of Governmental Employment. of the War Manpower | Sa 
Commission, I have been assigned the function and responsibility of —- ar 


policies, directives, regulations, and standards relating to manpower _ ee 


tN 


which are established by the War Manpower Commission. 


Recently the First U. S, Civil Service Region issued instructiong = - 
to all federal. appointing officers advising them that a statement of . ; ee 


availability would be reauired before appointment could. be. made in the ee 
Federal Government of any person engaged in any work on a farm. For 2 9 | ee 
your information a copy of the instructions sent to federal appointing - ee 
officers is attached. ‘fos * oe a re. 


In accordance with overall War Manpover policies, both for Govern- 
Ment and private industry, in the best interests of the war program it Be 
would be appreciated, therefore, if you would cooperate inthis plan by 9 2 ust 
informing all of your appointing officers that they should not hire any aig ee ee 
dairy, livestock or poultry farm worker or operator without obtaining — 

a certificate of availability from the U. S. Employment. Service and 


authorized representative of the U. S. Department of Agriculture State 
or County War’ Board or from'a representative of the War Manpower Com- 
mission, — | Gm : 3 : 


a i} 


ss OF ‘course it is recognized that the War Manpower Commission and = 2 
the Civil Service Commission have no jurisdiction over appointments 3° PS ie 


may be entirely effective in all governmental activities, including 
local, state and federal, your voluntary cooperation in this matter is 
earnestly solicited: | ; ~ | : 


| | | a = fe sincerely yours, eats see . gone ee Sas Sa ee 
: .: : 2 , tat oe - Ae: basse Re — s o.« : gig ae re 
y s: a ‘ : . & & e gees . ‘ : L eh i 3 os oe esi * i 
: i i apy ¢ ~ Bes 3 


te vemee Do inet es 


WILLIAM A, Tobey /™ + 
Regional Chief, © | 
Governmental Employment 


2 sums ervrt SERVICE COMM 

: | Office of the Director 
| FIRST UNITED STATHS. CIVIL SERVIGE. RRGI 
917: Post, Office Building, Boston, ene 


‘File am al. Be a 
April 16, 1943 : 


CIRCULAR LETTER No. 682 | a oe : | a Se 
. RATING BOARD CIRCULAR LETTER NO, a ae a 


(Based on Commission! z Gods 398], 


nog Recorders and Secrataries of Rating Boards 
| Secretaries of Boards at Buployment Offices | 
Nominating and Appointing Officers | 
Postmasters, First and Second-Class Post Offices (thre 
Secretaries, Boards of U. 8. Civil. Service miners ) | 
; | 
SUBJECT: Statements of availability required before appaitnont of any 
poeser engaged ee any work on a Tarle 


For purposes of sesintacnt in ‘the Federal service for all Perr we 


regardless of sox or age engdiged in any work on a farm, a ste .temnent of 
- aveilability must be sécured. In sone instances, as outlined below, this. 
statement of availability will be secured from a wn authorized. reprogentative. 


of the United States Employment Services of the War Manpower Commission and. 


a in others from the employer er an autheriszed . represents tive a Ue Se Depart 
ment of Agriculture State oF County Une Boards. 2 = | - 


The ‘dstotmination As to the aseontinlity of any farm ‘wovlkor Will: Hoe a a 


the responsibility of the rapresentstives of the Civil Service Commission, j 


‘but will rest with the authoriged represent:tives of either the War Hanoower 
Commission, or the U. ‘& Department of Agriculture State or Comty. Var Borrd. 


Te ‘Dairy, Livestock and Poultry Farmse 


Circular Lotter No. 629 of November 23, igue, donling with OL 
ploynent stabilization of dairy, livestock and poultry farns,. fins 
the current effect of requiring that a statement of. availability 
be obtained from an authorized representative of the United States 
Employment Service of £ the War Hanpover Comission before any dairy, 
livestock or poultry farm worker or operator can be hired or so~ 
licited for the purpose of hiring. The provisions of Circular | 
Letter No. 629 remain in effect with respect to dairy, Livestock. 
and poultry farn workers or onerntors. 


‘II. All Other Farms. 


Effective innediately, before an appointnent of. any Gomer ona 
farm not classed as a dairy, livestock or poultry farm, my be 
‘made in the Federal Service, a statement of availability rust be 
obtained from the employer, an authorized representative of an 
Agriculture State or County War. Boa ard, or fron a representa tive. 
of the War Manpowor Conmissions | 


_ WEES TAM A. FOLEY. fe 
wot ia an + are Rogioml: Pirentog.” 
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ARTICLE TO ASSOCIATED INDUSTRIES MAGAZINE AND 
TH NEW ENGLAND COUNCIL NEWS LETTER 

The conduct of a "totel war" by the United States since 
Daxennee 7. 1941, has developed over the past several months to a 
point at which the demand. upon the manpower of the Nation, both by 
industry and the armed forces, have reached tremendous proportions. 
The constant and ever increasing conversion of peace time industry 
7 war production and the vitally necessary expansion of the armed 
forves has caused a serious drain upon the resources of manpower 
available throughout the United States. It is a mistake, however, 
to consider the needs of industry and the needs of the armed forces 
for manpower as a kind of large scale "competition" for manpower 
resources. Rather, industry must of necessity recognize that first 
and foremest the Baicaritonees of the United States must be made 
adequate to meet the large military demands placed upon this Nation, 
and tnat the processes of production must be organized and reorgan- 
ized within the framework of a set of circumstances which leads to 
the constant decrease in the available labor supply which is made 
up of virile young men in the lower age brackets who, without 
question, must be made av ilabie to the armed forces. The main- 
tenance of high rates of productivity and increasing total pro 
duction is, admittedly, made increasingly difficult under eh 
circumstances, but it is the problem in the organization of 
production which challenges American industry today. The loss of 
many experienced men, the loss of younger eH after short periods 
of employment, the necessity for constant increase in on-the-job and 
in-the-plant training, the expansion in the progress of job break- 


down and the use of women, end the replacement of younger workers 


S=653 
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by those in age groups beyond military service age, are all 
problems which mist be met fully and squarely by the ingenuity 
and management skill of, industry throughort the Nation. 

Recent checks made by cece: Selective service 
Headquarters shew that i dustry in many cases has lost sight of 
these facts, and it ther: fore seems appropriate at this time to 
reiterate the basic purpoes of Selective Service: "To secure an 
orderly, just and democratic method whereby the ni bey manpowcr 
of the United States may be available for training and service in 
the land and naval forces of the United States as provided by 
Congress, with the least pessible disruption of the social and 
economic life cf the Nation." 

Consistent with this basic policy, the Selective service 
System has made provision fer short-time occupational deferments 
in order to aid industry in adjusting Manpxetneb ies ureenieation 
to meet the sondterena of such tremendous demands upon the man-~ 
power oF tne Nation. It must te emphasized, however, that ocm 
cupational deferments. may be considered*only as a loan of a 
particular registrant tc industry for a short period of time, 
becmzse the industeiel s tuation seas to warrant that loan. That 
industry has not fully recognized the limited aspects of occupa- 
tional deferments is indicated by the following tendencies which 
ar. revealod from an analysis of requests for occupational 
deferments ia. boas to the appeal boards and local boards in 
the Massachusetts Selective Service eee 

1. Mony cases of deferment cre requested for men 21 
to 25 years of age who have extremely limited educational or were 
histories. 


SOs 
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2. Meny cases of renewed deferments are being sea 
for these men, without any effort having been made on the part of 
industry to rcplace them at the expiration of their orignal defer- 
ment period. 

5. Many industries today do not know the status of 
their crployees in so far as the employees! liability for Sebeetixe 
Service induction is con: :rned.- 

4. Many: ind stries wait until a key employee or 
"necessary man" is called for induction before filing a request for 
occupationel deferment, causing local boards throughout the State, 
as well as State Hendquarters, a considerable amount of unnecessary 
work in checking these 1. te requests for occupational deferment... 
(Only in extremely urgent and critical occupational cases will cuch 
requests for deferment be granted. ) 

Oo. Many industries are still training young men who 
are potential I-A materi:1, rather than reorganizing their training 
program to provide for training older workers, physically handi- 
capped persons, and womer. 

inaustey can and must correct these practices. The 
following procedures are suggested: 

1. By refu.ing to ask local boards for deferments 
on men in the lower age i cackets unless absolutely necessary, and 
by considering the educatirznal and work history of the registrant 
and recruiting replacements for these young men on the basis that 
among such ,roung employees, a very high rate of labor turnover must 
be expected. Conveniencc to the employer must. be put aside with 
the recognition that replncement is necessary. 

ée By considering that all occupational deferments 


ase" 


are for purposes of providing a period for replacement and 
treining. It has been noted that full six months! deferments 
are being asked by the ieGor portion of the cases reviewed, 
wnerens a short deferment period oftentimes would be sufficient 


for replncement. 


a 
$ 


Oe By 


refusing to ask for a stay of induction oe 
employecs who have been nogligent in reporting their Selective 
Service status and who have received orders to report for induc- 
tioca Phot their local boards. 

4, By keeping on accurate file on the status of 
every key employve and by issuing the request for occupational 

| £ 

de°orment early enough for local? boards to consider the full 
facts in the case. Do not allow the appeal time to expire bcfore 
placing en appeal before the appeal board from a classification 
by the local board. Ten days are allocated for such appeals from 
the time: ti.2 notice of classification is received. Thereaftcr, 


nm locel board, according to regulations, cannot accept the appeal. 


5. By not requesting last-minute stays of induction. 


Through a proper survey of personnel and by careful planning for 
replacement in advance, requests for stays se induetien can be 
avoided. 

5. By hiring people above the age of 45, people with 
priysical handicaps, end above all, the full utilization of women 


in all possible positions. Job breakdowns to utilize people of 


lesser skill, and the full use of up-grading of competent employees: - 


may solve many industriel manpower problems. Utilize to the fullest 
extent the training-within-industry program, and, above all, register 


all current and future labor needs with the United States Employment 


any. 


® 
G my 
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Service offices. 

As the war continues, industry must accept the fact that 
future demands for men for the armed forces will be greater, and 
the supply of workers within military age will constantly become 
smaller. To achicve the greatest possible degree of efficienc:,, 
and the full utilizetion of the manpower of the Nation, these 
facts must be recognized and the cooperation of industry must be 
forthcoming. The task of the distribution of manpower is not an 
easy one, but her icas industry, in cooperation with the seed 
forces, can, wnen fully aware of the cxtent of this problem, bring 
the Bul Foes of Americen manpower to beer on this total war 


effort. 


ROY C. CHARRON 
Live -COl~es (Os Weds 
Liaison Officer, SOS 

First Region 


OFFICE OF PRICE ADMINISTRATION 
Rationing Board’ #283, 
Southborough, Massachusetts 


IN REPLY REFER TO: 


April 13, 1943 


Board of Selectmen, 
Southborough, 
Massachusetts 


Gentlemen: 
| The Office For Emergency Management has re- 
quested that the enclosed agreement be signed by the 
Town of Southborough for the use of the space occupied 
by the Rationing Board. I have filled in this agree- 
ment as I understand the conditions to be. I left . 
blank the requested information in Item 1 which calls 
for the date of occupancy. I have not this date but 
assume the Selectmens records show when the Ration 
Board was first appointed. 


If you will kindly give me this information 
also advise if this agreement is filled out correctly 
if not advise of the proper manner and I will have 
the necessary changes made and return to you, also 
two (2) additional copies for signature as requested 
by the Office for Emergency Management. 


very truly yours, 


EOL 
jRotL/t am 
| Chairman 


Fase 
\@BS stares 
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Office for Emergency Management 
Central Administrative Services 
17 Court Street 

Boston, ilassachusetts 


Gentlemen: 
Ce Town 
Whereas the City of Sor e_ in Worcester County of the State of Massachusetts 
is the owner of certain premises located at _G¢ r _. Street 
_» Which the Town of _is willing for the United States 


Government , Office for Eneb¥ency Manag zement to use, and, 


nem co pepe: 


Whereas, the United States Government, Office for Emergency Management, in the conduct 
of certain of its operations, needs space located within the ofty °° of Southborough ; 


-Horcester Sounty, State of Massachusetts ; 
Now, therefore, the OW 6e Southboroughin Worcester County of the State of 


Massachusetts ., Will permit the United States Government, Office for Hmergency 
Management to use the following described premises on the. following terms and conditions 


(1) That the following described premises may be used from the _.. 
day of dg «dO ds s~Cfor the duration of the war effort in which 


the United States Government is now engaged, and for six months thereafter. 


(2) That the following legally described premises comprise___850 _ number of 
square feet. 


emma 
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(3) That the occupancy of these premises shall be free of charge to the United 
States Government, except as herein provided. 


(4) That the following Utility services are included in the offer of this space: 


and that the following Utility services are not included in the offer of 
this space: 


(5) That responsibility for Limi tations on alteretions, repairs, and ee 
ments shall be as follows: Era ts »_reapaiPs Lmpr ove s 


for_the.-proper. 


re ats | 


(6) That the special conditions under which this offer is made are 
as follows: _. None ss 


cedematemte 0) 
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Will you kindly advise us concerning whether or not the United States Government , 
Office for Emergency Management, will accept the offer of the use of this space 
under the terms and conditions expressed above. 


Very truly yours, 


By 


ab 
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Sineorely, 
James E. O'Leary 


Mareh 13, 1943 


Mir. Cheater 0. Gray 
Qak Hill Road 
Fayville, Mags. 


Dear iir. Gray: 


At a moeting of the ee r Selectmen held 
Mareh 5, 1943, a rote of Phinks. yaa extended you for your 
; : 


services to the Tow: ‘ soubtiborough and the Board of 


Seleetmen while abetie c on the Southborough Rationing 
Board 
Sueh valuable eommnity service is greatly 
anpeesiatads< 
Yours truly, 


BOARD OF SELECTHEN 


BS:HA 


AS @ meeting of the Board Sf Select 
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’ OFFICE OF PRICE ADMINISTRATION 


OFFICE OF THE STATE DIRECTOR 
10 Post Office Square IN REPLY REFER TO: 
BOSTON, MASS. | 


March 6, 1943 


Copy Retained for our Files 


Mr. CGhester C. Gray, Chairman 

War Price and Rationing Board #283 
Town Hall 

Southborough, Masse. 


Dear Mr. Grays 


This will acknowledge with regret. your 
resignation as Chairman and member of the Southborough 
War Price and Rationing Board #283. 


Our observation in the State Office is 
that you have performed a fine contribution to the 
public welfare of your community, during this emergency, 
and we note that you would be glad to continue, if 
the pressure of business would permit. 


I want you to know that it aa been a 
pleasure working with you, as your board has always 
been very cooperative. 


Please contact the Board of Selectmen - , 
and the War Price and Rationing Board and have them “4 
send in a panel of pene in order that we may chose 
your successor. 


May I take this opportunity to wish you 
cont cnuea success and good health in the future. — 


Very truly yours 
(Signed) L. J. Bresnahan . 


Lawrence J. Bresnahan 
State Director 


an sGiz =~ 


OFFICE OF PRICE ADMINISTRATION 


IN REPLY REFER TO: 


Southborough, Hass. 
March 2, 1943 


Mr. Lawrence J. Bresnahan 
State Director 

Office of Price Administration 
10 Post Office Square 

Boston, Massachusetts 


Dear Mr. Bresnahan: 


The time has come when I find it necessary 
to tender you my resignation as Chairman and member of the 
Southborough War Price and Rationing Board #283. | 


It is with regret that I take this action 
as I have thoroughly enjoyed being a member of the Board 
since the beginning of rationing. It has been my privie 
lege and pleasure to work under three State Directors, 


Thomas Joyce, Henry Parkman, Jr., and yourself, and I 


want you to know that I appreciate the fine co-operation 
that has been extended to our Board and to me persohally 
at all times. Our Board has functioned since the beginning 


without any friction and at the present time I feel it is. 


well organized to carry on in a most efficient manner. 


It is due to pressure in my business. and 
personal affairs that I am asking you to kindly take prompt 
action in accepting this resignation. 


With kindest regards snd wishing you a very 
successful administration, I am 


“~ 


Sincerely yours, 


(Signed( Chester CG. Gray 


CCG:HG CHAT RMAN 

Copy to =- : 
George A. Labarre (Home address) 
Chairman Oak Hill Road 


Board of Selectmen |  Payville, Mass. 
Southborough, Mass. 


OFFICE OF PRICE ADMINISTRATION 


IN REPLY REFER TO: 


Southborough, Mass. 
apen 2, 1945 


Wire Lawrence J. Bresnahan 
state Director 

Office of Price Administration 
10 Post Office Square 


Boston, Hessachusetts 


Dear Kir. Bresnahan: 


Tie time has come when I find it necessary 
to tender you my resignation as Chairman and member of the 
Southborough War Price and Rationing Board #283. 


Tt is with regret that = take this action 
as I have thoroughly enjoyed being a member of the Board 
since the beginning of rationing. It has been my privie 
lege and pleasure to work under three State Directors, 
Thomas Joyce, Henry Parkman, Jr., and yourself, and I 
want you to know that I appreciate the fine co-operation 


that has been extended to our Board and to me personally 


at all times. Our Rosrd has functioned since the »~eginning 
without any friction and at the present time I feel it is 
well organized to carry on in a most efficient manner. 


It is due to pressure in my business and 
personal affairs that I am asking you to kindly take prompt 


action in accepting this resignation. 


With kindest regards and wishing you a very 
successful administration, I am 


Sincerely yours, 


CCG:HG CHAIRMAN or pantie 
Copy to - | i 2S 
George A. Labarrse v | (Home address) 

Chairman | | Oak Hill Road 

Board of Selectman Fayville, Mass. 


Southborough, Mass. 


Part 1075—ConstTRoUcrION 


{Conservation Order I-41, as Amended 
Feb. 18, 1943] 


Conservation Order L-4i as here- 
tefore amended is hereby amended to 
read as follows: 


8 1075.1 Conservation Order L~41— 
(a) Definitions. For the purpose of this 
order: 

(1) “Person” means any individual, 
partnership, association, business trust, 
eorporation, governmental corporation 
or agency, or any organized group of per- 
gons, whether incorporated or not. 

(2) “Construction” means the erec- 
tion, construction, reconstruction, resto- 
ration, or remodeling of any structure or 
project, or additions thereto or exten- 
sions or alterations thereof, but not in- 
eluding: 

(i) “R@aintenance and repair” as de- 
fined in paragraph (a) (12); 

di) The excavation or other move- 
ment of earth where no material except 
earth or other unprocessed material is to 
be incorporated. 

(3) “Residental construction” means 
amy construction where the principal de- 
signed function of the structure or proj- 
ect is or will be to provide living space 
or accommodations. 

(4) “Multiple residential construction” 
means any residential construction where 
the principal designed function of the 
structure or project is or will be to pro- 
vide living space or accommodations for 
six or more families, or which is divided 
or to be divided into six or more suites. 


(5) “Agricultural construction” means 
any construction, (other then residential 
construction), where the principal de- 
signed function of the structure or proj- 
ect is or will be the production of agri- 
eultural products including, but not him- 
ited to, those produced by farmers, plant- 
ers, ranchmen, dairymen, poultrymen, 
or nut or fruit growers. 

(6) “Industrial construction” means 
any construction where the principal de- 
signed function of the structure or proj- 
ect is or will be the manufacture, proc- 
essing or assembling of gcods or ma- 
terials. 

(7) “Other restricted construction” 
means any construction, other than resi- 
dential, multiple residential, agricul- 
tural, or industrial construction, includ- 
img, but not limited to, commercial, high- 
way, roadway, sub-surface, railroad, and 


WAB PRODUCTION BOARD 


utilities construction, whether publicly 
or privately financed. 

(8) “Project” means all separate 
structures or units of construction situ- 
ated im close proximity to each other and 
integrated to serve a single general use; 
it does not mean & particular construc- 
tion operstion or job. In mo case shail 
& single structure or unit of construc- 
tion be subdivided into more than one 
project for the purpose of this order. 

(9) “Begin construction” means to in- 
itiste construction, or to resume con- 
struction which has not been carried on 
as ome continuous construction job, by 
physically incorporating or installing in- 
to a structure or project om the site, 
material which is to be an integral part 
of the structure or project. 

(10) 
total cost or value, whichever is higher, 
of the following (except as qualified in 
{a) (11) below): 

(i) Baaterial which is to be an imtegral 
part of the structure or project, includ- 
ing articles, chattels, or fixtures which 
are to be physically incorporated in and 
used as a part of the structure or project, 
or are to be so substantially affixed there- 
to that they cannot be detached without 
materially injuring them or the struc- 
ture or project; 

(ii) Labor engaged im the construction: 

(iii) Architects’, engimeers’ and con- 
tractors’ services. 

(11) “Cost” does not i mciude the 
following: 

(i) The value of used material, ar- 
ticles, chattels or fixtures which have 
been severed from the same or another 
structure or project and are to be used 
without change in ownership, nor the 
cost or value of labor engaged im incor- 
porating the same; 


“Cost” shall be the sum of the 


other similar causes, The term does not | 
include any building operation or job 
where a structural alteration or change 
in design is to be made. However, dif- 
feremt materials may be used and dif- 
ferent types of articles, chattels or 
fixtures (but of the same general nature) 
may be incorporated, provided that there 
are no.such structural alterations or 
changes in design. No building opera- 
tion or job may be part construction and 
part maintenance and repair, as the 
terms are used herein, but if any con- 
struction is to be dome, the entire build- 
ing operation or job is construction. 
Maintenance and repair does not include 
the reconstruction or restoration of a 
structure or project or portion thereo1 
destroyed by fire, flood, tornado, earth- 
quake, act of Ged or the public enemy. 
(b) Prohibited construction. ¢€1) No 
person shell begin construction, carry on 
any construction begun in violation of 


-any order in the L-41 series, cause such 


construction to be begun or carried on 
or participate in such construction, or 
order, purchase, accept delivery of, .with- 
draw from inventory or im any other 
manner secure or use material for such 


purposes. 

(2) The terms and restrictions of (b) 
(1) shall mot apply where the construc- 
tiom is of: 

(i) A structure or project to be the 
property of the Army or Navy of the 
United States, the United States Mari- 
time Commission, Panama Canal, the 
Coast and Geodetic Survey, the Coast 
Guard, the Civil Aeronautics Authority, 
or the Office of Scientific Research and 


.Development; 


(ii) A structure or project which is to 
be used directly im the discovery, de- 
velopment or depletion of mineral de- 


(ii) The cost or value of production | posits 


machinery or equipment to be used di- 
rectly in the manufacturing, processing 
or assembling of goods or materials; 

(iti) The value of labor, not entailing 
financial outlay, of an owner or tenant 
and members of the owner’s or tenant’s 
immediate family residing with him, on 
a structure or project owned or leased 
by him. 

(12) “Maimtenance and repair” means 
such work es is necessary to keep 3 
structure or project in sound working 
condition, or to rehabilitate a structure 
or project or any portion thereof when 
the same hes beem rendered unsafe or 
unfit for service by wear and tear or 


(iii) A type subject to the provisions 
of any order in the M-68 series (Part 
1047) relating to the production and 
distribution of petroleum, or is of a type 
subject to the provisions of any Petro- 
leum Administrative Order (Chapter 
XII), amd such construction is permit- 
ted only to the extent authorized by 
the applicable order in the M-68 series 
or by the applicable Petroleum Admin- 
istrative Order; 

(iv) Telephone facilities or equip- 
ment, including facilities or equipment 
for such telegraph or teletypewriter 
service as may be conducted by a tele- 
phone operator, other than buildings, 


f 
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and is authorized or permitted under 
the terms of Order L-50 (§ 1095.1) ; 

(v) Railroad tracks, together with 
necessary operating facilities, but not 
including buildings, tunnels, overpasses, 
underpasses, or bridges; 

(vi) Facilities, gther than buildings, 
to be owned by a producer, as defined in 
Order P-46 (§ 978.1), pertaining to util- 
ities, and which are to be used directly 
in providing one or more of the services 
set forth in paragraph (a) (1) of said 
order; 

(vii) Irrigation pipe lines or drainage 
tile drains, classified as agricultural con- 
struction under this order, in which no 
materials except earth or other unproc- 
essed material or clay or nqn-reinforced 
concrete tile not more than 12 inches in 
internal diameter are incorporated. 

(viii) Agricultural construction neces- 
sary to the installation of material or 
equipment, the distribution of which is 
controlled by Order L-170 (§ 1029.10) or 
orders in the M-—21 series (Part. 962), ai.d 
which are listed in Schedule 1 of Food 
Production Order 3 of the United States 
Department of Agriculture. 

(ix) A structure or project which can 
be completed with materials which have 
been or can be obtained without priori- 
ties assistance (other than priorities as- 
sistance assigned by paragraph (b) (1) 
of Conservation Order M-208 (§ 3049.1) 
or which have been acquired with priori- 
ties assistance, for a purpose other than 
to be incorporated into the construction 
of the structure or project, before con- 


struction was begun, (but may, pursuant 


to applicable orders and regulations of 
the War Production Board, be used in 
the construction of such structure or 
project) —and no material will be used to 
provide electric, gas, water, steam or 
sanitation services for the incorporation 
of which specific authorization is re- 
quired under Order P-46 (§ 978.1), un- 
less such authorization has been received 
before construction of the structure or 
project was begun—and | 

(a) The construction is residential 
(but mot multiple residential), or is spe- 
cifically listed.om Schedule B attached 
hereto, and the estimated cost is less than 
$260, or 

(o) The construction is multiple resi- 
dential, agricultural or other restricted 
construction, is not specifically listed on 
Schedule B, and the estimated cost is less 
than $1,000, or : 

(c) The construction is industrial, is 
not specifically listed on Schedule B, and 
the estimated cost is less than $5,069, or 

(d@) The construction is the minimum 
mecessary to make safe and to protect 
any structure or project (or the contents 
thereof) damaged or destroyed by fire, 
flood, tornado, earthquake, act of God or 
the public enemy, or | 

(e) The construction is agricultural 
and the immediate construction thereof 
is determined by the United States De- 
partment of Agriculture, in accordance 
with such administrative procedures eas 
may be from time to time prescribed, to 
be necessary to avert threatened loss of 
farm products: Provided, That within 
two weeks of such determination Form 


PD-200 is Aled in accordance with the 


| provisions of paragraph (f) of this 


section. 

(3) The terms and restrictions of (b) 
(1) shall not apply where the construc- 
tion is to reconstruct or restore: 

(i) Residential or multiple residential 

construction damaged or destroyed by 
fire, flood, tornado, earthquake, act of 
God or the public enemy, or to build in 
its place and stead new residential or 
multiple residential construction: Pro- 
vided, however, That the estimated cost 
of such reconstruction, restoration, or 
new construction shall be Jess than 
$5,000, and that within two weeks of such 
damage or destruction Form PD~-105 (for 
residential) or Form PD-200 (for mul- 
tiple residential) is filed in accordance 
with the provisions of paragraph (f) of 
this section; 
_ (iD) Agricultural construction dam- 
aged or destroyed by fire, flood, tornado, 
earthquake, act of God or the public 
enemy where the immediate reconstruc- 
tion thereof is determined by the United 
States Department of Agriculture, in ac- 
cordance with such administrative pro- 
cedures as may be from time to time 
prescribed, to be essential to the agricul- 
tural program: Provided, That within 
two weeks of such damage or destruction 
Form PD-200 is filed in accordance with 
the provisions of paragraph (f) of this 
section; 3 


(iii) Industrial or other restricted con- 
struction, not specifically lMsted on 
Schedule B, damaged or destroyed by fire, 
flood, tornado, earthquake, act of God 
or the public enemy, where the immedi- 
ate reconstruction thereof is necessary 
for the prosecution of the war or the pro- 
tection of public health or safety: Pro- 
vided, That within five days of the dam- 
age or destruction notice thereof is given 
by telegraph to: the War Production 
Board setting forth (a) the cause of the 
damage or destruction, (b) the function 
of the structure or project which has 
been damaged or destroyed, (c) the type 
of construction, (d) why immediate re- 
construction or restoration is necessary, 
and (e) the estimated cost of reconstruc- 
tion: And provided further, That within 
two weeks of the giving of such tele- 
graphic notice, Form PD-200 is filed in 
accordance with the provisions of pars- 
graph (f£) of this section. 


Nothing contained in this subpara- 
graph (3) shall be interpreted as a com- 
mitment that priorities assistance will 
be accorded to any particular construc- 
tion authorized by the provisions of this 
subparagraph and the Director General 
for Operations may at any time either 
order said construction to cease or re- 
quire any modification thereof that 
seems to him to be proper. 

(4) The terms and restrictions of (b) 
(1) shall not apply wheré the construc- 
tion has been_or is hereafter authorized 
by the Director of Priorities of the Office 
of Production Management or by the 
Director of Industry Operations or 
the Director General for Operations of 
the War Production Board by the issu- 
ance of: 


oo 


(1) One of the preference rating er- 
ders or certificates listed on Schedule A 
attached hereto, as that schedule may 
be amended from time to time, accorde- 
ing priorities assistance to the construce 
tion; or 

(ii) An order specifically authorizing 
the construction. . 

(5) The exceptions set forth in para- 
graphs (b) (2) (ix) (a), (b) (2) (ix) 
(oO), and (b) (2) (ix) (ec) shall not be 
construed to authorize separate or suce 
cessive construction operations come 
mencing after September 6, 1942, the 
aggregate cost of which over any cone 
tinuous twelve-month period exceeds the 
amount specified in the applicable para- 
graph for the particular structure or 
project; not including in said aggregate 
cost the cost of any construction there- 
on during said period authorized under 
the provisions of paragraph (b) (2) (ix) 
(d), (b) (2) (ix) (e), (b) (3) and (b) (4). 

(c) Prohibited deliveries. No person 
shall accept an order for, sell, deliver, or 
cause to be delivered material which he 
knows, or has reason to believe, will be 
used in violation of the terms of this 
order. 

(d) Further construction limitations. 
Nothing in this order shall be construed 
to authorize the use or delivery of any 
material, or the application or exten- 
sion of any preference rating, in viola- 
tion of the provisions of any conserva- 
tion, limitation or other order or regu- 
lation heretofore or hereafter issued by 
the Director of Priorities, Office of Pro- 
duction Management, by the Director of 
Industry Operations or by the Director 
General for Operations of the War Pro- 
duction Board. . 

(e) Orders or certificates not consti- 
tuting authorization. The assignment 
of a preference rating by a PD-1, PD-1A, 
or other certificate, or by any order, 
other than those listed on Schedule A, 
shall not constitute authorization to bee 
gin construction. 

(f) Application for authority to bee 
gin construction. (1) The application 
forms prescribed by paragraphs (f) (2) 
and (f) (3) hereof shall be executed by 
the person who is or is to be the owner 
of the structure or project for which 
authorization is required by the terms 
of this order, or his duly authorized 
agent. 

(2) if the applicant requires priorities 
assistance for the proposed construce- 
tion, an application shall be made for 
the appropriate preference rating order 
or certificate listed on Schedule A on 
the form referred to therein. 

(3) Where the applicant does not re- 
quire priorities assistance, application 
for specific authorization to begin con- 
struction referred to in paragraph (b) 
(4) (Ui) hereof may be made by fling 
Form PD-200, or such other forms as 
may hereafter be prescribed. Such 
forms are to be filed in the manner pre- 
scribed on Schedule A for the filing of 
applications for Preference Rating Or- 
der P-19—h. 

(g) Violations. Any person who wil- 
fully violates any provision of this or- 
der, or who, in connection with this 
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order, wilfully conceals a material fact , dustrial construction “Ind.”, and those 


or furnishes false information to any | relating to other restricted construction | 


department or agency of the United! “O. R.” 


States, is guilty of a crime, and upon 
conviction may be punished by fine or 
imprisonment. In addition, any such 
person may be prohibited from making 
or obtaining any further deliveries of, 
or from processing or using, material 
under priority control and may be de- 
prived of priorities assistance. 

(h) Communications. Applications, 
communications and reports under this 
order shall, unless otherwise directed 
in Schedule A or by specific instructions 
be addressed to: War Production Board, 
Washington, D. C., Ref.: L—41. 

Those relating to residential con- 
struction shall in addition be conspic- 
wuously marked “Res.’’, those relating to 
multiple residential construction ‘“M. 

, those relating to agricultural con- 
struction “Agr.”, those relating to in- 


Preference = | 


rating order Type of construction 


Shipyards and shipways-..... 


P-14-a.......... No form... ..........--.--.----. Maritime Commission, Wash- 
P-14-b. ington, D.C 
P-19....-.0..... Structures or projects impor- | No further application ac- 
P-19-a. tant to the war effort and cepted under P-19 and 
essential civilian needs, P-19-a. Apply for P-19-h. 
other than housing. ° 
P-19-d_.......-. Publicly financed war housing | No further applications ac- 
P-10-g. cepted; see P-19-h. 
P-19-e.._......- Public roads.............-...- Application is made by or 
through the Public Hong? 
Administration of F. W. A. 
P-10-h._...._... Structures and projects im- | Form PD-200..............-- At the following places or such 
Pri9-i. portant to the war effort and other places as may be 
essential civilian needs, in- prescribed: 
cluding war housing owned Agricultural and farm dwell- 
by FPHA and farm dwell- ings with Department of 
ings (for other housing see Agriculture County War 
P-55 below). Board having jurisdiction 
over location of the site. 
All other types of construc- 
tion with War Production 
Board, Washington, D. C 
P-41_.....-22-.- wenden of air transport | Expired Oct. 1, 1942.......-.. 
acilities 
P-86........--2. Housing and Remodeling of | Form PD-105 and Form PD- | With FHA field office having 
P-85, Amended. housing except farm dwell- 105A. jurisdiction over location of 
ings and housing owned by the site. 
the FPHA 
P-89 as amended] Construction of certain types | Form PD-315..............--- With War Production Board 


for production of chemicals. 


Construction related to petro- 
ieum enterprises as defined 
and limited therein. 

Remodeling of housing pro-. 
grammed for critical areas 
by the National. Housing 
Agency. 

Construction of certain facili- 
ties other than buildings by 
telephone companies andj; - 
construction by such com- 
panies of facilities necessary 
to serve defense projects. 

Construction of certain facili- 
ties other than buildings by 
telegraph companies and 
construction by such com- 
panies of facilities necessary 
to serve defense projects. 

oe 
PD-3__....... Certain specific types of con- 
Struction of the Army or 
Navy 


Application form 


See order Form PD-685__._... 


See order Form PD-683._...-.. 


This order, as amended, shall super- 
sede all orders, amendments and in- 
terpretations in the L-—41 series here- 
tofore issued, except L-4l-a, L-4i-b and 
its interpretation, and L-—4l—c. 


Issued this 19th day of February 1943. 


‘ CurTis E. CALDER, 
Director General for Operations. 


. SCHEDULE A 


The following preference rating orders and 
certificates are listed pursuant to paragraph 
(b) (4) (i) of the above order. A general 
description of the type of construction cov- 
ered by each, the appropriate application 
form and where such form should be filed, 
are given solely for the purposes of identi- 
fication. 


Where filed 


Washington, D. C., Ref: 
P-89. 


No further applications ac- 
cepted. 


With War Production Board, 
Washington, ID. C., or such 
other place as may be pre- 
scribed. 


With War Production Board, 
Washington, D. C., or such 
other place as may be pre- 
scribed. 


With the contracting or pro- 
curement official having ju- 
risdiction of the contract. 


A aS SS EOE SR ES I FE A IS GTI 


las 


we. 


SCHEDULE B 


The following structures or projects are 
listed pursuant to paragraphs (b) (2) (18) 


and (b) (3) (iil) of the above order: 


(a) A structure or project which has ag its 
principal designed function: 

(1) Public or private amusement, entefre- 
tainment or recreation, with the exception 
of playgrounds for children; 

(2) Occupancy by not more than five 
establishments selling or dispensing goods, 
merchandise, food or drink, or providing 
services: ° 

(3) Use as a club, lodge, fraternity or 
sorority house, association, auditorium or 
assembly hall; 

(4) Manufacture, processing or assembling 
of any one or more of the following: 

(1) Athletic supplies, sporting goods, or 
toys or games as defined in Order L-81. 

(11) Beverages, except milk, 

(if!) Books, magazines, newspapers, greet- 
ing cards, or other printed or engraved 
matter, 

(iv) Candy or chewing gum, 

(v) Cigars, cigarettes, smoking or chewing 
tobacco or snuff, Ca Oi. 

(vi) Jewelry, watches, traveling bags, 
brushes, razors, pipes and like articles for per- 
sonal use or adornment, 

(vii) Furniture, silverware, china, houseo 
hold electrical appliances, draperies, and all 
other similar articles, 

(viii) Musical instruments, 

(ix) Stationary or office supplies, 

(x) Toiletries or cosmetic products as de- 
fined in Order L-171, 

(xi) Wearing apparel of every sort, nature 
or description, except for the Army or Navy; 

(b) Industrial construction with a produc- 
tive foor area of less than 10,000 square fect. 
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Outline of Organization-War Savings Staff, 
State and Local War Savings Committees and 


‘ War Savings Program : 


War Savings Staff 


The War Savings Staff and all committees identified with the 
War Savings Program in Massachusetts are under the direction and super- 
vision of State Administrator Daniel J. Doherty, 79 Milk Street, Boston. 
The staff is comprised of three Deputy Administrators, volunteer Spe- 
cial Consultants and a stenographic and clerical personnel limited in 
number, The function of the War Savings Staff is to administer the War 
Savings Program—by organization, field work, written communication and 
general servicing of all requirements. 


Massachusetts War Savings Committee 


This Committes is comprised of wouenesers representing the 
various fields of endeavor, viz., Industry, Banking, Insurance, Labor, 
Education, Women's Organizations, Professional Groups, Trade, Patriotic 
and Fraternal Organizations, Postmasters, Clergy, Public Officials and 
Employees, Public Utilities, Public Relations and: Agriculture. 


Governor Leverott Saltonstall is the Honorary enaa ene and 
Mr. H, C. Johnson, Chairman. 


City and Town War Savings Committees — 


Alocal War Savings Committee Chairman has been nemed in cities 
and towns with a very fow communities now without such representation. 
It is the duty of the Chairman to organize the local Committee in such 
a manner as to have representation thereon for full coverage of the 
community. In this respect, organization should be effected on the same 
general basis as the Massachusetts War Savings Committee. The basic — 
purpose of local organization is to secure the best possible PepPesen ele 
tion for the effective furtherance of the War § Savings Program. 


The Chairman is appointed by the State Administrator and is. - 
responsible for complete organization of the local Committee. Communi-~ 
cation is had by the State Administrator with the local Chairman who in 
turn should arrange to make all information available to the members of 
the Committee. 7 


Local Committees oe the responsibility for development of - 
the War Savings Progran generally in each comunity. The Chairman is 
inforned from time to time as to matters of policy, quotas and specific 
special prograns, but the local Committee is mainly relied on to carry 
out the details of the progran and to initiate and develop plans to 
effoct the greatest possible sale of bonds and stamps. . 


Wwroll Savings Plans 


Payroll Savings Plans are of the utmost importance as related 
to the success of the War Savings Program as a whole, Wage earners 
who participate are saving regularly from current earnings and thus 
constancy of war bond purchasing is assured. Bonds accordingly are 
purchased with funds derived from carnings, and in addition to direct- 
ly aiding the fiscal progran of the governnent, the process of infla- 
_ tion is retarded. Every employer should be urged to adopt the Payroll 
Savings Plan regardless of the number of personnel, Every person en- 
rolled in such a systematic plan of saving for bond purchasing mater- 
. ially assista the entire war effort. : | | 


. Every local Committee should have a Payroll Savings Division 
thereof to insure the essential local effort to develop this phase of 
the program. Many of the smaller communities do not have large indus» 


trial or commercial SORE ELY ye nearly evcry Eonar has enployers | 


with some personrel, 


The goal in the Payroll Plan - sSaie elea to have the plan made 
operative by every employer, at least 90% employee participation and 
at least 10% of current Sar atnee allottéd for bond purchasing, 

Reliance is placed on local Connitteces to induce employers. to 
adopt and develop the Plan. Special attention has been paid to the 
larger employers by the Wer Savings Staff and well organized Payroll 


Plan Divisions in the larger industrial centers. The active assistance. 


of each local Committce is needed to cover and develop the potential 
Payroll Plan field. : 


Concerns securing 90% employee participation ‘denlity for a 
Certificate ene the right to purchase a "Minute Man" Plag. Concerns ? 
securing 90% participation and 10% of gross payroll qualify for a 10% 
certificate and a "Minuto Man" Flag with the Treasury "I", 

Retail Trade . 

(“Organization of retailers is being effected from this office. 
entirely apart from.local War Savings Committees. However, local 
Committees should assist retail trade establishments and the Retail - 
Trade Cormiittees, A continuing progran, month by month, has been 
planned for the retail field, Substantial activity on the part of 
local retailems will do much to increase the sale of bonds and stamps 
as well as to stinulate seneral buying interest in bondsand Stamps. 
Distribution of material for the retailers will be mace fron this of~ 
fice directly to the Retail Trade Committee in each locality, If: 
there is no Chanber of Commerce, Board of Trade or other organized 
retail trade grown in a community, the local War Savings Committee 
should make a request for such material and arrange for its distrbu- | 
tion to the various stores. The first coalition of retailers! and 
wonen's activities started with "Women at War" week. It is planned 
to continus this cooperation of effort, | 


~ 


ty 


Schools 


The War Savings Program in the schools is being carried out 


under the general direction of the local School Superintendent. This 


office deals directly with the Superintendent rather than with the 
local War Savings Committee Chairnan, This procedure eliminatestelay, 
duplication of effort and unnecessary correspondence. It lightens the 
burden placed on local War Savings Oormittees and affords an opportun- 
ity. for the school authorities to work out the progran directly within, 
their own special field, Local Committees should of course render all. 
possible assistance on request of the school authorities. "Minute Man" 
Flas are available for qualifying schools, both with respect to pupils 
ant. the teaching staff. : | 


Mes. Elinor R. Holler of the War Savings Staff is in charge of 
the School Progran generally. Conrmnications relating to the school 
progran should be directed accordingly. 


Wonen's Divisions 


Wonen's Divisions of local War Savings Committees are in pro= 
cess of organization. Each community should be represented by such a 
division as part of the general Committee. If a community is not rep~ 
resented bya War Savings Committee, wherever vossible, a Women's 
Division should be organized. This will assist in the zeneral work 9 
of state-wide organization for every city and town, | 


| Material for the use of Women's Divisions will be'distributed 
directly from this office to the Chairman of the Women's Division in 
each community so represented. Requests therefor ané communications 
relating to the work of the. Women's Division should be directed to 
Mrs. Rae R. Horner who is in charge of this field of activity. 


Entirely apart from cooperating with the retailers in special 
prograns, the Wonen's Division will initiate and carry out plans for 


special events, all designed to stimulate bond and stamp purchasing. 


Locally, the work of the Wonen!s Division will be under, the 


‘soneral guidance an@ supervision of the Chairman of the War Savings 


Comnittce. In many instances, such Chairman will want to delegate 
this part of the program to the Division Chairnan .directly,. 


| With the’ nanpower problen becoming increasingly greater, the 
importance of utiliging the scrvices of women in each connunity cannot 
be stressed too much, The enthusiasm.and initiative of the wonen will 
contribute greatly to the success of the progran. 7 


Municival Payroll Plans 


All citics and the @reator portion of the towns have substantial 
personnel an@ it is hizhly important that municipalities adopt and develop - 


the Payroll Savings Plan. School teaching staffs are of coursé includ. 
ed as part of municipal personnel, ‘The adoption anc development of 

the Plan in this field compares very unfavorably with the progress mace 
in commercial anc industrial concerns, There may be good reasons why 
10% of gross payroll cannot te achieved, but there is no valid reason 
why each municipality cannot adopt and develop a Payroll Plan to the 
extent of 90% participation, other than in few instances. Persistent 
efforts have been mace from this office and in the field to develop 

this phase of the program. Much can be Cone locally to supplenent | 
these efforts. It would mean much to the program to have a “Minute Man" 
Flag flying over each city and town hall. Despite press statements to 
the contrary, allotments from earnings or peyroll can be made by all 
State, county and municipal employees for War Bond purchases as per the 
special provisions of Chapter 7, Acts of 1942, ‘This was special legis- 
lation for this specific purpose. 


Quotas 


State quotas are established each month, the fisures being set 
by the Treasury Depsrtment at Washington. This was so with respect to 
county quotas, but now the State Administrator is authorized to set 
county quotas. Without all the facts, it is difficult for the Admin 
istrator to establish exact city and town quotas. Some will inevitabe. 


ly be low and others high. As of December 1, 1942, all quotas will 


be nace up on the basis of "E" bond sales only. Quotas are on issue 
or purchase price and not maturity values, Records locally should be 
kept on the same basis, otherwise reports of sales are nisleaCing. 
Every effort should be made to develop the volune of "SB" bond sales. 
The best plan to accomplish this end is a systematic arrangement for 
savings and purchasing, The Plan recommended is the regular Treasury 
Payroll Savings Plan. No sales fir-ures are furnished by the Treasury 
Department in communities with less than 2500 population. It would. 
be of much assistance to this office if all Chairmen furnished a 
nonthly report of "E" sales, issue price. This can be done without 
great inconvenience except in the larger cities where there are nany 
banks or other issuing azents. | 


General 


Special. events and promotional activities are essential to 
haintain bone buying. From tine to time, special programs, such as 
War Heroes Day, Movie Stars Tour, Motion Picture Industry Drive and 
"Buy A Bowker" Canpaigns, are planned and carried out. However, each 


community should institute such special events as will best serve to 


further the program. Rules for the "Buy A Bomber" campaign can be 
securec. from this office. Such campaifns have proven to be great stim 
ulants for more anc better Payroll Plans and increased general pur- 
chasing. | 


100 Nishea Sh ‘aut Besion’ . 


: November 3, 1942 


Harry Burnett, Chairman 
Board of Selectmen . | 
Southborough, Mass. | as ee 


: rie eee RR ey, as 


Dear Sir:, | ‘ 
There is encldsed a poster regarding an Ordnance Company for 
heavy maintenance ofe equipment which this Department is now forming 


and I. pe ask that you post this in a conspicucus place where 


_ghhosé who might be interested may read it. 


It is not the intention in forming speoialis t companies of this 


kind to draw from city and tcwn a rather to allow 


y enter the Mervjice in a location 


for placement of these ‘who are wg } 


‘ Nog res 


where the service rendered will be of maximum use @s well as give 
the man a . brogder knowledge of the work in which he earns his 


Livelihood, ms 


Gra. ‘ m4 
Ro We Coburn - 


: Chief Engineer 


BS 


f 


COMMISSION ON ADMINISTRATION AND FINANCE 


November 2, 194e. 


To all Mecors and Chairmen of Boards of Selectmen: 


At the direction of His Excellency, Governor Saltonstall, 


your attention is directed to an appeal from the War Production 


Board for salvaging tin cans. 

The Commonwealth has arranged for the shipment or 
delivery of all scrap tin cans from state institutions to the | 
nearest depots designated by local or county salvage committees. 
The cans are being prepared by cleaning, removing the tops, 
bottoms, and labels, and crushing. They are needed not only 
for the tin that is salvaged but for the steel se made 
available after the tin 18 removed from the cans. 

It is felt that a cooperative undertaking in which the 
State and local governments will participate will ereatly | 


assist in. this very important activity. 


Very sincerely, 
ie. toes 
/ CHHAAL S| 


Paul W. Foster 
Chairman. 


F/D 


CG :0:.47 4% 
OFFICE OF PRICE ADMINISTRATION 
KAYLONLNG BUARD # 283 


Suu’ HBukOUGH, MASS 


- October 30, 1942 


Mr. Henry rarkman Jr, Director 

State Rationing Board 

10 vost Office Square 

Boston, Massachusetts | . 


Dear Nir, rarkmans: 


As 1 have been asked to report for work in the . 
WrB in Washington next week, 1 shall be leaving 
Southboro on the 3rd. of November for an indefinite 
period, I am therefore submitting my resignation as 
Chatrman of the Southboro. kationing Board, 


In accordance with the contents of your letter 
dated the 27th. of last August, I am sending a copy 
of this letter to the Selectmen of Southboro, With 
the Chairman, as well as with the othér members of 
the kKationing Board, I have already talked about a 
member. As a result, this matter, I think is well in 

hand, 


Very sincerely yours 


S/ Edward W. Fay 


OFFICE OF PRICE ADMINISTRATION 
KAVLONLNG BUAKD # 283 


SOU'VHBORO MASS 


October 50, 1942 


Board of Selectmen 
Southborough, mass. 


Gentlemen: : _ 
ft am enclosing a copy of my letter of today 
to Mr. Henry varkman Jr., the Director of the OPA 


for Massachusetts. This letter is self explanatory. 


Very sincerely yours 


Committee on Public Safety 


SOUTHBOROUGH, MASSACHUSETTS 


Board of Seleetmen, 
Southborough, Mass. 
Gentlemen; 

I have appointed Karl M. Sayles who is 
Chairman of Transportation of Loeal Defense Conneil, 
as a Committee Member of the War Transportation Con- 
servation Program, I have also appointed Frank J. 
Mattioli as a seeond Committee Member, 


Yours very truly, 


6 Aomy 


Loeal Administrator 


War Transportation 
Conservation Program 


July 23, 1942 


"Wf ASSACHUSETTS STATE HEADQUARTER 
FOR a 


SELECTIVE SERVICE 
iar eerie = Kean wenee to 


aannaaaaenae File No. 342. 
38 CHAUNCY STREET 
BOSTON, MASS. duly 7, 1942 


SUBJECT: OCCUPATIONAL DEPFERMENTS 
TOs Massachusetts Industry 
Gentlemen: 


Enclosed herewith is a copy of an article pre- 
pared by Lt. Col- Roy C. Charron, C.WWcS:, who is attached . 
to this office as State Advisor on Occupational Defer- 
ments. 


It shows clearly the importance of the prob: 
lems that now exist both for industry and the Selective 
Service System, 


Your earnest cooperation to the end that we may 
both perform our duties to our country and produce the 
necessary results is requested, 


Spark, M. Sudth. 
RALPH M. SMITH 
Colonel, J.A.G.D. 
State Director 


Gaiden OGaon 
LIB. 8073 


HU 325 
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COMMISSION ON ADMINISTRATION AND FINANCE 


te | July 2, 1942 


To all Mayors and Chairmen of Boards of Selectment 

His Excellency, Governor Saltonstall, is greatly Laneaense 
with the success of the campaign for the accumulation of scrap 
rubber recently extended for a ten-day period under authorization 
of President Roosevelt. 

- He has this day directed all State agencies to intensify 
stachd ones in this decsea and respectfully asks the coopera~ 
tion of all the municipalities of the Commonwealth. | 

His Excellency believes that there is available in munici- 
pal departments quantities of discarded tires and tutes, mats of ' oe 
all kinds, rubber stamps, discarded hose, and seat pas which 
Gan properly be spared for critical military needs. 

Will you therefore forward to municipal employees the 
request made by the Geverncr at this time. 

| Very Sincerely, | . % a 
(Kos Les | forte, ; at 


Paul W. Foster 
Chairman 


F/D 


Board of Selectmen, 
Town of Southborough 
Massachusetts 
Gentlemen, 

T am most obliged for your letter of May 
eend and your willingness again to issue licenses to us 
for the Camp Canteen. If in due course you could 
either mail or deliver the licenses to the sehool for my 
attention, I will see to it that the fee 1s promptly paid. 

Also thanks for permission to use the 
swimming pool. I will make sure that this is alright 
with the School tooe 

I know I can speak for the Commanding 
Officer in espressing our appreciation for your kind 


cooperatione 


Yours very O44 
SW 2d 


George eld 
Lst Liesute MeSeGe 
First Motor Squadron 


Way 22, 1942 


George S. Weld, lst Lieut. HM. S&S. &. 
151 State Street 

Boston, Massaehusetts 

Dear Sir: 

In reply to your letter of May 15, 1942, 
we are pleased to inferm you that we will issue 
lisenses for the sale of beer and ale in the sane 
manner as last year. 

Permission fer the use ef the swimming 
pool is alse granted, if agreeable with the Saint 
Mark's School. 

Yours truly, 


BS;HA 


OFFICE OF PRICE ADMINISTRATION | 
Worcester District Office 
9 Walnut Street 
Worcester, Massachusetts ie a 


Telephone; 6-5121 April 28, 1943 


Board ot Selectmen 

Mr. Hamilton Armstrong 
Clerk 

Southborough, Massachusetts 


Gentlemen: 


We have your letter of April 19 and are very 
glad to appoint Mr. Frederick E. Porter of Fayville a 
member of the Southborough Rationing Board. 


We are sending to him under separate cover a 
letter from Mr. Whitney confirming this, and also an 
Oath of Office and a Letter of Acceptance. 


_ We appreciate your co-operation, and hope in 
the near future you will be able to furnish us with 
several more citizens who feel they can help the war 
effort through the War Price and Rationing Boards. 


Very truly yours, 


A ‘a 


GEORGE H. DUDLEY 
Worcester District 


February 15, 1942 


Mr. George Kitteredge 
Farm Service Store 
Southborough, Mass. 
Dear Sir: | 
Recently you gave me some figures on the 
amount of fuel purchased by the various Town Depart- 


ments during 1941. I would appreciate it very much 


if you would break down the amounts as follows: 


Department No. Tons Anth. Bit. Coke 
Welfare 71/4 THY. 

Library 18 18 

Fire el Al 

Town Halls 48 48 

School 2 | Z 

Soldier's Rel. 3 | o 


A stamped envelope is enclosed for return. 


Yours truly, 


Clerk, Board of Selectmen. 
Heh 


Lepartmentob. 
Sibor- and Sadubbuid 
Yorigyp 200 


Chairman , 
Board of Selectmen, February 2, 1942 
Southborough, Mass. 


Dear Sir: 


Under date of January 9th, a communication was 
directed to you with a questionnaire, requesting that 
your solid fuel requirements be enumerated on this ques- 
tionnaire. This request was from the Federal Solid Fuel 
Co-Ordinator and came to His Excellency, the Governor, 
who forwarded it to this office. In as much as we are 
required to transmit these figures to Washington at the 
earliest possible date, I would request that you aive 
this matter your immediate attention. Many cities and 
towns have submitted their figures and further delay is 
not fair to the municipalities who have promptly responded. 


Very truly yours, 


aN a = \ . 
ra c/ | 
ptinrdt WU Creele 
JPMcB:B John P. McBride, 

i Director. 
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SEATTLE? WASH. Los ANGELES, CAL. 
NEW ORLEANS, LA. PORTLAND, ORE. 


ff 


Hulien Steel Products, Juv. 


EXPORT—IMPORT—DOMESTIC 
MACHINERY- PIPE-STEEL 
RAILS, TUBES AND WIRE ROPE 

COMPLETE PLANTS BOUGHT AND SOLD 


TELEPHONES: 

enive Apencss 2280 WOOLWORTH BUILDING Baeet 5 face 
TLANDT /— 

DuLouis, NEW YORK NEW YORK, N. Y. 4677 


Chamber of Commerce 
Southboro, 
Mass. 


Sentlemen: 


With the present War Conditions existing and with tne 
dire necessity for eil ageq aie useable cteel items, anc steel 
scrap, it is absolutely essential we ail mate our erentost 

Sr lerus TO 10Cl le oe Be Cer os (eee BUST Fi ers IN 
On OR BO. SEP Jie ee, 


+ mn. EL oop wn 2 = eperene 


UNDoGibyn dis ty Bae re ER ALALOUS of 0 fiesle ill eee CALPAIGH, 


em sam’ A Oi nH area? Mba angers 


You-ean helo by civine full informaticn reparding any abandoned 
DLenuS railrocés, WIG Sy CUCe.» Wise APO aValLLap.e. an: our 
toca ty LOY .Scravvine purvoses. 


Please advise full wnformation regarding any such plants 
of which you may have eke, so that we may be able to 
contact the necessary parties, an. make arranrements for the 
purchase, and cismantling of these plants, 


WE ARG ASKEOG POR YOur COvPERATTON AND ADVICE. 


oe mmo 


Vory Gruly ours, 


DUG ore: PROUUC TS... Cs 


IRVING BERSHAD 


MERCHANTS’ FINANCE CORPORATION 
SEVENTY STATE STREET 
BOSTON, MASS. 


LAFAYETTE 6320 


"ebrusry 11, 1942 


Chamber of Commerce 
Cordaville, Messechusetts 


Gentlemens: 


May I request of your Chamber a list, or a partial one, of the 
smaller firms engaged in manufacturing or in defense work in 
your City whom you believe would be interested in obtaining 
additional capital to meet their business requirements and 


payroll. 


We are in a position to submit financing for businesses that 
may need additional capital to enjoy the full benefit of 
their business. 


With kindest personal regards, 


Yours very truly, 


we 


Subject: Appointment Cervizicares 
I enclose your certificate of appointment. 
Kindly appear before the Town Clerk at your 
earliest convenience in order te take the required cath 
of office. | 


Please present the sertificate to the Tow 


Clerk at that time, eo that the date yeu are qualified 
may be neted upon 4% and recerded. 
Yery truly youre, 
0 


Clerk, Board of Selectmen. 


January 9, 1942 


Chairman 
Board of Selectmen 
Southborough, Mass 


ee 


Dear Sir: | 


The Secretary of the Interior, who is the Federal Solid 
Fuel Co-Ordinator by direction of the President, has requested ~ 
the Governor to assist on a solid fuel survey of State, counties 
and local governmental agencies. Information obtained by this 
survey will be essential in determining the amount of fuel that 
must be available during 1942. His Excellency, the Governor, has 
requested this Division to gather this information for trans- 
mission to Washington. It is imperative that the information be 
complete and accurate and forwarded to this office as soon as 
possible. 


I am enclosing herewith a questionnaire and would re- 
quest that you kindly have same executed by your purchasing 
agent or other source and include all municipal buildings: Tire; 
police; hospitals; public buildings; school buildings; solid 
fuel for power purposes; in fact, all coal, both bituminous 
and anthracite, and coke, used for municipal functions. 


I appreciate that this imposes a good-sized task on 
your kindly offices but the information may be essential to the 


—-gontinutty of your -governmental activities and I respectfully — 


request your prompt attention to the matter so that we may have 
the information completely and accurately at as early a date as 
possible. It is also urged that fuel purchases should be planned 
to provide a comparatively large supply for storage purposes. 
Thanking you for your co-operation in this regard, I am 


Very truly yours, 


JPMcB:B 
Encls. 


Mr, James Meehan 
W. P. A. OFPFficse 
Vorscester, Mass. 
Dear Mr. Meehan, 

it is our understanding that Southborough 
men are to be transferred to projects in nearby 
communities. 

If, later on, @ water extension project 
ig approved for this Tewn, would it be possible to 
have our men return here, with possibly men from 
other communities? 


Sincerely, 


Chairman, Board ef Selectmen. 


ABS:HA 


Leper edit and a 


Lvisionof Secours 


HENRY F. LONG 
COMMISSIONER 


Slade Mouse, kohler 


January 12, 1942 


THEODORE N. WADDELL 
DIRECTOR OF ACCOUNTS 


Mr. Alton B. Spurr 

Chairman, Board of Selectmen 
Southborough, Mass. 

Dear Sir: 

I am enclosing a statement issued by His Excellency 
Leverett Sai Ponetell which calls to attention the necessity 
for prompt action in providing funds for certain civilian 
defense expenses. 

It seems to me that the statement is so clear and 
the reasons given are so apparent that you should give 
serious consideration to the message, and I earnestly recom- 
mend that you follow the suggestions given as closely as 


possible, 


Very truly yours, 


Director of Accounts 


TNW:M 


cH okowe 


we “Gal 2d Be toa ee og oye ‘ : “ 
eee ie ote da 1 Bu Su 

4s seg oat ". a! a; ' “ore a ae = 3 y i. 7~ Je PRP od sie SY ye ae pegs i: - Yoon c : " 
aevnor Saat atai i toda VY RSM ay nie Porhowinge statement 3 


tyamerogus Jngairiles by town ord eilty oifiactals a8 ws the 
jesirebiiity of taking immediate astion to provide appropriations 
ter incall defense purpeses are reuching thia offlee as well as 
other SUoLe: Leen Lee conoerne ALE jefense 

Under ordinary circums lances, any cevernor hesitates to make 
recomendations contcernin: lecul poltcicos, but, in view of the 
geriousness OF the present situation end the lack of clarity. in 
the vurious factors involved, it seems wise to muke certain aefinite 
sugcesticons: 

I, therefore, recommend that cities ena towns take sction as 
soon us possible to upevide wmavaver funds may oe necessury Lox 
administration and orgunizetion of Civilian Defense uctivitles. 

At the same time, I suggest that the time has not yet arrived to 
male a lpprepriations for major protective materials, saen-ES fire- 
figitine equipment, helmets, unlforms, etc, 

A bill te purchase equipiuient is pending in Congress ond there 
is every reason tp Buppoese that the Federal Government Intends to 
provide either some equipwent or Lhe funds with which to purehese it. 


Mogssachusetlts Cormittes on 


i 


Je we Porles, Dxecutive Director of the 
Public Safety, hus been regucsted to be in Washington on . Gdnescay 

to confer with officinis there on all matters rolaLing Lo equipment . 
Our ecto) seseion of tho Lezislature, which will tale place Wwlthin 
. short tine, will then, Il hope, be in the best position to meet the 


situation in view of probable action by the Federait Government . 


em 
Che Commontwealth of Massachusetts 


By His Excellency 


LEVERETT SALTONSTALL 


GOVERNOR 


EXECUTIVE ORDER No. 57 


WHEREAS, the Government of the United States, by the provisions of the ‘‘Current Tax 
Payment Act of 1943,” enacted by the First Session of the Seventy-eighth Congress, has pro-__ 


vided for the levy and collection of Income taxes by a “‘pay as you go”’ plan, so called, and as a 
part thereof requires that deductions shall be made by employers from the wages of certain 
employees, including employees of the Commonwealth and its political subdivisions, and that 
said deductions be transmitted and paid to said government on account of Income and victory 
taxes due from said employees; and 


WHEREAS, the withholding and transmitting to the Government of the United States 
of deductions from the wages of certain employees of the Commonwealth and its political sub- 
divisions as provided by said Act will aid in the prosecution of the war by making funds immedi- 
ately available to said government and by tending to safeguard and stabilize the domestic 
economy of the nation; and | 


WHEREAS, there is doubt under existing law as to the authority of the Treasurer or other 
official having charge of the payment of wages by the Commonwealth and by its political sub- 
divisions to make such deductions and to transmit the same in accordance with the provisions 
of said Act; and 


WHEREAS, appropriate action is necessary to make the provisions of said Act effective 
as to the Commonwealth and its political subdivisions: 


NOW, THEREFORE, I, Leverett Saltonstall, Governor of the Commonwealth of Massa- 
chusetts, acting under the provisions of Acts of 1941, chapter 719, section 7, as amended by 
Acts of 1943, chapter 3, Acts of 1942, chapter 13, sections 2 and 3, and all other authority vested 
in me, do hereby issue this order as a measure necessary and expedient for meeting the supreme — 
emergency of the existing state of war between the United States and certain foreign countries. 


L. 


The Treasurer or other official having charge of the payment of wages by the Common- 
wealth, or by its political subdivisions, is hereby authorized, empowered and directed to with- 
hold such amount of the wages of every employee as may be required by the provisions of the 
‘Current Tax Payment Act of 1943,’’ enacted by the First Session of the Seventy-eighth 
Congress, and such rules and regulations as may be made thereunder, and to transmit and pay 
the amount so withheld to the Government of the United States in accordance with the pro- 
visions of said Act and said rules and regulations. 


II. 


Executive Order No. 44, promulgated December 16, 1942, is hereby amended by striking 
out the last paragraph and inserting in place thereof the following new paragraph: — The 
Treasurer or other official having charge of the payment of wages by the Commonwealth, or 
by its political subdivisions, is hereby authorized, empowered and directed to withhold such 
amount of the wages of every employee as may be required by the provisions of subchapter D 
of the Internal Revenue Code, inserted in said code by section 172 of the Revenue Act of 1942, 
as amended by the ‘Current Tax Payment Act of 1943,’’ enacted by the First Session of the 
Seventy-eighth Congress, and to transmit and pay the amount so withheld to the Government 
of the United States in accordance with the provisions of said subchapter D, as amended, and 
the rules and regulations made thereunder. 


GIVEN at the Executive Chamber in Boston, this thirtieth day of June, 
in the year of our Lord one thousand nine hundred and forty-three, and 
of the Independence of the United States of America, the one hundred 


and sixty-seventh. 
LEVERETT SALTONSTALL. 


By His Excellency the Governor, 


FREDERIC W. COOK, 
Secretary of the Commonwealth. 


Gov Sabe The Commonwealth of Massachusetts 


° 


q 


Copies to: 
Walter M. Offutt 


Walter A. Hutt 


Cameron Bradley 
Chartes L. Fairbanks, Town Clerk. 


Deep Siwes 


20m—1-42-8416 fe a= 


In reply refer to ALL COMMUNICATIONS SHOULD BSE ADDRESSED TO THE ADJUTANT GENERAL 
Subject No. 


ECE? ivis 
THE COMMONWEALTH OF MASSACHUSETTS 


MILITARY DIVISION 


THE ADJUTANT GENERAL'S OFFICE 


280 STATE HOUSE, BOSTON 


April 18, 1942 


Board of Selectmen 
Southborough, Massachusetts 


~ Gentlemen: 


In a letter from this office dated January 8, 1942, you were 
urged to organize a State Guard Reserve company in your town, You were 
also sent a circular outlining the steps to be taken eno the duties 
expected of such an organization, 


I am taking the liberty of writing to you again on this 
subject, as His Excellency the Governor is anxious to have such an 
organization in each city and town. 


I would first like to call to your attention the circular 
mentioned above and advise you that this circular has not been changed. 
Because of a recent appropriation by the Legislature, and an allotment 
of funds to the Military Department by His Excellency the Governor and 
Council, this office now has funds for the purchase of equipment for 
State Guard Reserve companies. Although it will be necessary for the 
Board of Selectmen to provide a safe place for storage of arms and equip- 
ment and a headquarters for the local company, there should be very 
Little additional expense for the town to bear. 


One hundred and forty towns have either organized or are 
organizing State Guard Reserve companies, Add this number to the cities 
and towns where there are regular $tate-ovwmed armories for State Guard 
companies, and you will see that nearly two hundred towns will have 
State Guard units in the near future. 


Your favorable consideration of a unit in your tow at this 
time would be greatly appreciated. 


Sincerely yours, 


Xbge $B i cf v0 


Brig.Gen.,A.G.D, MasseN.Ge 
Tne si oi Tt re 
reve! 


ApPil 13, 1942 


AE Janes i. O* Leary 
Latlequams 


ater BABS o 


: o. nstiep you thet at a mesting 
pe WERE g he La April Os 1942, Fou 


were appointed, Pupéhtae Orfer Superviser, for the 


1942 tera. 
Yours truly, 


BS2HA 


OFFICE OF PRICE ADMINISTRATION 


17 Court Street 
Boston, Massachusetts 


2:2: PBN 


April 2, 1942 


Hon. Alton B. Spurr 
Chairman of Selectmen 
Southboro, Massachusetts 


Dear Sir: 


The Office of Price Administration has undertaken a 
study of the scrap situation in New England. 


In order to do this. it is first necessary to obtain 
the names of all peddlers, dealers, wholesalers, and auto 
wreckers in the scrap business. We understand that your com- 
munity has a license law for these business men. We wonder 
if you would be kind enough to send us: 


(1) A list of all scrap peddlers. junk dealers, 
yard dealers, wholesalers, and auto wreckers in 
the scrap business who have mIcenees at the 
present time. 


(2) A copy of your licensing ordinances relating 
to the scrap industry. 


Will you please send your reply immediately to 
Frank E. Beane, Regional Price Executive, Office of Price 
Administration, 17 Court Street, Boston, ‘Massachusetts. 
Thank you for your cooperation. 


Very truly yours, 


" Wonnaa Ss vo . : 


Kenneth B. Backman 
Regional Director 
99% 


May 12, 1942 


My. Harry Burnett, Chairman 
Beard of Selectmen 
Town of Seuthborough, llassachusette 
Re: Preposed Wall--St. Mark*s Sehoel 
Dear Mr. Burnett: | 


in reference te the above epeers it is my suggestion 


“Mark's nines peal 

blue print esth a ae} 
Town line. 
In such case, your Board would have definite and accurate 
infermation as to the leeatien of the preposed wall. It 
is impessible te render eny decision on the matter 
beeause ef the lack of such accurate information. 

| Very truly yours, 
(Signed) ELEONORA F. BURKE 


fown Counsel. 


April 27, 1942 


Mr. Edmund H. Bullard 
Scheol Committee 
Southborough, Mass. 
Dear Mr. Buliard, 

Enolosed find letter from the Tewn 
Accountant for your files. 

Ate? meeting: of ‘the Board of Selectmen 
held April 17, 1942, it gs voted to pay S0% ef 


the lighting expense at the "Spotting Pest,* from 


the appropriation for Civilian Defense. 
Yours truly, 
BOARD OF SELECTHEN 


[Cuap, 487] 


AN ACT TO AUTHORIZE CITIES AND TOWNS TO MAKE CERTAIN 
EMERGENCY APPROPRIATIONS IN TIME OF WAR OR NATIONAL 
EMERGENCY. 


Whereas, The present national emergency requires that 
cities and towns be given certain emergency powers not now 
contained in the General Laws, and the purpose of this act 
is to give such powers to cities and towns forthwith, therefore 
this act is hereby declared to be an emergency law, necessary 
for the immediate preservation of the public health, safety 
and convenience. 


Be it enacted, etc., as follows: 


Secrion 1. Any city and town is hereby authorized, 
for the duration of the national emergency, to raise and ap- 
propriate such sums of money as it may deem necessary for 
the preservation of health and protection of persons and 
property; to purchase equipment, uniforms and supplies. 
for auxiliary fire and police departments, air-raid wardens, 
first aid rescue squads, and other essential units of defense; 
to provide for the training of its citizens in first aid and other 
matters essential to civilian defense; and to provide for such 
other means as may be necessary in the national emergency 
for the protection of the people and property in such city or 
town. 

Section 2. For the purpose of meeting expenditures 
herein authorized, a city or town may raise such sums as 
may be necessary by taxation, or may borrow from time to 
time, and may issue bonds or notes therefor, which shall bear 
on their face the words, (city or town) Defense Loan Act of 
1941. Each authorized issue shall constitute a separate 
loan, and such loans shall be paid in not more than five years 
from their dates. Indebtedness incurred under this act shall 
be in excess of the statutory limit, but shall, except as pro- 
vided herein, be subject to chapter forty-four of the General . 
Laws, exclusive of the limitation contained in the first para- 
graph of section seven thereof. _ 

Section 3. This act shall become inoperative on July 
first, nineteen hundred and forty-three, but this section shall 
not affect any bonds or notes issued under this act prior to 
said date. Approved July 17, 1941. 


Me. James E. O'Lea 
 Latisquama Road 
euthboroeugh 9 Hasse: 


Dear Me. Ot 


This is te notify you that at a resent 
nesting of the Bourd of Seleetmen, you were appointed 
Logal saaanis trater of the War Transpertatian 
ation orograr. 


To relieve some of the pressure of this 
avceintment, and as most of the heavy purchaging is over, 
vou have been relieved of tae Guties of »,urchoge-Order 
Superpyiger. All future orders te bs issued by the Seard 
ef Beleotmen. | 


Bneloged joa will ome all inforuetion to date 
on the Var Traran ortation Congerv rorram. It was 
decided te allow yar to apoolat your ew Gannkttes. 


Rindly inform Selectmen ef Ce 


Muttee appointed. 

Youre truly, 

BOARD OF SELECTMIEN 

momma 
Clore, 


Rogha 
Copy: Tew Clerk. 


June 18, 1942. 


Gol, Whipple: 

44, Pertland Street 
Wereester, Mass. 
Dear Sirs 


Ve have been infermed 


that yeu have 
the Seuthborough Committee on Publie Safety. 
We have appointed Mr. Walter il. Offutt ef 
Main Street, Seuthborough, to f1il the vacancy. 
Kindly forvar 
Civilian Defense to Mr. Offutt. 
| Yours truly, 


ascepted his resignation as Chairman of 


a& all serrespondence en 


GAT:eRA 
Copy: Mr. Offutt. 


June 18, 1942 


MP o Walter ? ibe OLPuts 
Main scheint 


aed ef Selectmen, held May 27, 1942, you 
were appointed Chairman ef the feuthberough Cemmittes 
on eens sarety, to fii the vaeaney caus 


tien ef Mr. Harry Burnett. 
Yeurs truly, 


Bie HA 
Gepyr: Town Clerk 
EMG. 


June 11, 1042 


Committees on Publis Safety 
Torn Raid 
3 OUTNNOPOURT , MASS « 
Cantlanen: 
4% the last rerular meeting of the Reard 
of Selestmen, it wes decided, in accorsance with your 


7m and & sereécn 


sugeesSioen, to nave sereena Yor winde 
door installed et the upotting Pest. 
Yo save tine, we have netified te, Boiand 
te go anead with She work as goon as pessibie. This 
to be a& a ecest of $20.00. 
Yours @ruly, 
BOARD OF SELECTION 


= Gpewas 


November 27, 1942 


Massachusetts Committee on Pablie Safety 
Region #35 offiee 


Worcester, Massaghusetts 


Attention: Gol. Whippis 
Dear Sir: 

This is to notify _— that a meeting of this 
Board, held Novembe 24 4} Teg, 30 anpenet, subjeet to 


your approval, Mr. Nes pe. Tones, as Chairman of the 


\ gc? 


Southborough Committee on Public Safety, to fill the vacaney 


caused by the resignation of Mir. George A. Labarre. 


Yours truly, 


BS:HA 


P@MASSACHUSETTS STATE HEADQUARTERS&™% 
FOR 


SELECTIVE SERVICE 


38 CHAUNCY STREET 
BOSTON, MASS. 


December 7, 1942 


a MEMORANDUM TO EMPLOYERS IN MASSACHUSETTS Meer re ig 
EFFECTIVE: DECEMBER 7, 1942 Lee ee eae . 
| . we y ei i: ast 

SUBJECT: REPLACEMENT SCHEDULE | pews ele 


1. Manning Table 

The Manning ing Table is part of a cooperative plan of the War Man- 
power Commission and the Selective Service System cesigned to assist in 
accomplishing the greatest utilization of the manpower of the Natio: and 
to provide a basis for the replacement in industry of those men who should 
be made available for military service. The Manning Table is a plant or 
industry analysis made up from a comolete and detailed survey of the per- 
sonnel requirements of the emoloyer. It thus gives information necessary 
for labor planning, hiring and transferring of workers, training and up- 
grading, use of women, placement of handicapped persons, and the utiliza- 
tion of labor within the plant or industry. 


De Replacement ochedule 
The mags nt Schedule is designed to provide for the system- 
atic replacenent of those men who must be made available for military serv- 
ice. It consists of a plant summary and replacement list, normally made 
from data developed in preparation of the Manning Table. However, in any 
case where it appears advisable, a Replacement Schedule may be accepted for 
immediate operation without a Manning Table. If an employer has in oper~ 
ation a Replacement Schedule and subsequently prepares a Manning Table, the 
State Director of Selective Service may require the employer to prepare a 
new Replacement Schedule immediately, or may permit the employer to continue 
under the Schedule then in operation until the end of the six month replace~ 
ment period, ; 
3, Information regarding Manning Tables and Replacement Schedules 
Ivy formation with regard to the preparation and submission of Man- 
ning Tables 1a; be secured by employers from the Regional or Area Directors 
| of the War Manpower Commission. However, Replacement Schedules prepared in 
-_ accordance with information contained in this memorandum will be submitted 
ve to the State Directors of Selective Service for acceptance. 


4. Replacement Schedule penerally | 
The Replacement Schedule is divided into two parts as follows: 


(a) A Replacement Summary which is made up from a survey of. the 
personnel of the employer, arranged generally by job titles and by 
Selective Service status (as explained in paragraph 6 below and Exam- 
ple A attached); and, 


ae el 


wae 


(b) A Replacement List upon which are listed by name the male 
employees who must be replaced so that they may be made available for 
the military service (as explained in paragraph 7 below and Example B 
attached). 


5. Plant Survey 
The first siep in preparation of a Replacement Schedule is for the 

employer to sccure with respect to each male employee, the following infor- 
mation: 
Job Title 
Age (date of birth) 
Local Board number and address 
Selective Service order number 
Selective Service classification 
Family relationship | 

(1) Single 

(2) Married without children 

ee CS) Tr children, the niniber of children ~ "~~ ~ 

When this information has been secured, the employer is then ready to pre- 
pare a Replacement Summary. 


a 
b 
Cc 


it) 


f 


a i i a i 


6. Replacement Summary 
In the preparation of the Replacement Summary, employers should 
follow the form provided in Example A attached to this memorandum. The 
employer will list all of the jobs by plant departments, or other oper- 
ating units, the order of listing to depend on the manner in which the 
company's records are kept. If a Nanning Table has been or is being pre- 
pared, the job titles and order of their listing must conform to the Man- 
ning Table. Opposite each job the employer will list under the following 
headings the total number of workers engaged: 
(a) Number of women 
(b) Wumbér of men not to be considered for Poprncement 
(1) Men with minor children 
(2) Physically unfit 
(3) Over thirty-eight 
(4) Under eighteen (men who will reach 18 within the six 
month period from the date of submis- 
sion ef a Schedule will be listed 
ne Se - ss under (e) below)---0 -. 0-2.) 
(c ; Number of men to be considered fer replacement 
(1) Single men 
(2) Married men without children 
The Replacement Summary thus presents a condensed schedule ef the jobs and 
workers in the plant and forms the basis for preparation by the employer of 
the Replacement List. 


Te Replacement List 

In the preparation of a Replacement List, employers should follow 
the form provided in Example B attached to this memorandum. The employer 
will list by plant departments or other operating units as used on the Re- 
placement Summary the names of the men who he will be prepared to replace. 
Only those men who are carried on the Replacement Summary under the heading 
"Number of Men to be Considered for Replacement" will be listed. It will 
be noted from an examination of Example A that the Replacement List will in- 
clude only single men and married men without children who are within the 
. 7 ie 
=e 


id 


| rom fame 
age groups liable, vu. who within the next six months .1l1 become liable for 
military service. Those within each plant department or operating unit who 


are to be replaced in the first month will be.listed first, followed by those 


who are to b: r-placed in the second month, and so en, Month or period of re- 
placement will ve indicated by placing a check mark in the eppECEraave column 
opposite each man's name as follows: 

(a) For those men who are to be a iaeeann the first six 
menths, a check mark will be placed in the column indicating the month 
in which each will be replaced. Men for whom no deferment is r:qrested 
and men who are to be replaced within 30 days will be listed first and 
will be checked for replaeement in the first month. Men for whom a 60 
day deferment is requested will’ be listed next and will be checked for 
replacement in the second month, and so on, cevering the period of the 
first 6 months. 

(o) Those men for whom deferment is to be requested for a period 
of more than 6 months, but for one year or less, will be listed next 
and will be.checked in the column headed "6 months to 12 months." 

(c) Those men for whom deferment of more than one year is to be re~ 
quested, will be. listed lost and will be checked in the column headed 
"more than one year." 


8, Order of listing on Renlacement List . 

In the preparation of the © Replacement List and determination of the 

order of listing, certain factors should be considered: 

(a) Generally, those who will be replaced first will be those in 
occupations having the shortest training and replacement time, This 
factor, however, is subject to variation since employees in occupations 
having longer training times mey be replaceable through hiring, trans- 
ferring, or upgrading. . Due consideration should also be given to pre- 
vious and existing periods of deferment. In cases where employers are 
faced with the replacement of a large number of men in an occupation re- 
quiring a short time for training replacement, the employer may find it 
necesss *y 50 spread the replacement of such men over several months by: 
scheduling a definite number each month as rapidly as replacements can 
be secured or trained, and absorbed in the plant. 

(b) Generally, those who will be replaced first are those with the 
earliest availability for military service according to Selective Service 
status. Therefore, single men who are replaceable should be listed ahead 
of married men who are equally replaceable, 

(c) Considering the above two factors, employees to be listed for 
replacement will be listed by order number with the lewest order number 
first. Thus registrants with equal or comparable replaceability and 
with equal Selective Service status will be listed en the Replacement 
List in accordance with order number. This will insure a system of re-~ 
placement which will avoid discrimination since the Selective Service 
order numbers hive been determined in an impartial manner, 


96 Submission to and Acceptance by State Director 
When an employer has completed the Replacement Schedule (Example A 


and Example B), he will submit the original and ene copy to the State Direc- 
tor ef Selective Service fer the State in which the plant or activity is lo-. 
cated, If the State Director of Selective Service, upon review, considers 

that the employer is providing for the replacement of registrants in a manner 
consistent with Selective Service policies, he will assign to the employer a 


a j= 


ios: ae 
State Acceptance Nun_lr. After acceptance of a Repla_ ment Schedule by the 
State Director, a copy of the complete Schedule will be furnished the appro- 
priate Re; ional War nen Commission Director. 


10. State Acceptance famibey and Certification 
When the State Director notil'ies the employer that his Replacement 
Schedule has been accepted, he will authorize the employer to use a certifi- 
cation on the Affidavit - Occupational Classification (Form 42A) and Occupa- 
tional Certificate (Form 42B), which the employer will file in accordance 
with the Replacement Schedule. The certification will be in the following 
form: | 
Acceptance No. 37 
Massachusetts State Headquarters 
Selective Service System 
This affidavit for occupational classification is filed in 
strict accordance with an accepted Replacement Schedule. This 
statement is made a part of this affidavit. 


The employer will be required to reproduce on Forms 42A or 42B the certifi- 
cation in the form and with the State Acceptance Number prescribed. He may 
then file Forms 42A and 42B with local boards in the manner prescribed in 
paragraph 14 below. 


il. BARES by State e Director | | 
f the State Director of Selective Service, upon review of a Re- 

placement Rekamrka: considers that the employer has not provided for the 
replacement of registrants in a manner consistent with Selective Service 
policies, the State Director will not accept such Replacement Schedule and 
will inform the employer in what respects the Replacement Schedule is not 
acceptable. If the State Director and employer cannot thereafter arrive 
at an acceptable Replacement Schedule, a copy of the submitted Replacement 
Schedule, together with the reasons for its rejection, will be forwarded 
by the State Director to the Regional War Manpower Commission Director, 


12. Renewal of Roplacement Schedule 

When a Replacement Schedule has been accepted by the State Direc- 
tor, it shall, unless revised, continue in operation for a period af six 
months. At the end of six months, the employer will file a new Replacement 
Schedule, projecting the replacement of registrants by months into the next 
succeeding six month period. It will be advisable for the employcr to sub- 
mit Replacenien; Schedules thirty days in advance of the effective date. The 
renewal wili be subject to acceptance or rejection by the State Director in 
the same manner as the original Renlacement Schedule. When a Replacement — 
Schedule has been renewed the same State Acceptance Number will be used. © 


15. Request to prepare Manning Table 

Tf an employer has filed a Replacement Schedule which is not based 
upon a Manning Table, and the appropriate Regional War Manpower Commission 
Director determines that the employer should be required to make a Manning 
Table before submitting a new Replacement Schedule, he shall so notify the 
State Director of Selective Service 60 days in advance of the oxpiration of 
the Replacement Schedule then in operation. The State Director will advise 
the employer of such notification. If the employer declines to prepare a 
Manning Table, the State Director may refuse to renew the employer's Re- 
placement Schedule. 


ye 


laa 


~~ 


~~ an 


14, Filing Affidavit - Occupational Classification (Form 42h) 

The employer will file a now Form 42h bearing the State Acceptance 
Number and certification for all those men listed on a Replacement List for 
whom deferment is to be requested, as follows: 

(a) The employer will file Forms 42A direct with the local board 

in the usual manner. 

(b) If it is necessary to file a Form 42A for a man scheduled 
for replacement in 6 months or less, the employer will indicate the 
number of days for which deferment is requested, .For example, the 
question on Form 42A "How long will it take you to replace this em- 
ployee?" will be answered as follows: "60 days" -."90 days" - 

"180 days" ete. | | 

(c) For all men who will be replaced in the second 6 month peri- 
od, the question on Form 424A, “How long will it take you to replace 
this employee?" will be answered as follows: "6 months to 12 months." 

(d) For all men remaining for whom deferment of more than one 
year is requested, the question on Form 42A, "How long will it take | 
you to replace this employee?" will be answered as follows: "More 

‘than 12 months." 

(ec) It will not be necessary for the employer to file Form 42A 
for employees who have wives and children or who have children with 
whom they maintain a bona fide family relationship in their home. 
Instead, employer will filu Form 425, revised, for such employees. 

(f) Sample copies of Form 42A and Form 42B, revised, with fac- 
simile of acceptance stamp are attached. 


15. Revi¥sion of Replacement Schedule 

. Tf circumstances should srise which warrant a revision in a Re-~ 
placement Schedule, the State Director may approve such revision, and the 
employer will then be authorized to file such new Forms 42A as may be neces- 
sary under such approved revision. In addition to the State Accoptuncue 
Number and certification, the employer shall stamp or write on such new 
Forms 42A, the word "Revised" and the revised Forms 42A will supersede Forms 
42A previously filed for such registrants. 


] 
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Coalph Np, srt5 

RALPH M. SMITH 
Colonel, J.A.G.D. 
State Director 
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| : REPLACEMENT SUMMARY Budget Bureau No. 33+ROULL2 
BXAMPLE - A List of Jobs — Selective Service Status of Workers Approval Expires June 30, 1943 
Company ———___ Date 9 
DUAR cece ee ee TN Me tae 
Titie 


TOC Ch a 


\Saber .of Men te be 


Number of Men not now to be con- ae 
Total Anticipated 


Line 
No. LIST OF JCBS sidered for Replacement on considered“ for Replace 
or Example — B ment on Example -— B Maximum 
Code (Job Titles) Men Married of all Number 
with Class} Over | Under | Total | Singles Men {Total of Workers 
Minot LF Age Age Men {without Workers: 


Chief Engineer 1 

Administrative Engineer 1 

Project Engineer 3 i] 

Layout Draftsman 16 2 12 

Detail Draftsman Bee) 15 11 el 1% 
ee 


2 


DETAIL MFG. DEPT. 
‘MACHINE SHOP 
Foreman 
gub—Foreman 
ye . adman ¢ 
Milling Mach. Cpr. 
Automatic Screw * Mach. Opr. 
Engine’ bathe. Qpr- 
Drill Press Opr. 


IN PO te! 
1V™N RO Vw 


a rn ai oe ga 
Assembler "C" gol 550 '69} 179 231 
ENGINEERING DEPT. 


Expediter 1 
Stock Clerk 1 1 
; Uy 3 


ock Chaser _ gg ‘ b 
DEAL eas | ats [ee ror | der | Os] eT 


() | | ) 

: * 

an REPLACEMENT LIST : Budget Bureau No. 33-ROAL—L2 © 
EXAMPLE -&B | | Approval Expires June 30, 1943 


List of Employees - Anticipated Replacements Per Month or Period 


eens 


Company... Date 


Signed 


Location jksts 2 > pee ere _ 


We will be prepared to replace 
- these men within the month or y 
Job Title Name Married} Local Board liege checked below 
or 6 to ot 
nee : ing : } 12 
| Copt)} lst} 2nd 3rd] 4th] 5th} 6th fos. ved 
Se: SRG RERGRNE: NOMAD! GSR 1G OS UN RO, ALE a eek ee ee pre ee 


| DETAIL MFG. DEPT. 
MACHINE SHOP 


Plant 


1} Foreman Smith, John R. 
2| Sub-Foreman Jones,Thomas L. 
3) Wilson,Jeffry 
4 Bracon, John R.}.- 
5 Waite, Tim 
6 Mann, “Joseph W. 
7 
1463 Colgan,Douglas | '22 ] Uncl. 
ENGINEERING DEPT. 
1,64, Project Engr. Evans,John T. 99 | III-B 
14,65 Allan, B.C. 107 | II-B 
we Layout Draftsman Martin, Chas. 109 | II-B 
1 TTA 
wey | fare Franti, | yop [real | 
Nr Se ee ee eee 
3500 Winter, ee rs 
3501 Stock Clerk Honan, We H. 


[of roars ee 2a 167 hoo aaare 


iN es Budget Bureau No. 33-R002-42 


SELECTIVE SERVICE SYSTEM 
Approval Expires March 31, 1943 
AFFIDAVIT—OCCUPATIONAL CLASSIFICATION (Industrial) 


(A ffidavit—Occupational Classification (General), Form 42; is provided 
for use in activities where the items on this form are not applicable) 


INEINA Oi OS CT Ng ha Na a ne a al a 


Selective Service Order No. o-oo oon nnnn nnn PGC a et Pi a 
MOC, xO AU ee i 8 es ane Na hs eco a we a sh ke ae A ae Ne ge 
(Number) (County) (City) (State) 
a, SP UGIO SOL DECSOMU. VO acinar rs aes te re tte ee es De Neh he eatin flaca) ae ett 


SO Oe ee Om Oe Oe On ee OS FSO OS DO ee my oe ae ee Se SS SOS OP Se SE OSS ED ED a ne mt es a a a se ee ae ee 0 a FF SO FF ee we ee ee a Oe ee ak ee ee ae ae ee te ak ee et oe OO SF SO ON OW DOS SE Ee OE ee Oe ae ee ee ee we ee es ROSEN T SEweE we mee 


8 0 SD CO OS OE ON rw a ee a oe a Oe ee DOF Se Oe a ee aes FS a OE OS OD SPE OO Oe ae Oe ee ae Oe me ee Oe a ee ee a Be me 0 Fe 0 ee ee er oe ee wn eo 00 8 8 08 Oe OE Fe OF Oe Ee ee ee ee 0 0 a ee Onn OF 8 OS oe ae We a OOO OF OF OD ON OD ON ED ON OY OE ED EDO 


0 Fe 0 FO Ow SF PS Oe A at ae a 8 ae Oe ee ae ee ee ee ee ee ee eo ee ae ae ae a we ee ee ee ne ee ee ee ee ee en ee 0 ee 8 0 0 0 Oe ee me oe Oe re me Oe ae Oe ae ee Oe Ot Oe em oe EO om ew OD 


8 Oo 8 ow Oe OS OR 0 OO HT LD SD DD SD ED GD SD GD ED GD Ds me ah eS OO OS Ow Oe et HO OOS AD OO a ED ED SD SS GE OS SU ES TO GD OD GED Med OP Get ee ON Sad OD Ge ee le OO OF DS Oe OS OD OS OS EP OP OP Ot we OO OE SR OPE SS ES OS OE OF SE ee me tS OD DO OS ED OS OY SO OY SE EE ED ED OS OF OE OO OD OF OE ED ES OD St OD SO eee PE OD ED EDT ED ED UE ED SOD EO e ae a De mE 


Date employed __ooooo. nnn Date entered present job — onan 
Average weekly rate of pay, $-_..-----.-----_..----------------- Average hours worked per week 
PYUOL WOLK CX DCT UCI CC i ee 
Educational background 2. eee cece eee eee epee eee eee enna 


ee a hoe a tae ae ee 0 as a 8 Eee HD OED WE OP OE es ee an a Me Os Pd Od OD SS SD SE ED ND SD GD Gin ee a ae cos ea me ee a ae ee ae ee ae ee DD a ae ee Oa eS a ee ee ee ee OP OS OD ED OO Oe a ee ee re ee re ee ee ee ee ee ee de ee ns ee te ee ee ee ee OOO SS ESE SO OSS Ses eea saa saweoume 


How long will it take you to replace this employee? __.._-- 
What specific steps have you taken to secure or train a replacement for this registrant? __._____________.___- 
PtRevised 915-42) [ovER] 


es, ae & 
AFFIDAVIT—OCCUPATIONAL CLASSIFICATION (Industrial) —Continued. 


IN EUTYAG OE COLT PY oh a Ne a ee eee eee 
(Corporation; partnership, individual—if self-employed, BO state) 

AVG GSO COMP AT feces ga a ol le 
(Location of plant, office, or division where registrant is employed) 

Description of the activities of this company -___---------- een Fao eae es as 


oe os ee es ot te we ae wm ee ee ee en ee eo ne et cub we me ne a en tes ae 8 ee a a eo Oe ea Os we wa a a a os nn en on no oO nn Ow a aw ae 00 ee 0 a me ee ww ee eee me ee a OP ee SN Oe Oe ONO DD a ED RETR OR MOON ean Oty eee CHEE ED aw ow ED enysOtED a EDD ER Gr 


ao enen an an aren: 
oe a ae en a a oe ae 00 ow SO Oe Oo 8 er EO ne oo es 0 0 oe Oe a ee ee ew 0 ww or ee nn 0 ee er ee a oe OO ore ew GE DE GE SD EO OO 8S a OS OS OS OS Fe OS GE PS ODD OS GED OS HE UO HN ED OEY AF EE ED OS De OD Oe GED PD SD OS En OD Ow UD OO Om aD Ok Ow Or me GD ON OD Om a ad OOD ED DOD EDD EP CED GeO - 


a oe aD an ee a a OD 
OO ke OO Se et Ee Ee SSS Se Oa Se a a SO ss a od 4p GE a eS ee eS ee Se a OS a DO ee a a ee a OD Ae OO OS es ee Oe a Oe Oe OS Oe a ee Se a Sa OD a a OO OS a OO OS Ong OS OOF SP OO a DD SE GP AD ND OD Mn MP Ae OD Oe OD OY ED ON SD OD OD GD Oh OD HE Om OD HTD ED Ow On ME Dw EB CY OD DD 


mae Oe an Ow om 
oe oe ee om et oo an 8 0 Oe On ae eh Oe 0 OOO Oe FO ee ee ae Ne ee OO Oe DO SO ee wes EO 8 8 Oe we an et we ee POSS OO ee ee a me On a te ee ee ee a Oat SO AP OO OP Oe tO at OS DD OD OD ADS OS OD SD Oh SD OD OP OO OD OD OD OD OO WO Oh Sad OP NE OD OD OD DE Om ce A OD OY ON TD OD Om OED OED OD OD OY EID DD OTS OE SO - 


' State specifically what proportion of your products currently produced are: | 
COD): TOY SC 10 COW AT CE OP hah hy al ck a he a 
OY TOT CLE A SC Fa ag ae etc ~ 
Is expansion or further conversion contemplated in war production? _____. nnn ee 
Number employees Number additional Number additional 
NOW faa, in next 6 months __......__..- needed in next year —__._.___._____------. 
| Dp 0) Cb ¢ RAC ema eae ere omic. CaM er nt ete BREN E TET aE OEE EN Ben Shae rss SONNE SE RNSRENN (NOME. ON ny oP Ui tomate EN Ee GR ithe teat ee here 
caerulea can er ACCEOCANCe scalp CO DO a a er 
Seg eee ae att Trea cs SpeCes re re ee 
Is a replacement training program in operation? _.........._........| Contemplated? 
1D). 0) Gs Sees CRE eg ena nae nn een REPS NE TY EOIN nen See NUCRRTIET Rc /AAEIE oem EE ee NN Ne reese ea eee 
This form was completed at the plant or office of the company located at 
and all correspondence relative to this affidavit should be so addressed. 
| (ee en aD Ee RAT ET ten See EAC Tm ESN en aE SS OMe SEEN OTS , do solemnly swear (or affirm) 
15141 cae OG: | 6 ae ee ene Re eee eee cent Tne of the above-named company, and that the 
(Official position) : - 
foregoing statements are true to the best of my knowledge and belief. 
Oe Seg a eee am 
Subscribed and sworn to before me this ____..-.-....._...-_.------ OL on ee rae | sone 
iL: (Signature of official administering oath) == 
aes Derm ete Fame Bee ee tetera eee be ee en em e nee ee ee we mm nr Sie ee + 
i 
2 Seepeeeeat eee ees et ee In an Be ae fee Ms ee ee eee ee ea 
| “4 - ( Official see of official administering oath) 
INSTRUCTIONS: This eee, is tp he s filled out ae an. eninioy er or other per on who has knowledge of the registrant’s 
eligibility for Class II deferment as a necessary man in his civilian occupation br activity. If the registrant is deferred, 
the employer mu ie notify the Local Board promptly of any change in the registrant's job status, or if his employment is 


terminated. ; 
Te ede (U.S. GOVERNMENT PRINTING OFFICE : 1942—O-~483249 | 


o 
(hoviea ig ia} am SELECTIVE SERVICE SYSTEM 4 Budget Bureau No. 33-R016~42 


OvcUP ATION AL CERTIFI Cc Ay ‘ ON Approval expires March 31, 1943 


INTEC OE CT Oy 0 ti ie en is 
PVAAVCSS OF CHOY CV an it a a ea he be eh te ald eS 
BTIGL COSCHIPLLON OL ACUIVICICS OL Clit OY OF aac a es 
SNS ATV OL CUS CUMING ac a ae Ss Sc ite ope at Order No, 
TOCA UO oh aa a Ss te Te ee 
(Number) (County) (City) State 
PL VUNG: OD PCS OU 24 OD oa a a tn ot 
Brief description of duties __...--- Rep tance § oe 
Is registrant employed full time? | SH dF 0A < Geen E 


——— aa 


(If the registrant is self-employed, he may sign this certification himself) 


Ty ener ny DO HEREBY CERTIFY that the foregoin 
statements are true to the best of my knowledge and belief. : 


Oe COED PSUR, caw ee ce Oe Oa RO ae OS At EE ED EF EE ND DN DO Sb ee EY CURLY DAS SOREN ED TE SS 


(Name of employer) 


Fe Oe ee Oe 0 OD oe ee > 0 6 oe EEE OR OEE EE ee eee cere te a ED EP DOS OA Om SD aD OED EE CEE NES AS OUND AED SD OTE Om Ow ee SE OY CD ED eS ae ey OE Cte a HO ED mPa ee ay ew 


(Signature of person certifying) 


—- ——— ee a cae ee ah I Ge EE Oe ee ey ge EE pe ay gee Oe See oe dee EEE ow ED OO Ey CC ey a 
CR er rere an meme rer anne men me ana anne mewn en wna J 19... So ee ae oe re rr a cee a oe es ee we we cn cree ee re er a 0 ce Se mm en me 


(Date of mailing) (Title) GPO 16—31525-1 


Instructions.—This form is to be filled out (including name of registrant and local board designation on return notice) by 
an employer or other person who has knowledge of the registrant’s eligibility for Class III-B deferment under the pro- 
visions of section 622.31-1, Selective Service Regulations. If the registrant is self-employed, he may complete and file 
this form himself. . 
The local board will give consideration to the classification into Class ITI-B of the registrant for whom Form 42B is filed. 
If the local board upon review determines that the registrant should be considered for classification into a class available 
for military service, it will notify the employer by mailing him the attached notice, and will give him an opportunity to 
file Affidavit—Occupational Classification (Form 42 or Form 42A) for such registrant before completing the classification. 


Budget Bureau No. $3-R016-42 
| Approval expires March 31, 1943 
NOTICE TO EMPLOYER OF REOPENING CLASSIFICATION | | } 
as aa Dare ate he ee A ene 
(Date of mailing by local board) 
Name of registrant 00 SCO rer No. 
1676421 Ae 605) 6 ie ce ee ee oe ee ee oe en eee ae eee ee ee eae eae ease Soe ee een oe 
(Number) (County) (City) (State) 


The classification of the above-named registrant has been reviewed, and will be reopened and consid- 
ered anew 15 days after the above date. If you wish to file Afidavit—Occupational Classification (Form 
42 or Form 42A) because of the occupational necessity of this registrant, such evidence must be forwarded 
to the local board within this 15-day period. 


DSS Form 42B ne re an a em ae te er os nnn On ts Oa BOOS OS OD ow ee ww EO DO Oe 0 ate Oe RO et ee mee ED AD ey EOE SH DE SY DOTS SYED EE GESTS ODE Se 


(Revised 11-16-42) U. S. GOVERNMENT PRINTING OFFICE 16—31525~-1 (Member—Clerk of Local Board) 


Board of Selectmen 
Southborough, Mass. 
October 6, 1942 


Mr, Edmund H. Bullard 
Chairman, School Committee 
Southborough, Mass. 

Dear Sir: 


- It is the desire of the Board of 


rq obj 
gm * 3 


any NI 
. ~ 
0 t 
‘ 
* 


of airplane spotters, \o the roof of the South 
Union Schooi. \_.2 : 
Kindly let us hear from you as soon as 
you have obtained such estimates. 
Yours truly, 
BOARD OF SELECTMEN 
By: Hor Oene Gnu iin 
Clerk. 
BS: HA 


August 10, 1942 


My. James E. O'Leary 
Latisquama Read 
Southborough, Mass. 
Dear Mr. O'Leary: | 
This is to verify permission granted you 
by the Board of Selectmen at their meeting, Auguet 
7, 1942, for the expenditure of approximately five 
dollars, to send out oil-burner questionnaires. 
This will also verify approval of your 
purchase of a new-type electric heater for use in 


the Spotting Post. 


Yours truly, 


BOARD OF SELECTMEN 


Clerk. 
Heh 


August 10, 1942 


My. Herbert A. Rice 

Assistant to Director Region o 
Mass. Comm. on Public Safety 
Worcester, Massachusetts 

Dear Sir; 

The Board of Selectmen of the Town of 
Southborough has accepted the resignation of Mr. 
Walter M. Offutt as Chairman of the Southborough — 
Committee on Public Safety. | 

Until further notice, Mr. George A. Labarre, 
Chairman of the Board ef Selectmen, will act as 
Chairman of the Public Safety Committee. Please 
forward all sorrespondence to iir. Labarre. 

The name of a Chief Air Raid Warden will 
be forn 


arded as soon as .an active Warden ean be found. 

Yours truly, 

BOARD OF SELECTMEN 

By: tHeaiBen, Grune 
Clerk. 


ir. Edmund H. Bullard 
Chairman, School Committee 
Southborough, Massachusetts 
Dear Sir- 

At a meeting of the Board of Selectmen 
held August 21, 1942, it was decided to paint the 
Spotting Post building, walks, and railings, a 
color to blend with the roof of the South Union 
School. 

It was decided to pay for paint and paint- 
ing from the appropriation for Civilian Defense. 
The painter to be hired by your Committee. 


Yours truly, 


BOARD OF SELECTMEN 


BS:-HA 


November 27, 1942 


Mp, Phillips D. Jones 
Main Street 
southborough, Mass. 
Dear Sir: 


This is to notify you that at a meeting of the 


Board of Selectmen, Meld Hoven 
appointed, eubjoct 01 _ opin oval of the State Authorities, 
Chairman of the Sout sicces Camittes on Publie Safety, 

to fill the vacaney caused by the resignation of ie George 
A. Labarre. 


Yours truly, 


BOARD OF SELECTIEN 


BS:Ha 


TOWN OF SOUTHBOROUGH 


OFFICE OF TOWN COUNSEL 


SOUTHBOROUGH, MASS. 


Way 18, 1942 


ELEONORA FANTONY BURKE 


Mr. Harry Burnett, Chairman 
Soard of Selectmen 
Town of Southborough, Massachusetcs 


Res: Proposed Wall-- St. Mark's School 
Dear “r., Burnett: 


In reference to the above itatter, it is my Suggestion 

that before any action of any kind be taken, that St. wark's 
School furnish the town of Southborough with a blue print 
establishing the accurate location of the Town line. 

“n such case, your Board would have definite and accurate 
information as to the location of the proposed wall. It 

is impossible to render any aecision on the matter because 
of the lack of such accureave inforne tion. 


Very truly yours, 


CPs wicks O wh hee? 


EF Ssh 


The Saint Mark's Scheel 
Southbsrough, Wass. 


Gentlemen: 


rosaries fi 


Enelesed is a letter from our Teun 


Counsel regarding the proposed wall on School Street. 


It is our desire that ycu furnish the 


fown with a blue print as outlined in this letter. 


BS:HA 
Ens. 


Yours truly, 


BOARD OF SELECTMEN 


. 


By: gs HS2 ETS Prk, Deu SBE F:.8 Sa ) : 
i] 


June 1, 1942 


Office of Preduction BeARESHSRS 
Washington, D. CG. 


Gentlemen: 
ine 
We desire to place a Street Light on 
School street, in this Town, opposite the home of 
a family of seven children, whose father is working 
in New York. on Yar Production work. 


. 4&3 this ig an isolated section of our Tewn, 
it is very desirous that a Street Light be so plaeed. 


Ye would request your approval, se that the 
Worcester Suburban Electric Company of harlborough, Maga., 
plage this light for us soon. 


td Yours truly, 


\ 
ip. 


BOARD OF SELECTHEN 
| By: trosuSlene Cin 

‘io Clerk. 
ALH:HA 


Board of Selectmen 
Southborough, Mass. 
October 14, 1942 


Me, James BE. O'Leary 
Chairman, Advisory Board 
southborough, Mass. 


Dear Sir: 
At a meeting of the Board of Selectmen held 


October 2, 1942 it was decided to ,ask approval of the 


_* 


% 7 > S . 
’ ee Srcmem eK 1 7 = be ij 
Advisory Board, so.<&hat %2000;084 
“f 1 | ‘J 4 oe ; 
+ ¥ i 


ay be borrowed to 


be added to the ‘Appropriation, to 


ia bet 
Tg in 
Lay 


e 
, 3 

, a 

, 3 make 
a 


a 


a an 


pay for the expensés of the Rationing Board, the walks 
on the South Union School roof, and additional heating 
of the Town Hall. All these expenses are incurred by 
the present emergency. 

Yours truly, 


BOARD OF SELECTHMEN 


Glerk 


Che Commonmealth of Maszarhorsetiz 


Executive Department 
State House, Boston 


ra LEVERETT SALTONSTALL 
GOVERNOR 


April 22, 1942 


Board of Selectmen, Southborough, 


Gentlemen: 


I have just been notified by Mr. Leon Henderson, Director of Civilian 
Supply, that vastly expanded duties will be shortly thrown upon the 
rationing system of the country and my cooperation has been enlisted 
to see that Massachusetts lives up in full measure to the increased 
responsibilities. 


I am informed by the State Administrator, Mr, Henry Parkman, Jr., that 
he has notified local Rationing Boards to prepare for their added duties 
by expanding their present office space and providing necessary office 
equipment. The Federal government will, I understand, supply admini- 
strative and clerical assistance wherever needed so as not to impose 

an impossible burden upon the volunteer members of Rationing Boards. 


However, I am informed that Federal appropriations for rent and office 
equipment are so limited that reliance must be placed on local authorities 
to obtain space in local public buildings or elsewhere and to purchase 
equipment with local funds or furnish it from any aveilable public supply. 
I feel sure that I shall have your complete and enthusiastic support in 
our common endeavor to make Massachusetts preeminent among the States of 
the Union in the conduct of the war on the home front, 


I trust that upon receipt of this letter you will at once communicate 
with the Chairman of your Local Rationing Board, ascertain the needs 
and endeavor to meet them in every way possible. 


Thank you for your co-operation. With kind regards 


Sincerely yours, 


LS/c 


Chairman of the Board of Selectmen 
Southboro, Masse 
Dear Sir, 


As you undoubtedly know, the First Motor 
Squadron of the Massachusetts State Guard is again 
this year holding its summer camp at Ste Mark's 
School. 


Last year you were good enough to issue 
us licences for the sale of beers and ales at the 
Camp Canteen, these being sven daily licenses at the 
feo of $1.00 per day. 


I respectfully request that you issue us 
similar daily licenses for the camp this year, the 
days being June 2lst through June 27th, 1942, inclusive. 
The cangeen will be situated in the School Gymnasium 
on Marlboro Roade I should like to be licansed 
to sell from noon until ten P.M. each day if this is 
Proper. 


An answer at your early convenience would 
be very much appreciatedo 


I also addressed you last year in reference 
to the School swimming pond, which I understand is 
under your jurisdiction. It is my recollection 
that the Squadron took little, if any, advantage of 
this swimming last year, but it would be nonetheless 
welcome to have the privilege of using the pond. 


Very truly yours 
QADQK 


George-S. Weld, lst Lieut. M.S.G. 
151 State Street 
Boston, Masse 
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EXTRACT FROM OFFICIAL RELEASE BY LEON HENDERSON 
PRICE ADMINISTRATOR 


Section 1394.32 of the Emergency Gasoline Rationing Regulations 
authorizes the issuance of a Class X card if all or substantially all 
of the use of the vehicle in question is certified by the applicant to 
be for the official business of a Federal, State, local or foreign 
government or government agency. 

A car is deemed used for official business to the extont that it 
is actually driven on government business in carrying out the functions 
of the particular agency or office. 

Use of a car by amy Federal or State employee for driving to and 
from his work entitled such person to an appropriate A or B card, and 
if ceases he may file ax aaplteation with his Local Board for & 
supplementary ration. Such use is not official business. But if a 
person is otherwise cligible for an X card, he may use that card for 
gasoline necessary to get to and from work. 


Persons who have receivod an X card undor an erroncous or mis- 


taken interpretation of the intent of the regulation may return the X 


card to any registration place and apply for a card of the proper class. 


I am relying on the good faith and patriotism of those who hold 


X cards to see to it that the privilege is not abused for private use. 


Committee on Public Safety 


SOUTHBOROUGH, MASSACHUSETTS 


May 20, 1942 


Board of Selectmen 
Southborough, Mass, 


Gentlemen: 
I have just received an estimate from 
John Boland of $20.00 to open the now permanently 
closed windows on the Spotting Post, and install 
Screens and a screen door. 
ft is my understanding that you have ap- 
proved the carrying out of this work and simply 
wished to have an estimate as to its cost, 
| Sincerely yours, 
| TEL Porm——~z orm 
H. KE, Harrington 
Acting Chairman 
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COMMISSION ON ADMINISTRATION AND FINANCE 


May 22, 194e. 


To all Mayors and Chairmen of Boards of Selectmen: 

By direction of His Excellency, the Governor, I am 
enclosing herewith for vour consideration a copy of a bulletin 
issued by Henry Parkman, Jr., State Rationing Director. His 
Excellency directs me to inform you that he has this day re- 
quected a list of all of the so-called "X" cards held by 
employees of the Commonwealth for use in either State-owned 
or privately-owned sueeneui tee, and respectfully suggests that 


you secure the same information for your own guidance. 


‘Very sincerely, 


y) 
Dog tig hore 


Chairman. 


=. COPY a 


pom Bare: | Department of Public Works) 117 
" Office of the Commissioner 


| 100 Nashua. ~— ston 


 May'26' 1942 


roy 


His Hxcellency Leverett Saltonstall 
Governor of the Commonwealth 

State House. 2+ -°. 

Boston, Massachusetts 


Dear Sir: 


This is in reply to your letter of May 20, requesting a survey to: - 
determine the advisability of. turning off or curtailing the use of traffic 
control signals to.further conserve the use of gasoline and tires. ~ 


| Our Traffic Engineer, Mr. Edgar F. Copell, reports that there aré © 
840 municipally owned signals, 179 state owned sighals on state highway, and 
18 state owned signals on M. D. C. parkways. 


Of these there are 36 mmmicipal signals and 16 state highway signals 
in the 3 mile coastal.dimout strip from’the edge of the Boston skyglow area 
northerly to New Hampshire and southerly to Rhode Island. Within the sky- 
glow area measured on a le mile. radius.from Boston City Hall there are 517 
municipal signals, 54 state highway signals, and.18M. D. C. signals. 


| The majority of municipal and M. D. 0. signals operate on a pre- 
timed basis and become increasingly inefficient in the matter of vehicular 
delay as traffic volume decreases. On the other hand the majority of state 
highway signais are traffic or pedestrian actuated and therefore retain their 
efficiency in both light and heavy traffic conditions. 


Gonditiors in the dimout areas which require the dimming of head- 
lights and 15 M. P. H. speed, warrant the discontinuance of automatic opera- 
tion of pretimed signals between sundown and 7 A. M. and in these cases 
flashing operation should be sufficient to attain safety without delaye 


However, prevailing conditions within the 12 mil: radius of 
Greater Boston and the rest of the state which is now unrestricted under 
dimout regulations, vary according to local traffic demands. It is my be~ 
lief that the local traffic authorities in each city or town should be per- 
mitted to use their own judgment in curtailing the hours of automatic opera- 
tion of municipal signals outside the 3 mile coastline dimout areas, sub- 
ject to the approval of this Department. Pretimed signals on secondary 


(over) 


7 te 


state highway routes can also be placed on flashing operation at sundown. It 
does not appear advisable, however, to curtail the use of any traffic actuated, 
manual or pedestrian agtuated signals. at. -this.-bime,; since these types of sig- 
nals only stop through ‘traffic “when necessary for snake 


Therefore, ths’ Following Feccimendations are made for the curtail-~ 
ment of traffic control Stenal automatic. operation. 


1. That all pretimed signals in tho 2. mile dimout strip be placed on flashing 
operation botween sundown and’ 7' A. Meo 


2. That all state, city and town traffic authorities be advised to give con- 
sideration to shortening the hours of automatic operation of their pretimed 
signals outside - of the’ dimout aes and to pRocech: aan the dictates of their 


own judgments ~~ ~ >> 


ae 
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3. That all eohieuee and ane actuated prenete 2 renain -in- operation 


without curtailmente: 


” 


Any questions on the above should be ea ee 


of Public Works, Tra 


Fr 
- 


fic Engineering Division. | 


For your information I might add that there has seat a aomatd from 


sources that a general | shutdown of. sigvals should be considered. 


These sug- 


gestions: hive ‘been given. cohsideration and. such action is deemed unwise at 


~ the present. ‘titties “a 


Cie 
oT 
- 


a soe 
a 


Ny 
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“Very truly.yours,- 


Po is! | Herhén A. MacDonald | 


” RIAN AL MacDONALD. = 
Commissioner . 
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Che Commununealth of Massarluvaetis 


Executive Department 
State House, Boston 


LEVERETT SALTONSTAL 
GOVERNOR 


dune 1, 1942 


To all Mayors and Chairmen of Boards of Selectmen: 

Attached herewith is a copy of a letter dated May 26 
from Commissioner Herman A. MacDonald, of the Department of 
Public Works, to me. This is in response to my request for an 
investigation of curtailing the use of traffic control signals 
to sonasies further the use of gasoline and rubber. 

You will Pee three recommendations that’ Commissioner 
MacDonald makes. I have reyanetea him to put them into operation 
on all highways controlled by the State Deakins of Public Works. 

I would respectfully request you to give bike matter your 

consideration, and take what action on the highways within your 


control that you deem helpful. 


Very respectfully yours, 


Leverett Saltonstall 
Governor of the Commonwealth 


LSisd 
Enc. 


HEADQUARTERS eClst INF. MSG 
3 STATE ARMORY ) 
wIRCESTER, MASSACHUSETTS 


Date January 5, 1942 


MEMO TO: Board of Selectmen 
Southboro, Mass. 


Town employees in Mass. State Guard 
Major Harry Burnett -- Hq. lst inf. M, g. G, 


Pvt. Franchs J. M@rrill Co. F 21st Inf. M. 8.0. 
Daily pay rate $ 1.55 


A.P. Snow 
24 Lt. Hag 21st Inf. 
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In reply refer to ALL COMMUNICATIONS SHOULD BE ADDRESSED TO THE ADJUTANT GENERAL 
Subject No. 


THE COMMONWEALTH OF MASSACHUSETTS 


MILITARY DIVISION 


il 
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SS 
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THE ADJUTANT GENERAL’S OFFICE 


259 STATE HOUSE, BOSTON 


January 8, 1942 


Chairman, Board of Selectmen 
Southborough 
Massachusetts 


Dear Sir: 


As you have already seen in the newspapers, the War 
Department has declared Massachusetts to be within the Theatre 
of Operations of the U. S. Army. 


Army Authorities have expressed considerable concern 
regarding the military protective measures being taken by each 
community within the Commonwealth, 


Reports from abroad over a period of the last two 
years, more particularly from the Philippines within the last 
month, have indicated the fact that localized military units 
are necessary in every town and city if a country is to repel 
attack not only by parachutists and air~-borne troops, but also 
by armed bodies of Fifth-Columnists, Danger from these sorts 
of enemy actions is a very real threat today, particularly in 
Sparsely inhabited areas and in the smaller cities and towns, 


Properly trained and equipped military units are the 
only solution to this problem as it is easily understandable 
that civilian organizations are not instructed or armed to 
meet such situations, | 


The inclosed circular will explain how a military 
unit may be organized in your community, 


Your prompt consideration and cooperation is earnestly 
requested, 


Sincerely yours, 


Ss 
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T. COMMONWEALTH OF MASSACHUSETTS 
| MILITARY DIVISION 
The aseacic General's office: 
mi : Boston, December’ g, 1941" 


INFORMATION a 10 MASSACHUSETTS STATE GUARD RESERVE UNITS: 


1, UTHORIZATION. Under an Executive Order issued by His Excellency: — 
the Governor, any town may organize a State Guard Reserve Unit and have it — 
authorized under the law, Many towns have organized such units and a great 
many others are giving the matter consideration. For this reason, the 
answers to questions most frequently asked are given in the following 
information. | 


2. AUTHORIZATION OF UNIT. There is no difference in the requirements 
either as to ability or physical makeup between the regular State Guard and 
the State Guard Reserve. Basically, both will be handled in the same manner 
However, there may be differences in the training directive, depending on 
the general type of work for which they were brought into being. In 
addition, there are two slight organizational differences; first, the Reserv 
may be considered primarily as a stationary Home Guard in contrast to the 
mobile regular State Guard; second, all expenses attached to the organizatic 
of a Reserve Unit are to be borne locally and not by the State. No units 
will be authorized without the approval of the Board of Selectmen of the 
Town concerned, as it is felt that members of such Boards should be con- 
sulted and should svpport such a move before it is approved by The Adjutant 
General, | — = | 


3. PROCEDURE, Any town intending to organize a unit of the Massachu- 
setts State Guard Reserve must first have the Board of Selectmen submit a 
letter to. The Adjutant General naming a person in the conmunity with 
previous military experience who they feel is qualified to act as the 
Recruiting Officer and organizer for the unit, This man will then be - 
ordered before the Military Service Commission at the State House in Boston 
for examination. When he has been accepted, commissioned and assigned to 
duty by The Adjutant General, he will then be authorized to accept enlist- 
ments for the local unit. 


4e INSPECTION. When the unit has been recruited to two-thirds of the 
enlisted strength allotted in the applicable table of organization, request 
will then be made to The Adjutant General by the Recruiting Officer to have 
the unit inspected for State recognition, this request must be made not 
less than ten days prior to the date selected for inspection and will state 
the name and rank of the unit commander, and the place, date and hour when 
the unit is to.be presented for acceptance, The Adjutant General will then 
designate an Inspector wha will communicate with the Commanding Officer 
relative to:further details of the inspection. 


5. ENLISTMENT CAUTION. No application for commission or enlistment 
will be accepted if the individual is a member of or affiliated with any 
organization whose purposes or activities are subversive to the Government” 
of the United Statesor the Commonwealth. For this reason, Recruiting 
Officers are cautioned to investigate carefully before accepting the 
application of anyone who wishes to enlist in the unit. 
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6, “PHYSICAL REQUIREMENTS. All individuals will be required to pass 
a physical examination by competent doctors, No applicant for commission 
or enlistment’ with be. accepted if he has a physical defect which would 
prevent him from ‘réridering’ proper military. service, Many requests are 


moi y being received for waivers from men with’ physical defects: that.might develor 
ne SS into’ ‘disabilities under, the service the State Guard Reserve imay~be-:called 
‘ Upon. to peFforms: it hhas’ been’ ‘Found:-necessary, in most cases, to disapprove 
_.» these requests as: it,, Ag. not: in’ the. pest. interests: OF ‘the State Guard Reserve 
- er, the State: to. eranh sych waivers oe or 


= 


Tae AGE Lar, Wher ‘the State ‘Guard 3 was “Gutablished,. oe ‘age’ Limit 


ve: sebt for enlistment (twenty-one to fifty years ) ‘was. ‘earefully.. considered 
wn cand, fixed: not: only: with , a view to the duties that the State. Guard | Reserve 
Tt a gti ght | be ‘called. upon, to, ‘verform,. but: also,in the light of past’ experience, 
ari? ~Many.. requests: have: been edeived: for. waivers: ‘of: meniboth over.and-under the - 
oP age. limits “Applications” for waiver must give convincing reasons. why it 
a would, ‘be ‘to! the best interests of the State Guard Reserve as a ‘whole to 
3 grant, such’ a:waiver, - and. “mus: also: ‘state why, Othe? men. falling within the 
in, accepted: age: Limit. are’ riots available ;in the. communi tye: - Quality, and not 
quantity is puny is wanted: in we State Guard ede 
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ee - HETLETARY EXPE EXPERTINCEY While ig’ is désivable. “bo recruit ‘those who 


ieee had prior : tor imilitary| expe: ‘Zenee, there are: a “great. many men between the 


ages of ‘twenty-one and thirty-five,: who, af. they" were, not. married or other- 
wise deferred, might have’ been drafted. In ‘other. words, many of these men 


are, physically equimped to do the work of the State: Guard Reserve and most 
.of ‘them*aré anxious.to.do their part in this emergency if it ‘does not entai 
leaving their families or: “Jobs. “This. group constitutes a tremendous 

oe reservoir : of manpower | ‘for’ the: State; Guard Reserve: and: should be examined 

: ‘thoroughly in ee oonmnurel ty “where enjistient 8 vundertakens., 
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“oO PERTOD OF- SERVICE: ATI ‘erica eilistieits will, ‘be ‘made in the 


grade of" Private!t and. will be. for three. years, ‘unless: sooner: discharged. 


Reenlis taiénts will ‘be. ‘for one’ years. ‘Discharge will: be granted only by The 
Adjutant General upon applicati on. of a, Unit: Commander. and will be given 


race’ for specific reasons clearly stated. ain ‘the’ applicatdon,., Reasons for 


then’ reaching: ‘the, age of Ole = i ee 
.Business reasons, . ee ca 


discharges | are: 


“Educational reasons. 5 

. Pérmanent: change of address | ; 
Desertion. | ee ee! ee 
Physical - Disability. nae, eee 5 ee 
Inaptitude or misconduct. Piste 

. Sentence’ of: civil. court. 

° ‘State’ authority, for. reasons ' not covered. ‘above. 
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Ag COMMISSIONS. “The Military Service eommassion ‘has specified that 
any candidate: for examination of £ eligibility for appointment or promotion as 


peel officer shall be given: ave Muoats one in (each ‘of the subjects listed 
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He must receive at least 65%. in each stb jéet; -if-hé fails to pass 
in any one subject, he fails to. pass the entire examination. ‘He may, how- 
ever be reexamined at a later date.. Required subjects for. the grades of 
Second Lieutenant, First Lieutenant and Captain respectively, are as follows: 


Second Lieutenant 
| Administration 3 

Military Discipline, . Courtesies and Customs of the Service 
‘Military Law 

Interior Guard Duty 

Map Reading -_ | 

Military Sanitation and First Aid 

Close Order Drill . | | 

Defense Against Chemical Attack 


First Lieutenant 
Map Reading _ 
Administration 
Close Order Drill 
Supply and Mess Management 
Property and Funds 
‘Scouting and Patrolling | 
Combat. Principles to. include Platoons 
Defense Against. Chemical Attack 


ry 


Captain 
Combat Orders .— Infantry. 

' Trairing » Management. | ie he 
Company - Defensive and Offensive Combat | 
Infantry Defense Against Aircraft ~ - 
Infantry Signal Communications ‘ 


It is not presently sankenpiavead ‘to have officers above’ the rank 
of. Captain in the-State Guard Reserve. If, however, any change in these 
plans is made, Spec heat oue Wear be. set forth eccore ens 


li. TYPES OF UNITS. ‘the State Guard Reserve is: authorized to. eensaee 
of such lists of of fficers in the several grades: and branches, and of such 
units to consist of officers and enlisted’ men in such grades and branches, 
as may be indicated from time to time in orders ‘issued by The -Adjutant 
General and approved by the Commander-in-Chief. ‘The types of units 
currently being authorized under the State Guard Reserve are shown in the 
tables of Oreaeaays oe on the last page. 


12. JOINT UNITS. In some cases, it has been found: that a town, ‘due 
to its size, is unable to recruit sufficient manpower to qualify for 
recognition. In such cases, two neighboring towns have combined to form 
one unit. This can be done only by special authorization by the Adjutant 
General and, in such cases, each of the two towns requesting this must 
furnish one full platoon, It is also necessary that ‘the authorization of 
aunit and the nomination for a Recruiting ceed be signed by both 
Boards of Selectmen. _ 


13. RQUIPMENT. Towns are expected to provide their respective units 
with some place in which they can drill; this to be. done without expense 
to. the Commonwealth. In addition, any expense in the way of equipment or 


other. material used by the Company is to be provided locally and paid for 


. from. town or private funds, -Several communities have conducted special 
_ events which have raised more than enough money to. equip adequately their 
local unit. In some cases the town has been" able to provide this money. 
In addition, Chapter 487 of the Acts of 1941, approved July 17, 1941, 
permits any city or town to raise or appropriate money for the purpose of 
..organizing and equipping a Reserve unit. The Adjutant General's Department 
will loan each unit forty rifles for purpeses of instruction in the Manual 
of Arms as soon as they are obtainable from the. Federal Government. Unit 
Commanders will be held responsible for the safeguarding, care and proper 
use of these rifles.’ Shoulder patches will be issued to those wits which 
have uniforms, - 
14. UNIFORM. Winter Uniform: The winter uniform of the State Guard 
Reserve will be the same as that prescribed for the. regular State Guard. 
Summer Uniforms A summer uniform of chino shirt, 
trousers, and overseas camp, similar to that worn by the State Guard, is 
authorized. : 


15. DUTY. The Adjutant General will not. order any organized unit of 
the State Guard Reserve to active duty away from its home station except on 
a voluntary basis and then only after proper notification has been given to 
ue Town authoritiesa 


of 
16. AUTHORITY. While all Reserve units constitute a Benes part of 
the Military forces of the Commonwealth and are consequently under direct 
command of the Governor as Commander-in-Chief, nevertheless: they will be 
separate units not attached to any. organization and the Board of Selectmen 
of a town can exercise authority over such a unit in an emergency as set 
forth in Section 19 of Chapter 33 of the General Laws as quoted below: 


"SECTION 19. In case.of public catastrophe other than one referred 
to. in. section eighteen, and when the usual police provisions are inad- 
equate to preserve order and afford protection to. persons and property. 
dnd the fact appears. to the commander-in-chief, to the sheriff of a 

- county, to the mayor, of a city or to the selectmen of a town, the com- 
mander~in-chief may issue his order, or ‘such sheriff, mayor or. selectmen 
may issue a precept, ‘directed to any commander of. a. division, brigade, — 
regiment, naval brigade or battalion, pattalion,. squadron: or companys 
within the. jurisdiction of. the officer issuing such order or precept, 
directing him to order his command, or.any part thereof, to appear at a 
time and place therein specified to aid the civil authority in preserving 
order, affording . such protection and “supporting the pee wach ee 
shall be. ‘in substance as COREOMSE 


eee ~ NGOMMONTBALTH OF MAS SACHUSETTS | — 

70 hte the officer's title) A.Bs, COMMANDING (insert fale command — 

WHEREAS, It appears. to ee shor i te mayor or the selectmen) of the — 

(county, city or town) of | , that fhere state one. or more’ of 
the causes above’ tienttioned) ce out , . and 
that military force is necessary to aid the civil authority. Now, there- 
fore, we command you that you cause (the comand or such part thereof as 


° ie 


a 


may be desired), armed and equipped with ammunition and with proper 
officers, to appear at » on » then and 
there to obey such orders as may be given according to law. Hereof fail 
not at your peril, and have you there this precept with your doings 
returned thereon. 


"This precept shall be signed by the sheriff, mayor or selectmen, 
and may be varied to suit the circumstances of the case; and a copy of 
the same shall immediately be forwarded by the sheriff, mayor or select— 
men to the commander-—in-—chief." 


17. TABLES OF ORGANIZATION. 
Military Police Company 
1 Captain 
l First Lieutenant 
1 Second Lieutenant 
total commissioned 


First Sergeant 

Staff Sergeant 

Mess and Supply Sergeant 
sergeants : 

Corporals (1 Company Clerk) 

Cooks 7 
Bugler 

Privates first class and Privates 
total enlisted 
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Rifle Company 
Captain 

First Lieutenm t 
Second Lieutenant 
total commissioned 


First Sergeant 

Mess Sergeant 

Supply Sergtant 

Duty Sergeants: 

Corporals (1 Company Clerk) 

Cooks 

Musicians , 
Privates First class and Privates 
total enlisted. 
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By command of the Commander—in—Chief: 


EDGAR C. ERICKSON 
FFICIAL: : BrigeGen.,A.G.D. ,Mass.N.G. 
PORTER B. CHASE The Adjutant General 
Col. ,Mass.N.GeRet. 
Adjutant General 
CPsivm 
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(From Engineering and Inspection Division, The Travelers Insurance Company, Hartford, 


Connecticut ) 


Certain fundamental considerations for air-raid shelters have been drawn up 
in Hartford, by a committee headed by James A. Burbank, Superintendent of the Engi- 
neering and Inspection Division of The Travelers Insurance Company. Owners of build- 
ings that might be used for such shelters, lessees whose employees (and perhaps other 
persons) may use them, and, no doubt, public authorities, will wish to know what these 
considerations are, so that there will be as few delays as possible in case of an emer- 
gency. The public also will tend to be reassured if they know the general nature of 
the precautions that have been planned and the steps that have been taken to provide 
for their safety. | 

The first consideration, of course, is the suitability of the buildings for 
protective purposes, This must be determined by careful inspection by qualified au- 
thorities, When the buildings have been selected they mst be plainly marked, and they 
Should be made available 24 hours a day. 

With regard to the general operation and maintenance of the shelters, the re- 
port of the committee states that basic plans should include provisions for the follow- 


ing items: 
1. Each establishment should be prepared to be self-sustaining with 


no assistance from the community throughout periods of alarm. 


é. The sections of the structure designated as shelters should be 
available to the public on a 24-hour day through such co-operative 
arrangements as may be worked out with Federal, state or municipal 


government, 


5. Each establishment should make detailed plans for the movement 
of occupants who may be in the building or who may wish to enter the 
building, oo | = ‘; 


4, Special provision should be made for the additional risks which 
result from overcrowding buildings. 

S. Establishments should be held responsible that all their employees 
know what to do in the event of an alarm. They should provide that a 
suitable proportion of employees be trained in first aid, fire fighting, 
salvage and possibly anti-gas measures and that they be properly 
equipped. 

6. Definite instructions should be formulated for key workers who are 
responsible for such duties as closing gas or water valves and tending 
boilers, These persons should be posted in pairs in case of casualties. 
7, Each establishment should include in its plans a guard system to 
foil any and all attempts at looting, theft and sabotage. 

8. Establishments should arrange for the installation of distinctive, 
audible alarm signals for the guidance of occupants. 

9. Establishments should provide means for communication with essential 
public services, Fire, Police, Water and Medical Departments. 

10. Megaphone and microphone loud speaking equipment will probably 

be desirable for places of congregation. 

ll. A few simple portable screens may be desirable around first aid 
cases should that need arise. 

12. Drinking water and toilet facilities should be available to shelter 
areas. 

13. Consideration must be given to proper directional signs and painted 


indicators both inside the building and outside of it in the immediate 


vicinity, 


ir. Joseph W. O*Gonnor 
Colonel 2ilst Infantry M. 3. G. 
State Armory | 
Worcester, Massachusetts 
Dear Sir: 

in reply te your recent letter to 
the Board ef Selectmen of the Town of Southborough 
regarding employees ef the Tewn serving on Guard 
duty with the Massachusetts State Guard: we do 
net know of any persons in our employ at present 
whe are members of the Guard, however if there are 
any such persons, we would appreciate a report on 
the number of days served on Guard duty, and the 
rate of pay received. 
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BRANCHES 
WORCESTER, MASS. 
46 CHANDLER ST. 
TEL.3-6975 
PROVIDENCE, R. |. 
94 BROADWAY 
TEL.GASPEE 0623 
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DISTRIBUTORS 
OF 


RCA VICTOR 
KELVINATOR 
LEONARD 

BENDIX 

{\RONRITE 

DUCHESS WASHERS 
PREMIER CLEANERS 
RADIO PARTS 


THE EASTERN COMPANY 


620 MEMORIAL DRIVE - - CAMBRIDGE, MASS. 
TELEPHONE-TROWBRIDGE 4720 


October 28, 1941 


Alton B. Spurr 
Chairman of Selectmen 
Southborough, Mass. 


Dear Sir: 


We are addressing this communication of vital importance to you because 
undoubtedly all matters relating to national defense, insofar as 


your community is concerned, center in your office. 


You are aware 


of the fact that a great many communities on the Bastern seaboard of 


the 


United States are giving serious consideration to various defense 


measures among which air raid alarm systems rank very high. 


The 


in defense engineering and manufacturing of every description. 


Radio Corporation of America is, as you know, extensively engaged 
It is 


as their representatives in this area that we offer our services in 
connection with any air raid defense measures you may be contemplating. 


We have available a system designed by RCA engineers for the purpose 


of air raid alarms. 


By means of an oscillator device this RCA air 


raid alarm system introduces a signal into amplifiers which broadcast 


an alarm as required through loudspeakers, 


A signal of any desired 


character is obtained by varying the frequency of the oscillator. 


The 


L 


advantages of the RCA Air Raid Alarm System are: 


The alarm signal is distinctive in tone so that it cannot be con- 
fused with Police, Fire, Ambulance Sirens, Fog Horns, or Factory 
Whistles. The most penetrating of sounds may be generated. 


Tonal characteristics may be varied so that a separate signal may 
be given for air raid alarm, gas attack, etc. 


A microphone may be used for voice transmission to the public for 
their safety during air raids or for carrying instructions to the 
public at any time. This feature is very important and distinctive 
with the RCA Air Raid Alarm type of system. 


The RCA Air Raid Alarm System is relatively portable, is adjustable 
to all types of locations and has greater flexibility than other 
sound or warning devices. In addition the system can be supplied 
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in mobile form if desired. 


Particularly important to any community in considering the expenditure of 
money for an air raid alarm system is the consideration of the utility 

of the equipment after the national emergency has passed. The RCA system 
after having served its purpose during the present emergency can readily 
be applied to normal uses in civic life such as traffic signals, public 
address systems in the event of a public disaster such as fire or 
hurricane, sound reinforcement at Band Concerts and a multitude of uses. 


We have the RCA Air Raid Alarm System ready for demonstration. We are 
enclosing a postcard for your convenience in communicating with us. 
Please indicate on this card if you desire a demonstration of the RCA 


Air Raid Alarm System and the proper city official with whom we should 
communicate. | 


Upon receipt of this return postcard, we shall notify you as to the 
earliest possible date and exact time that we shall be able to 
demonstrate the Air Raid Alarm System equipment to your city or town. 


Very truly yours, 
THE HASTERN COMPANY 


| mS 


lan Steinert, 
Stee President 


10M = 12-40-4608 


In reply refer to ALL COMMUNICATIONS SHOULD BE ADDRESSED TO THE ADJUTANT GENERAL 
Subject No. 


Hn 


THE COMMONWEALTH OF MASSACHUSETTS 


=s>% MILITARY DIVISION 
au THE ADJUTANT GENERAL'S OFFICE 
— ky, 


| 


<A 


259 STATE HOUSE, BOSTON 


i 


May 1, 1941 


Chairman 
Board of Selectmen 
Southborough, llassachusetts 


Dear Sir: 


So many questions have been asked during the past few weeks 
about the State Guard and the State Guard Reserve by Selectmen and 
other persons that it is considered advisable to send this informa- 
tion to all who may be interested. 


Vhen the State Guard was organized, it was specified that 
units would be authorized in those cities and towns that had sup- 
ported units of the National Guard before its induction into Federal 
service, Because so many towns did not come within this class, it 
was considered advisable to organize a State Guard Reserve so that 
the people of anv town could organize Home Guard units and, by affil- 
lating them with the State Guard Reserve, have them authorized under 
the law. 


Several towns are now organizing such units and many others 
are giving the matter consideration. The inclosed copy of the Gover- 
nor's Executive Order creating the State Guard Reserve and regulae 
tions under which a unit can be organized, will, it is believed, give 
you the information necessary for any group in your town desiring to 
form such a Home Guard unit. No such unit will be authorized without 
the approval of the Board of Selectmen of the towns concerned, as it 
is felt that members of such Boards should be consulted and should 
support such a move before it is approved by this office, Such an 
organization can be a valuable asset to your town and, so that you 
may know the authority that your Board can exercise over such a unit 
in an emergency, Section 19 of Chapter 33 of the General Laws, as 
amended, is quoted below, 


"SECTION 19. In case of public catastrophe other than one 
referred to in section eighteen, and when the usual police provisions 
are inadequate to preserve order and afford protection to persons and 


property, and the fact apyears to the commander-inechief, to the 
sheriff of a county, to the mayor of a city or to the selectmen of a 
town, the commander-in-chief may issue his order, or such sheriff, 
mayor or selectmen may issue a precept, directed to any commander of 
a division, brigade, regiment, naval brigade or battalion, squadron 
or company, within the jurisdiction of the officer issuing such order 
or precept, directing him to order his command, or any part thereof, 
to appear at a time and place therein specified to aid the civil 
authority in preserving order, affording such protection and support=- 
ing the laws; which precept shall be in substance as follows; 


"COMMONWEALTH OF MASSACHUSETTS e 


TO (insert the officer's title) AeBe, COMIAMDING (insert his 
command ) » 


WHEREAS, It appears to (the sheriff, mayor or the selectmen) 
of the (county, city or town) of , that (here state 
one or more of the causes above mentioned) in our of " 
and that military force is necessary to aid the civil authority. low, 
therefore, we command you that you cause (the command or such part 
thereof as may be desired), armed and equipped with ammunition and 
with proper officers, to appear at » on > 
then and there to obey such orders as may be given according to lawe 
Uereof fail not at your peril, and have you there this precept with 
your doings returned thercone 


"This precept shall be signed by the sheriff, mayor or select= 
men, and may be varied to suit the circumstances of the case; and a 
copy of the same shall immediately be forwarded by the sheriff, mayor 
or selectmen to the commancer-in-chief ," 


Such a unit should be trained in military tatics, and partic- 
ularly in defense tactics as associated with your own town. In other 
words, it would be purely a local defense force at the present time, 
planning for the defense of your home town in case of an emergency, 
hoping that such an emergency never comese 


Your consideration of this matter will be greatly appreciated 
by this offices 


Very truly yours, 


Brig oGenesNeGeDeogliassoNeGe 
The Adjutant General 
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THE COMMONWEALTH OF MASSACHUSETTS 
MILITARY DIVISION 
~The Adjutant General's Office 


Boston, February 28, 1941. 
GENERAL ORDERS 
No. 5 (EXTRACT) 
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II, STATE: GUARD RESERVE 
(PRESCRIBED ORGANIZATION OF) 


1. The following is published for the information and guidance of all 
concerned: 


THE COMMONWEALTH OF MASSACHUSETTS 
EXECUTIVE ‘DEPARTMENT 
Boston, February 17, 1941. 
EXECUTIVE ORDER 

1, In accordance with and by virtue of the authority vested in me by 
Sections 7, 8, 9 and 66 of Chapter 33 of the General Laws, I prescribe the 
organization of the Massachusetts State Guard Reserve, to consist of such 
lists of officers in the several grades and branches and of such units to 
consist of officers and enlisted men in such grades and branches as may 
hereafter be indicated from time to time in orders issued by The oe 
General, and approved by the Commander-—in-Chief, | 


2, All officers and enlisted men of the Massachusetts State Guard 
Reserve shall be commissioned and enlisted in accordance with the provis-— 
ions of Chapter 33 of the General Laws, and shall have the duties and 
responsibilities therein prescribed. 


LEVERETT SALTONSTALL 
Governor and Commander—in-Chief,. 


TII. STATE GUARD RESERVE (GENERAL). 


1. The State Guard Reserve shall be governed, disciplined and trained 
in accordance with the provisions of Chapter 33 of the General Laws and with 
regulations conforming thereto, promulgated from time to time by the Command- 
er-—in-Chief, 


2. In so far as practicable, the personnel of the State Guard Reserve 
shall be selected from male citizens of the Commonwealth who are not members 
of the armed forces of the United States and who are within the age limits 
hereinafter provided, who have had prior military service in the land or 
naval forces of the United States during peace or war or in the reserve there- 
of, or in the National Guard, Naval Militia, or State Guard, All individuals 
will be required to pass a physical examination by medical officers of the 
State Guard. 


3. No applicant for commission or enlistment will be accepted if he 
has a physical defect which would prevent him from rendering proper military 
service in the State Guard Reserve, or if he is a member of or affiliated 
with any organization whose purposes or activities are subversive to the 
government of the United »tates or of the Commonwealths 


G.O. No. 5, parse II and III, 1941. 


4. Applicants for commission in the State Guard Reserve will preferably 
be chosen from among those individuals who have had prior military service 
as commissioned officers, They will be required to undergo such professional 
examination or ability test to determine their qualification for the office 
as may be prescribed from time to time by the Military Service Commission. 


5e Original enlistments will be for three years unless sooner dis- 
charged by proper authority. Reenlistments will be for one year. Enlist- 
ments will be confined to those individuals who have reached their twenty- 
_ first birthday and who have not passed their fiftieth birthday and will not 
include those who have been classified in Class I by Selective Service Local 
Boards » 


By command of the Commander-in-Chief: 


EDGAR C,. ERICKSON 
Brig.Gen. ,A.G.D.,Mass.N.G. 
The Adjutant General’ 
OFFICIAL: 
PORTER B. CHASE 
Col. ,Mass,.N.G.Ret. 
Adjutant General 
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EXECUTIVE OFFICE OF THE PRESIDENT 
OFFICE FOR EMERGENCY MANAGEMENT 


WASHINGTON, D.C. 


May » L941 


SUBJECT; Civilian Defense 
Protective Construction — Bulletin No. l 


Included in the civilian defense publications 
being issued by this Division is a series on protective 
construction. A copy of the first bulletin of this 
series is enclosed for your information. It has been 
prepared by the War Department in cooperation with 
other agencies. 


The information is distributed at this time 
so that State and municipal officials and civilian 
engineers may consider plans and procedures that can 
be followed if an emergency arises. 


Director, Division of 
State and Local Cooperation 


Massachusetts State Headquarters 
For 
Selective Yervice 
93 Massac’usetts Avenue 
Boston, Mass. RCC ;md 


February 20, 1941. 


NOTES ON OCCUPATIONAL DEFERMENTS 


1. Present status of occupational deferments. On February 8th, 24% 


of the approximate half million registrants of Massachusetts had been 
classified. Of this number 10.8% were placed in Class I-A, 2.7% in Class 
III-A. In view of the fact that total quotas for February and March will 
amount to 14,985, we would like to present to industry the necessity of 
correctly filing Form 42 for employees who may come under the term of 
"necessary man" as defined in Selective Service Regulations, paragraph 351. 


It is natural that mistakes and some misunderstandings by em- 

ployers have been made on some of the questions on Occupational Deferments. 
Local Boards are finding it increasingly difficult to fill their quotas in . 
Class I-A and as the demand for trainees reaches its peak in March, they 
will be extremely busy with the simple mechanics of operating Local Boards. 
The members of these Boards are doing a splendid patriotic duty without any 
compensation, and employers can help to expedite their work by giving a. more 
complete picture of their situation and their employee's job. It has been 
the experience of State Headquarters that in nearly every case of a differ- 
ence of opinion between Local Borrds and industry on occupational deferment, 
that this has been the result of incomplete information regarding the duties 
of the registrant. Employers should realize that it is their responsibility 
to assist the Local Boards in classifying, by presenting a clear cut case. 


ée Material for Form 42 which would help Local Boards: 


(a) Submit Form 42 in time for the Local Boards to correctly 
classify their registrants. It is extremely helpful to Local Boards to 
receive these Forms 42 at the time the questionnaires are filled out. 


(b) Submit accurately the amount of the registrant's pay and 
his general status. Give a correct description of the employee's job, 
rather than sending in a simple quotation from Regulations. Local Boards 
know R€gulations. They want facts in regard to the registrant's job. If 
this is done, it may eliminate the necessity of the Local Board asking for 
further information. 


(c) Give an estimation of time for replacement or the diffi- 
culties encountered in securing or training men for the particular job. 
This attached form is recommended for this purpose. 


(d) If the plant and personnel are being expanded, this fact. 
should be clearly stated in support of claims that the removal of the regis- 
trant would cause substantial loss or effectiveness of productivity in the 


employers! enterprise. 


(e) If the employer hes government contracts or sub-contracts or 
is acting as a feeder to a second plant with contracts, submit a detailed 
statement to that effect. 


(f) One person should be assigned as the employer's contact with 
Local Boards. If several men from the same plant sign different Forms 42, a 
lack of uniformity is sure to result. The Local Boerds should have a point of 
contect for further information, and they will thus feel freer to call upon 
employers for facts. Employers should not hesitate to contact Local Boards. 
We cannot stress too strongly the need of co-operation between employers and 
the Local Boards on all of these questions. 


(g) Employers should not try to contact the Appeal Boards. 
These Boards act in a judicial capacity and should not be approached. Infor- 
mation may be given directly to Local Boards or to the Government Appeal 
Agent or to the Advisory Board for registrants. 


(h) Check all statements for accuracy. This is particularly 
important as the employer makes these statements under oath and they are syb- 
ject to review. 


(i) Occupational deferments are made for not more than a six 
month's period, at the termination of which the registrant's status will be 
reconsidered. Your attention is invited to the importance of maintaining a 
file of employees who have received occupational deferment if a later request 
for extension is likely. The registrant is required by law to notify his 
Local Board of any change in his status, and the employer has a moral 
obligation to keep Local Boards informed of such known changes. If the 
employer does his vart in aiding the Local Board, he will find them very co- 
operative, and it is only through such co-operation that the Selective Service 
plan will be @ success in these highly industrial areas. 


EDGAR C. ERICKSON 
State Director 


State Advisor on 
Occupational Deferments. 


Distribution #10 


Page 2 


le 
5. 


li. 
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1). 


Name of Business 


Title of person making this 
affidavit 


What is nature of business done 
by your Company? 


How many does your Company employ? 


Is your Compeny working on any 
defense work? 


(2) For whom? 
(b) Nature of this work? 


(c) Is your Company Con-. . 
tractor or subcontractor? 


(d) When do you expect to 
finish this defense work? 


How long hes the registrant been in 


your employ? 


State just whet kind of work he is 
doing. 


How long hes he been on this parti- 
cular work? 


State what you know of registrant's 
previous training and experience. 
Has the registrent learned his 
trade as: 


How long does it take to learn 
that trade? 


How long will it take to train ea men 
to replace the registrant for the 
work he is now doing? 


Uo you consider the registrant a 
necessary man in this defense work 
that you are doing? 


How many other men have you now in 
your employ doing the same class 
of work as the registrent? 


What classification do you recone 
mend for the registrant? 
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Mechanic, Tool & Vie Maker 


etiam 


REPGRE GN SOUTHBOROUGH SBRVICH: MEN'S FUND. | 


all 75 overseas boxes which were ordered were sent out. An 

estimate of 130 domestic boxes proved to leave a surplus of 7, and 
2 were returned, so there are on hand 9 boxes. These contain nothing 
pefishable, so are being kept for future use. Three men could not 
be Located. Over 60 have acknowledged receipt of their gifts, and 
letters written directly to the Town have been placed in a book in 
Fay Library. Four men(or their families) requested that they be 
sent only Christmas cards, as they felt that the men on active ser- 
vice should receive the boxes. | 

GEORGE H. BURNETT, Chairman 

BLLA C. A. BATON, Secretary 

MARGARBT OVESON, Treasurer 

HANILTON ARMSTRONG 

JOHN W. BOLAND 

WILLIAM J. COLLBEARY 

JOSSPH DELARDA 

PRANK FITZGERALD 


ARTHUR L. HOSMER 
: ALICE L, TWOMBLY 


SCUTHBOROUGH SERVICE MEN'S FUND 


Receipts 


Indivicgual donations weeR eee seosose en PR eaeank $589 .04 
Stere Goin DOK ceccoceatnnencestecvnere 54,64 
firemen'ts Block DANG eesncesanrsesenvae $54 .21 
Firemen's Dance, November 11 ..cscececee 117.70 
Red Cross ee ee eae ee eer ee a eee ee 100 .00 
Knights of Columbhs ...cnevavccccevsece 26.61 
Farmers? Club 2e@eeepeeoe0o0neeanevaesvseeaes eon ene @e 8 @ 25.00 
Veterans of Foreign Vare Auxiliary .... 900 


#1252.10 
Bxpendi tures 
75 overseas boxes, parcel post & ins. . $3590.08 
130 domestic boxes, & parcel post ..... 497.66 
24 special gifts, & parcel post ....... 75.94 
———"  $ 963,68 
January 1944, Balance on hand | & 288.42 


| This balance is being kept as a permanent fund, with the 
hope that it may be added to by organizations and individuals 
throughout the year. 


Respectfully submitted, 


Margaret Oveson, Treasurer, 


GENERAL OFFICES 
AND 
FACTORY 


FEDERAL ELECTRIC COMPANY, inc. 


8700 SOUTH STATE STREET 


CHICAGO, ILLINOIS 


December 23, 1941 


Honorable Mayor 
Southboro 
Massachusetts 


Dear Sir: 


Air raid protection data, valuable to you and your 
community is attached herewith. If additional copies 
are desired, we will gladly supply them. 


War is at hand. Life and property are in danger. Time 
cannot be wasted, either because of indecision or by 
experimentation with make-shift alarm methods. 


You can rely on the recommendations of Federal Electric 
Company, the world's largest manufacturer of sirens, 
whose products have been proved in Europe since the 
start of hostilities. 


Your problems and your orders will be given immediate 
attention. 


Very truly yours, 


FEDERAL ELECTRIC COMPANY, INC. 


gy \e . 


W. W. Scott 
GENERAL MANAGER 
| SIGNAL DIVISION 
WWS/jh 


The following municipalities, military posts, and :industrie*™ lants, have placed or- 


‘ders for air raid sirens s..ce me United ‘States declared we. on Japan. 


City of San Francisco, Cal. 
City of San Diego, Cal. 

City of Sacramento, Cal. 

City of Camden, N. J. 

City of Elizabeth, N. J. 

City of Waterbury, Conn. 

City of Yakima, Wash, 

City of Everett, Wash. 

City of Los Panos, Cal. 

City of Chelsea, Mass. 

City of Santa Rosa, Cal. 

City of Gaston, Oregon 

City of Lynn, Mass. 

City of Ware, Kass. 

City of Freeport, L:I.,N.Y. 
Alameda Airport, Calif. 
Elkton, Maryland 

Naval Ordnance, Louisville, Ky. 
Lockheed Plant, Glendale, Cal. 
Newport News, Virginia 

Naval Station, Newport, RI. 
City of Salem, Mass. 

M I T Radiation Lab. , Cambridge 
Tyner, Tenn. 

City of Yonkers, WN. Y. 

City of Paterson, N-J. 

Naval Fuel Depot, Portsmouth, KI. 
City of Benica, Cal. 

City of Fernadina, Fla. 
Ifermiston, Oregon. 

Hamilton, Ontario, Canada 
Toronto, Ontario, Canada 

City of Victorville, Cal. 
City of Colton, Cal. 

Lukens Steel, Coatesville, Pa. 
City of Ashtabula, Ohio 

City of New York, N. Y. 

City of New Philadelphia, O. 
City of Talacoosa, Ala. 

Zasalt Rock Co., Napa, Cal. 
City of Portsmouth, N.H. 

City of South Korfolk, Va. 
City of Polo, I11. 

Portland Air Ease, Portland, Ore. 
Terminal Island, Cal. 

City of El Paso, Texas 

City of Curlingame, Cal. 

City of Eloomfield, N.J. 
Koboken, K. J. 

City of Columbus, Ohio 

City of Seattle, Wash. 

City of Ontario, Cal. 

City of Glendale, Cal. 

City of Riverside, Cal. 

City of Pomona, Cal. 

City of San Bernadino, Cal. 
City of Hontebello, Cal. 

Camp Faan, Cal. 

Fort Hayes, Ohio 

Eridgeton, New Jersey 

FWA, Washington, D.C. — 
U.S.Army, Newport, R.1. 
U.S.Army, Seattle, Wash. 

City of Medford, Nass. 

City of Swarthmore, Pa. 

City of Haywood, New Jersey 
City of Cranford, K. J. 

City of Montclair, New J. 
City of Eurlingame, Cal. (Add’1) 
City of Westley, Cal. 


City of Vancouver ¢ Victoria, B:Cs. 


Prince Rupert, 
R,.C.A.F. Toronto 

‘wo Ottawa 

. a Halifax 
Providence, i. I... 
Norfolk Navy Yard 
Dover, Mass, 
Highland Park, Mich, 
Longbranch, Cntario 
fartin Co, Cridgeton, FP. f. 
Scarsdale, I. ¥. 
Camp Callan 
Stockton, Cal. 
Emeryville, Cal. 
Olympia, Wasi. 
Manchester, BN.E. 


Garden City, L.f. 

Quebee City, Que. 

Skokie, I11. 

yack, EH, ¥, 

Creland, Pa, 

Cons. Edison, i. Y. 
Collingswood, Fi. J. 
Uradentown, Fla. 

Kellogg Co. Edgewater, N. J. 
Taltimore County 

Laltimore City 

U, &, Maritime Comm. 

U. S. Navy Yard, Wash. B.C. 
Dedham, Hass. 

Tacoma, Wash. 

Wolf Creek Ordnance Sepot 
U.S.Army, Columbus, Ohio 
Camp Perry, Chio 

Pfister Company, El ha 111. 
Pittsgrove Twp., fh. 

Eureka, Cal. 

Noffett Field, Cal. 

Lodi, Cal. 

hahway, [.° J. 

Carteret, I. J. 


FEDERAL ELECTRIC COMPANY, Inc. 


8700 SOUTH STATE STREET CHICAGO, ILL. 551 FIFTH AVE., NEW YORK 


REPRESENTATIVES IN PRINCIPAL CITIES 


SIGNAL DIVISION | Effective December 1, 1941 
PRICE LIST 


| FEDERAL VERTICAL GENERAL ALARM SIRENS 
Model D Federal Siren—Y H. P. Motor, Universal, A.C. or D.C., any cycle, 110 or 220 volts......$ 45.00 


No. 2 Federal Siren—2 H. P. Motor, Universal, A.C. or D.C., any cycle, 220 volts................ 215.00 
No. 3 Federal Siren—3 H. P. Motor, 220 volts, 60 cycle, 3 phase...............2eeeeeee diedaotiers 4 315.00 
No. 3 Federal Siren—3 H. P. Motor, 220 volts, 60 cycles, single phage. ............ cee ee ee eee 330.00 
No. 5 Federal Siren—5 H. P. Motor, 220 volts, 60 cycle, 3 phase...........ecceeecceceeeeeeeees 360.00 
No. 5 Federal Siren—5 H. P. Motor, 220 volts, 60 cycle, single phase..................2eeeeeeee 395.00 
No. 7 Federal Siren—712 H. P. Motor, 220 volts, 60 cycle, 3 phase............. Se eee ree 400.00 
No. 7 Federal Siren—714 H. P. Motor, 220 volts, 60 cycle, single phase...... ee eee 435.00 


CONTROL EQUIPMENT FOR GENERAL ALARM SIRENS 


Remote Control — 


For any 2-H. Po Site ei otarnccnak acs teseaa seen eavesonual dae eens ee ote cams $ 20.00 
Por any 5-H. Po Siret.iosscsdictcatcsae ce aniohs Weare ae ks dere wwe oN as 30.00 
For-atiy 5: HP: Or 74. Fe Pe Site iistcecioc nod La edu then Biba gaus edness asses 40.00 
“Start and Stop” or “Start Only” Push Button Stations, each.......... bee e eee eee nee een eees 5.00 
Aluminum Weatherproof Street Box for Push Buttons........... 2.0.0 c eee e cece e eee eee enes 10.00 
Standard General Alarm Control—Less Remote Control (for all sirens)..... ee Re eee arenes ee 40.00 
Automatic Stop General Alarm Control—Less Remote Control (for all sirens)............-...4-. 50.00 
Telephone Relay—(Advise Voltage and Ringing Frequency on Order).........-..seeeeeeeeeee 15.00 
Telephone Relay—In Weatherproof Case (Advise Voltage & Ringing Frequency on Order)...... 25.00 


For code sirens and controls, alarm boxes and other fire alarm equipment write for bulletin 63-A. Federal 
Electric Co., Chicago, also offers a complete line of small sirens and electric horns for industrial fire alarm 
and air raid signals. 


ALL PRICES F. O. B. CHICAGO, ILL. 


PRINTED IN U.S.A. f 10M-12-41 


HERBERT E. HARRINGTON - SOUTHBOROUGH - MASSACHUSETTS 
| December 12, 1941 


Board of Selectmen 


southborough, Mass. 


Gentlemen; 

AS a mark of good faith to all the good 
people of the town, who have been bored, cold and 
uncomfortable at the spotting post, I Suggest that 
we four--you three, and myself, take over the Post 
for either Christmas or New Years Eve. 

Fay School took over one night 2 week with- 
out discussion when asked. They chose Wednesday 
night, before they realized that they would have 
to man the Post on >oth Christmas and New Years Eve. 
They have not comolained and plan to go anead with- 
out question. My above vlan would possibly thank 
tnem in a small way for the prompt acceptance of 
their duty. 

I put myself down for the 12 midnight to 
3:00 A.M. watch. 


Most sincerely, " 


HEADQUARTERS -- 21st INFANTRY 
MASSACHUSETTS STATE GUARD 
STATE ARMORY 
WORCESTER, MASSACHUSETTS 


December 16, 1941 


Town of Southbore 
Seuthboro, Massachusetts 


Gent lemen:= 


The Massachusetts State Guard are now rendering protection to 
public utilities, bridges, dams, and other important points. For 
nearly a year, our units have been in training for just such an 
emergency s 


On Sunday, December 7th, the companies in Worcester and nearby com- 
munities were ordered to active duty in this area. The speed with 

which the men and officers mobilized showed the results of these ws 
months of preparations 


The entire personnel of the State Guard are civilian soldiers and 
receive a soldier's pay only when on such duty as they are per- 
forming at the present time. 


We know that you, as an employer, understand the value of sustained 
morale which comes from the assurance of a regular weekly income. 
Several industries have already taken the initiative by supplement- 
ing the difference between the pay the men normally: receive, and 
the pay that they will receive for military duty. 


It is our sincere hope that your firm will see its way clear to 
take the same action. 


There are one or more men in your employ who are members of the 
Guard. Upon the receipt of your reply, we will send you a report 
on the number of days that the men have served on Guard duty, and 
the rate of the pay per day received from the state, 


LA A sie we 

7 ie ) ae 

~—-—" Joseph We O'Connor 
Colonel 21st Infantry MSG, 
Command ing 


Mr. Harry Burnett, Chairman 
Southborough Defense Committee 
Deerfoot Road 

Southborough, Mass. 


Dear Ur. Burnett: 


The Advisory Board has set-up $3500.00 as 
an emergency defense fund, and we have appointed Mr. 
James E. O'leary as Purchase-order Supervisor. 


Some of this money has already been set- 
aside for the observation booth at the South Union 
Sehool; however, it will be necessary fer the proper 
authorities to present exact figures to the Selectmen 
before forwarding to the Purchase-order Supervisor. 


We would suggest that you have your Committee 
heads send us estimates of their immediate needs before 
the 19th of this month. 


Yours truly, 

ALTON B. SPURR 

GEORGE A. LABARRE 
Selectman. 
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AARON D. WELD'S SONS J 


(ESTABLISH ED 1841) 


131 STATE STREET 
BOSTON, MASS. 


AGENTS FOR, 
KER, BOLTON & CO., LTD., = = = = = = LONDON 
KER & CO., LTD., - - - MANILA, CEBU, ILOILO, AND DAVAO 
N. V. H. MIJ. PITCAIRN, SYME & CO,, BATAVIA, SOURABAYA & SAMARANG 


July 10, 1941 


To the Selectmen 
Town of Southboro 
Massachusetts 
Gentlemen, 

I understand from Mre Parkman that 
the control of the Ste Mark's School swimming pond lies 
in your handse In connection with the First Motor 
Squddron camp during the week of July 20th, it occurs to 
me that it might be mutually advisable if we could arrange 
a few specific hours in which the Squadron might have the (ox Quriux $) 
use of the ponde If this could be arranged, I should 
very much appreciate your lett&ng me know and I will see 
to it that an appropriate notice is posted in the Camp. 
I would suggest the hours of 4 to 5 on Sunday afternoon 
the 20th and 2 to 5 on the following Tuesday and Thtirsday, 
or whatever part of that time you might let us have. I 
assure you that anything you can do for us in this connec-~ 
tion would be very much welcomed. 

Yours very truly 

poietic 


L3l State Ste 
Boston 


lst Lieute MeSeGeRES. 
Ee & R. Officer 


MASSACHUSLTTS COMMITTEE ON PUBLIC SAFETY 
18 Tremont Street 


Boston 


July 29, 1941. 


To Mayors and Selectmen: 


We think you will be interested tc know 
that pursuant to a request from Civilian De“ens2 
Director LaGuardia for information regarding the fire 
equipment in this State and as to what additional 
equipment nay be needed to meet the present situation, 
we have requested State Fire Marshal. Garrity to supply 
him with all the information he has asked for. 


The Fire Marshal is therefore sending a 
questionnaire prepared by the Office of Civilian Defense 
to the Head of your Fire Service, asking for a schedule 
of your prescnt fire cquipment and an estimate of the 
additional equipment which he considers is needed under 
normal conditions and what would be required in view of 
the present situation. 


This information will be asscinblid by the 
State Fire Marshal and for this purpose he requests 
that all replics be in his hands by August 10th at 
the latest. 


It is our understanding that Mayor LaGuardia 
hopes to get Federal financing for the purchase of needed 
equipment. 


J. W. FARLEY 
Executive Dircector 


TOWN OF SOUTHBOROUGH 


POLICE DEPARTMENT 


August 1, 1941 


Board of Selectmen 
Southborough, Mass. 


Gentlemen: 
This is to inform you that Arthur Hosmer 
and I have completed the course at the A. R. P. 
School, in Worcester. We were able to attend every 
meeting. 
Respectfully, : 


e. 


EXECUTIVE OFFICE OF THE PRESIDENT 
OFFICE FOR EMERGENCY MANAGEMENT 


WASHINGTON, D.C. 


June 27, 1941 


My dear Colleague: 


I know you will be interested in the enclosed statement 
indicating that on Independence Day there will be a nation-wide 
program of rededication to liberty, to be built around a short 
speech by the President of the United States. I have written 
to the Governors of the various states, cakling their attention 
to this occasion and suggesting that they issue appropriate 
proclamations, calling upon the people of their states to take 
part in this program. Time is short. I am hoping that you will 
see fit to issue a similar proclamation to the people of your 
city, urging them to take part in the program. 


It may be that you already have made official plans for. 
some local celebration of Independence Day. Certainly we would 
not want to interfere with those plans in any way. If possible, 
however, we should like to have you make provision in your local 
plan so that youwcitizens can take part in the brief rededication 
service. 


Please send me a copy of any proclamation you may make and 
indicate what other local activity is carried out in connection 


with Independence Day. 
Sincerely yours, 
| a ea ee 


. H. La Guardia 
S 


re 


Pun 
% 


STATEMENT BY THE PRESIDENT 


The approach of Independence Day this year will kindle in all 
American hearts an appreciation of the dark days that preceded and followed 
July 4, 1776. Those were the times that tried men's souls even as are these 
times in another crisis in American life. ; 


But these days are also days of hope and as the birthday of American 
Independence draws near it is altogether fitting that we should rededicate 
ourselves to defend and perpetuate those inalienable rights which found true 
expression in the immortal Declaration. Those words never had a deeper or 
more solem meaning for America than they have in this hour of anxiety and 
peril. 


The Fourth of July has always been a happy festival, a day of joy 
and exaltation in which all Americans have caught something of the spirit 
of liberty which the Fathers of the Republic proclaimed to all the world on 
that midsummer day in Philadelphia in 1776. It has been essentially a home 
festival. : 


I am glad, therefore, to learn that the Office of Civilian Defense is 
to lead the Nation this year in a grand rededication to liberty on the Fourth 
of July. I commend this celebration to Americans everywhere to the end that 
in this solemn commemoration we may find renewed faith in the blessings which 
are ours because of the struggle and sacrifice, the courage and fortitude and 
vision of those who made this Nation a reality. 


THE FLAN 


The Fourth of July rededication is to take place simultaneously 
throughout nation at 1:00 p. m., Pacific Coast Time; 2:00 p. m., Mountain 
Time; 3:00 p. m., Central Time; 4:00 p. m., Eastern Standard Time; and 
53:00 p. m., Eastern Daylight Time. 


The rededication will begin with a five-minute radio speech by 
President Roosevelt. This will be followed by the playing of national 
anthem started by the U. S. Marine Band in Washington, and picked up by 
bands all over the country. Following national anthem, all citizens led 
by the President will repeat the Oath of Allegiance to the United States. 


The total time for the rededication ceremony will be about ten minutes. 


YOUR PART 


As an American you have a part in the rededication wherever you may 
be. At home, at the beach, in the mountains, on a picnic, at the theater, 
at the ball game, have a radio turned on, listen to the President, join in 
singing "The Star Spangled Banner" and repeat the Oath of Allegiance. 


_——_—--— ——_— —_—— ~ nine ee 


This rededication ceremony need not interfere with any other 
patriotic Fourth of July effort you may wish to undertake. Many states 
and localities are planning their own additional programs. Look to them 
for information about their plans. : 


However, under any circumstances, join with the President at 
4:00 p. m., Eastern Standard Time, July 4, in personally renewing your oath 
of allegiance to the United States of America. 


ew eee 


ST #716 


Massachusetts State Headquarters 
For 
selective Service 
38 Chauncy Street 
Boston, Mass, 


June 26, 1941 


Bulletin No, le41 


DISCHARGE OF ENLISTED MEN WHO 
ARH KEY EMPLOYEES IN INDUSTRY 


I. An employer engaged in the production or distribution of National 
Defense items may request discharge from the Army of a former employee who 
has been inducted under Selective Service and wos until his entry into the 
Army had been a "necessary man" in the employer's business, The office of 
the Under Secretary of War has issued the following information on this 
subjects: 


"Nl, The current defense program provides for the mobiliza~ 
tion and training of a military force and the expansion, operation 
and maintenance of the industrial and utility facilities essential 
in the vroduction and distribution of national defense items, The 
requirement by industry of the necessary key civilian employees is 
comparable to the requirement of trained military personnel by the 
armed forces, 


"2, The civilian employee, who held a key position prior to 
his induction or enlistment, and whose services are now required 
by his former employer by rcason of the expansion of industrial 
activities or the shortage of skilled eiaployees in his classifica- 
tion, may be relieved from nilitary service in order that he may 
return to his civilian position, However, it must be established 
to the satisfaction of the War Denartment that the soldier is in 
fact a key man specifically needed in the production of essential 
items or in the opcration or maintenance of essential utilities or 
services, and that there is a shortage of technicians in his cate-~ 
gory, The company also mist agree to re~employ the soldier 
immediately upon his release from military servicc, The action 
taken will depend upon the merits of cach case and wpon the needs 
of the military service, 


"3, Modern armies require large numbers of skilled technicians 
of all categories, Even so, there will be instances in which the 
technicians aré not assigned to the military duties for which they 
would appear best qualified by reason of civilian training, These 
exceptions may be due to the exigencies of the military service or 
to the personal equation, In any case, apparent misassignment will 
not be entertained as a reason for release from military service, 


th, <A separate request addressed directly to the Under 
Secretary of War, Washington, D. C, will be submitted in the 
case of each soldier, | 


a, It must be initiated and executed under oath 
by the responsible head of the firm or agency by which the 
soldier was employed at the time of his entry into the mili- 
tary service, 


be. The request will be submitted in triplicate in 
the form of an affidavit, executed before a Notary Public, who 
will set forth under his signature the date of the expiration 


of his Notary commission, Only the original need be signed, 


"5. Insofar as each item applies, the following informa- 
tion will be included in each requests 


a, Full name: (e.g., John Henry Smith, not 
John H, Smith) 


b. Ag C8 


c, Home address: (At time of entry into 
military service) 


de Marital Status an munber, ages and relation 
shin of depencentss 


e, Number and address of Selective Service Local 


7 Board: (If inducted uncer the Sel, Serv. Act) 


f. Length of tine with the firm and cate on which 
soldier was dropped fron payroll: 


g. Nature of employment: (Give pay roll classi- 
fication of ermloyee, 
and describe in detail 
the nature of his duties) 


h, Salary or wages paid soldier at time of leaving 


the firn: 


i. Reason soldier left firm's employ: (Inducted 


under Selective Service; enlisted in 
National Guard; enlisted in Regular Arny; 
laid off: quit; etc.) 


Steos taken to obtain deferred classification: 
Selective Service men, only) (Give 
details) 


te Present location of soldier, if known: (It 
Will naterially shorten the time required 
to consider request if the military unit 
and station of the soldier is stated) 


ey 


n. Previous experience of soldier prior to 
employment by the firns 


o. Statement in justification of classification 
of soldier as key employees: (Include such 

information as number of employees of 
similar classification and searcity of 
replacenents, Specifically, state why 
this former employee is considered so 
essential as to justify his release 
fron military service) 


pe. Additional information: (Submit such additional 
information that will assist in proper 
consideration of the request) 


NOTH: No blanket classifications are contempaiated, 
Action on each request will be based upon the in~ 
formation subnitted under the headings indicated 
above, The form outlined should be followed even 
to the lettering of paragraphs, Note further: 

This instruction circular refers exclusively to 
enlisted men of the U, S Army, It does not apply 
to Reserve Officers or to U, 5. Navy personnel. 


6, Reconsiderations ‘Reconsideration may be requested at 
any time, The request sh should comply with the instructions and 
form outlined in Paragraphs 4 and 5, and it should be complete, 


"7, Change in Status of released _ soldier; Should favorable 
action be taken by the War Departmens, “the firn is obligated to 
inform the Adjutant General of the Army, Washington, D. © by 
letter: 


a, The date upon. which the soldier re-enters the 
employ of the firn, 


b. The date dropped from the payroll should the 
soldier thereafter leave the firm and the reason therefor,! 


II. Massachusetts State Headquarters for Selective Service, 38 Chauncy 
St.. Boston, Tel, LIB. 8073, will supply copies of this letter and otherwise 
assist employers in the proper procecure, 


Brigadier General Edgar ©, Erickson 
State Director 


Official 

Lt. Col, Ralph M, Smith, J,A.G.D. 
Assistant State Director 

DCB: pe 
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: Massachusetts State Headquarters 
= Yor 
Selective Service 
38 Chauncy Street: 
eee Mass, - 


Bulletin No, 3/1 


NOTES ON OCCUPATIONAL peel 


1. This Bulletin has been seated for. the’ convenierice “of employers 
having employees subject to gee bau under the Selective. Niassertis and. 
Service Act of 1940, 


2. The Act provides that: a a ees 7 ae 


Sec, 5 (ce). The President is authorized, under’ such 
rules and Rcd on as he may prescribe, to provide for the 
deferment from training and service under this Act in the 
land and naval forces of the United States of -those men whose | 
employment in industry, agriculture, or other occupations. or .. 
employment, or whose activity in other ondeavors, is found 
in accordance with section 10 (a) (2) to be necessary to the 
maintenance of the National health, safety, or interest. .:. «| ms 
No deferment from such traizning.and service shall be made in 
the case of any individual except upon the basis of the status 
of such individual, and no such. deferment shall be made of “ 
individuals by occupational groups or of groups of individuals 
in any plant or institution," | £3 


3. OPERATION OF LOCAL BOARDS; Qe on the- loca}. board is placed the. 
authority to select men for induction,. It acts upon information contained. 
in the registrant's questionnaire, affidavits submitted by the registrant or 
other interested persons, from ae ma of eoreee ee and from its know 
ledge of local conditions, ie oe | 


De. As soon as order numbers are assigned it starts to send. apeeetone 
naires to the registrants in the. brder. = Shei. et numbers.: 


c. Upon return of the maisleted eaeetionnines. for which ten days are 
allowed, the board proceeds to - piaceees ees registrants, one at a Sure 


d. The local board may erat an Seer of time for the return ‘of a, 
questionnaire if the registrant is too ill to complete it, too far away to. 
receive and. return the questionnaire by mail within ten days s or. if necessary 
affidavits cannot be Oreo me oe ‘that eodal : 


N, WHAT IS AW OCCUPATIONAL ‘DEFERMENT? - Tt is See an exemption, but - 
rather a postponement of the duty of. the citizen to share in the Common Defense, 
No deferment may continue after the causé: therefor ceases to exist,. but it may 
be extended or renewed when, in the board's judgment, the registrant's status 
is unchanged, 6r it has been impossible to secure or train a replacement for him, 


5 CLASSIFICATION. a, In the process of classification each regis 
trant is placed in the lowest: classé applicable, It is first determined by 
the local board whether he should be in Class I¥~F because of physical, 
mental or moral reasons, If he does not fall in that class then the next 
lowest is considered, The various classes: are as follows: 


Class IV.~F .— Physically, mentally or morally unfit, 
Class IV-E -~ Conscientious Objector, available only 
- ° “for civilian work of National importance, 

Class IV-A ~~ Military service completed, official de~ 

Bue CoD) ferred by law, non-declarant alien, 

: minister or student of religion, 
Class III -~ Man with dependents, - 
Class IImA —~. Man necessary in his civilian activity, 
Class II-B +- Man who is essential to National Defense Program 
Glass ImA «jm Available for military-service,..  —- ee « 

to C 


>. Thus it will be noted that only men who are not placed in Classes 
IV or III will be considered with relation to occupational deferment, Since 
most skilled workers are married, and in most instances will probably be 
placed in Class III, this fact alone simplifies the question of occupational. 
deferment, . 


c. Aman's status as to dependents may change, however, If he has dow 
pendents, he may claim deferment, both for dependency, (Class III), and on 
occupational grounds, (Class Il--A or II-B), and submit appropriate affidavits 
to support either or both claims, | a | 


d, Deferments in Classes III and IV continue until the couse for defer. 
ment ceases to exists Class II-A deferment is limited to six months, (subject 
to renewal or review); Class II-B deferment continues as long as the registrant’ 
is essential to the National Defense Program, | 4 ° pee 


@. Selective Service Regulations contain the following rules for 
occupational defermentss . 


a —— -—..- a ee en —--— 


"350. General rules for classification of Class Tl 2. On 
the local board is placed the responsibility of deciding which men 
should be deferred because of their civilian activities, It ‘is in 
the national interest and of paramount importance to our national 
defense that civilian activities which are contributing to the | _ 
national health, safety and interest should be disrupted as little 
as possible, consistent with the fundamental purpose of the Selec~ 
tive Training and Service Act, | a 

"be Section 5 (e) of the Selective Training and Service Act 
provides: ‘No deferment from training and service shall be: made 
in the case of any individual except upon the basis of the ‘status 
of such individual, and no deferment shall be made of individuals _ 
by occupational groups or groups of individuals in any plant or =: 
institution, ! a 


- 2 = 


"ec, The local board may avail itself of the assistance — 
of all Federal, State, or local agencies (such as the State . 
Employment Service, State advisors on occupational defernents, 
county agricultural agents, or others) to obtain information 


in cases of occupational defermeits, The local board may rew ~~ oa 


quest the State Employment Service to assign an agent to it 
for the purpose of securing such infornation, 


"351. ‘Necessary man! defined A registrant shall be - 
considered:a 'necessary man! in industry; business, employnent,. 
agricultural pursuit, governmental service, or in any other ae 
service or endeavor, including training or preparation there-° 
for, only when all of these conditions exists : 


& He is, or but for a seasonal or temporary 
interruption would be, engaged in such activity, | 

b. He cannot be replaced satisfactorily be~ 
cause of a shortage of persons with his qualifications 
or skill in such activity, | 

Co: His removal would cause a material loss of 
effectiveness in such activity, . 


"352. Composition of Class IIa, In Glass IImA shall be. -: 


- placed any registrant found to be a ‘necessary man! in any industry, 
business, employnent, agricultural pursuit, governmental service, | 


or any other service or endeavor, or in training or preparation 
therefor, the maintenance cf which is necessary to the: national 


. health, safety or interests in the sense that it is useful or 


productive and contributes to the enploynent or well-being of the: 
conmmnity or the Nation, 


~"b,.. In Class II-B shall be placed _ any registrant found to be | 


a ‘necessary man! in any industry, business, employnent, agri-~- 


cultural pursuit, governnental service, or any othor service or 
ieee eenn amarante 


endeavor, or in training or prenaration therefor, the. mainteriance -- 


of which is essential to the national health, saf sty or interest 
5 e 2 e ene BS e e 
in the sense that a serious interru tion or delay in -suech activity 


is likely to impede the National Defense Pro ran. . 


"353. Length of defernents for Class. TI-A.—a, Class LI-A 
defernents shall be for’a period not longer than: six months, at the 
expiration of which tine the defernent shall cease,. Upon the ex~ 
piration of any such period, the case of the registrant. shall be 
reopened and his classification cotisidered anew in the manner pro-= 
vided in Section XXX, and, if the facts warrant, the registrant 
may again be classified in Class Ila for a further period not: to 
exceed six months, ee | a . 

Nb. Class II-B defernents-shall not be linited as to the: 
period curing which they shall be effective, ‘The case of a regis 
trant classified in Class II-B may be reopened and his classification 
considered anew in the same manner and for the ‘sane’ reasons as: any 
other classification (See Section XXX),." °-: “ee Gg - 


a = 
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6, AFFIDAVIT OF CLAIMANT FOR OCCUPATIONAL DEFERMENT, a, Ifa regis®., 
trant or his employer or other interested party,.believes that occupational 
deferment should be granted, a claim therefor on Form M2 should he prepared 
and filed by the employer. 

bd. While Fomn We is not necessary or applicable in ey dastenee, 
since deferment may be granted to a "necessary man" on the mOUAOn: io the board 
itself, it is desirable evidence in all CASESe - 


7, INSTRUCTIONS FOR PREPARING THE CLAIM, a. ‘Submit Yorn 42 in ‘time 
for local boards to correctly classify their registrants. ‘This form will be 
most helpful if it is filed at the same time as the registrant's questionnaire, 
The filing of claims for deferment prior to the return of a registrant's 
questionnaire, however, is to be discouraged, No action on classification or 
deferment can be taken until the completed questionnaire is received .by .the 
board, Every employee should be required to inform his employer when he re= 
ceives his eee, 

de “Submit ‘accurately the amount t of the Féeistrantts pay art His: general 
status, Give a detailed description of his job, rather than a simple quotation 
from Regulations, Jocal boards know Regulations, They want facts in regard to 
the registrant's job, If this is done, it may eliminate the necesei ty of the 
local board's asking for further information, 


c.. If the plant and personnel are being expanded, this fact should be 
stated in support of claims that the removal of the registrant would. cause 
substantial loss or effezviveness of productivity in the employer's enterprise. 


d, If.the employer has government contracts or subecontracts or is 
acting as a feeder to the second plant with such contracts, submit a detailed 
statement to that effect, | 


e, A clain for deferment should contain at least the information called 
for by the following: Check~Off List, 


S. OHECK~OFF LIST, 


a. Name of Business? | 
be Title of -person signing the affidavit? as | -- .t. Ve 
c, Nature of business oF the Company? Seer ane en ee 
'. dy. Munber of.employees? ae 
.@. Is the Company working on Defense Work? 
_ (1) For whom? eo 

(2) Nature of this work? : f oa 

(3) Is the Company a prine sonteneton: or mibasparactont 
_. (4) When.is such Defense Work expected ‘to be completed? 
£,. How long has the registrant been in the. Company! s employ. 
g. State his work in detail, a 
h. How long has he been on this particular ‘work? 7 
i. State what you know of peeene neha oe a Ca hae ara) 

, and experience, © 
je Is the registrant an appvensics or a Joumneynant 
k. How long does it take to learn‘his trade? 
1. How long will it take to train a man to renee ‘the 
registrant for the work he is now doing? 


we 


, 


_ Me: Do you consider the persbnee a, necessary. man in. 
ee Be, said Defense Work? 
MM. ° How many other men have you now in your employ 
a ee doing the same class of work? marine 
Oe What classification do you recommend for the registventt - 


9. COOPERATION WITH LOCAL BOARDS. a, The menbers: of local boards are | 
doing splendid patriotic work without compensation, and employers’ can hekp to 
expedite their functions by submitting the details hereinabove called for.” — 
It has’ been the experience of State Headquarters’ ‘that in nearly every- C286" of” 
a difference of opinion between local boards and industry on: the question: of 
occupational deferments,. such differences have been due to incomplete in?ormae"’ 
tion regarding the duties of the registrant. Employers will realize that they 
are oxpected to assist local boards by presenting . 2 oe. cat case > whenever" the 
defermént.. of an employee is desiréd, 7 - ee : tae 


=. hee. ote 


boards, Tf ‘several men from the same plant sign Forms Hes a lack of uniformity. ~*~ 


ye a 
rr i a 


ty One person should be assigned as eae sas loeete oateay ‘with* ‘local = es 


is sure to: result, local boards should have a definite person to contact for “""** 


further.informtion, Employers should not hesitate to contact Local” poards. =” 


ce. Attention is invited me the Sipostanse of agineinine: a file of 

employeés who have received occupational deferment if a later request for _ 
extension is likely. The registrant is required by law to notify his local ~ 
board of any change in his status, and the employer has a moral obligation ton 
keep local boards informed of.such known changes, If the employer does: his: a 
part in aiding local boards, he will find them cooperative, and it is only: 
through such cooperation that the Selective Service eyeven will be | a BuCCeRe 
in these ey industrial | ATEAS » | : 


dy: The purpose of selective Service is twofold: toe select the men best | 
fitted to:‘maintain the armed forces by continuing ‘their Civilian tasks and: ‘to: 
select those who are best. fitted for military training, - “The: BErOne sane : 
emphasis is on procurement, and it must. have priority..- ~~ | 


LO, . ‘APPEARANCE BEFORE LOCAL BOARD. a, HEvery -registrant,.after his - 
classification is deternined by the local board, shall have an opportunity Sag 
appear in person if he so requests. in writing, This request’ mst be filéd: =e 
with the local board within ten days after the local ‘board has mailed: notice ’ 


of classification, At the time and place fixed by the local board,: the eget eo 


trant may appear in person and if he does not speak Inglish adequately, he nay 
appear witha person to:act as “interpreter for hin, No registrant may be - | 
represented before the local board by an attorney. eh 


be At any Sich “apocasenee: the registrant: may asewusa his classification, 
nay point out. the class or classes -in-which-he-thinks he should have been 
placed, and may direct attention to any infornation in his file which he be» 
lieves the local board:has overlooked or 6 which ‘he believes it has: not. given 


sufficient weight, The registrant nay not introduce any new evidence’ not: ato + — 


ready coritained.in his file unless the. board nenber’ or nenbers consent, Howe’ 
ever, if the registrant clains there is: any false or misleading information *-: 
in his file, he may introduce evidence supporting such clain, 


, ear a Oe 
ep 5 on 


| | || 
li, . REQUEST TO REOPEN A CASE, a, At any: éime prior to induction, the 
case of a registrant may. be reopened and his classification considered anew. 
Each classified registrant shall, within ten days after it’ oqcurs, and any 
other person should, within ten days after knowledge thereof, report to the 
local board in writing any fact. that might result in sce Felice being 
placed in a different classification, - om ; 


~ 


De A registrant, any: person who ’ ‘clade ce be a Sida of a “registrant, 
or any interested party in a case involving occupational -deferment, may file a 
request to reopen a case, The request must contain or be accompanied. by written 
statements showing a change in the’ registrant's status or other new pertinent 
facts: i as in ee me existing classification. 


Ce ‘Upon. baveist of on a peaunet the local. board shall either reopen 
the case, or if it deems the-request to be without merit,: refuse to reopen the 
CASC The request will be acknowledged by 4 written statement from the local 
board, In the event that “the-board refuses the-request:it. will-refer the. 
claimant to the government appeal agent,. On the other hand, if the board con» 
sents to reopen the case it will inform the claimant that it will. receive 
written evidence on or before.a specified date, at which time the board will 
consider a. new determination of the rogistrant!s classification. 


d. On the day fixed. in. such istics or as soon ineseatter as practical, 
the local. board will determine the classification, Such determination shall 
be, and have the effect of, a néw and original classification even though’ the 
registrant is Beese placed: in the class that he was in before the case was 
reopened, | , 


Go Bach aan Stadeteicaticn shall be followed. by the same right of 
appearance before the local board and the same right of appeal as in the case 
of an original. clasc#fication, | No registrant shall be-ordered to report for 
induction anc no order’ to “Peport. for induction ghiall be effective during the 
period in which the local board is ‘considering reopening a case or during the 
period in ‘which a case ‘is. being considered ‘by the appeal board. 


12. RIGHT OF APPRAL, A registrant, any person who claims to be a ~. 
Jicualoan of a. registrant, « or eo person who has filed written evidence of the 
occupational necessity-of .the regi 
classification, .Such appeal must be made oe ten days after receipt of | 
notice of: slasat fications 
S 
De The. following may sppeal. fron any classification of a Local board at 
any. tines ce SF a 2 
: Le: * Gévettunent. Appeal. ‘Agent for his local. board area, 
Be A State. Director for. ary local board area in his pied 
Sec The Director of Selective Services 


c. Appeal is aa by Signing the "Appeal to. Board of Appeal" on the 
questionnaire or by filing with the ‘local, board: written notice of appeal. 
Such notice need “hot be in any particular form but must state the name of the 
registrant and the name and identity of the person appealing. 


cr 
oa O = 


»may appeal. from any- local board . oe _ 


saan Employers should not try to contact the Appeal Boards, These boards 
act in a judicial capacity and should not be approathed, Information may be 
given directly to local boards or to the Government Appeal Agent, 


13. DISCHARGE OF ENLISTED MEN WHO ARE KEY EMPLOYEES IN INDUSTRY. An 
employer engaged in the production or distribution of National Defense items 
may request discharge from the Arny of a former employee who has been inducted | 
under Selective Service and who, until his entry into the Army had been a - 
"necessary man" in the employer's business, The procedure for initiating the 
discharge of such an employeo may be obtained from this Headquarters, Ask for 
Bulletin No, lw, : | | 7 


14, DEFERMENT OF RESERVE OFFICERS. Information regarding the deferment. 
of Reserve Officers who are key mon in industry or who are key faculty members — 
of recognized technical colleges and universities may also be secured from 
Massachusetts State Headquarters, ee 


15. APPRENTICES AND TRAINERS, An increasing number of apprentice.and 
training courses are being offered throughout the State for the purpose of © 
recruiting men for necessary jobs on National Defense prociremont programs, 
The Regulations include such trainees under the definition of "necessary men," 


16, THIS BULLETIN SUPERSEDES: 


Selective Service Circular Noe 39 - Novomber. 20, 1940 
Selective Sorvice Circular No. 57 = November 30, 19 
Occupativnal Deferments Under 

Selective Service -- December 5, 1940 
Selective Service Circular No. 64 =~ December 6, 1940 
Seleetive Service Circular No, 65 Decenber 6, 1940 
Selective Service Circular No, 18 anuary 23, 1941 
Nowcs on Occupational Defernents February 20, 1941 
Selective Service Circular No, 28 February 13, 1941 
Selective Service Circular No, 31 Webruary 18, 1941 
Selective Service Circular No, 36 Webruary 27, 1941 
Renewal of Occupational Defernents April 15, 1941 
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‘Brigadier General Bdgar'C, Erickson’ 


' State Director 


Official 

Lt, Col, Ralph M, Snith, J.A.GDe 
Assistant State Director 
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Massachusetts State Headquarters 
for 
Selective Service 
93 Massachusetts Avenue 
Boston, Massachusetts 


April 15, 1941 


SUBJECT: RENEWAL OF OCCUPATIONAL DEFERMENTS (CLASS II-~A) 


TO: Industrial Concerns 


1. Under Selective Service Regulations, occupational deferments are 
granted for a period of not longer than six months, sudject to renewal at 
the discretion of the Local Board. (Paragraph 353.) Such renewals are not 
virtual exemptions due to the periodic mandatory reclassifications. 


2, The registrant is required by law to notify his Local Board of 
any change in his status and the employer of an employee who has been de- 
ferred because of his occupation, should likewise immediately inform the 
employee's Local Board of any change in employment, for this may result in 
a change of status and reconsideration of classification by the Local Board. 
If any employer wishes an extension of a deferment period for an employee, 
a new Form 42 should be filed with the registrant's Local Board. This re- 
quest should cover the information contained in the original request with 
additional statements covering the following factors: 


(a) A statement on your production either in primary defense 
contracts or subcontracts or in reference to work "Farmed 
out" from larger contracts. If not related to National 
Defense, its relation to public health, safety or interest. 


(b) A statement of any expansion program and its present status, 
and time this program will take for completion. 


(c) A statement in regard to the "training-within-industry" pro- 
gram or upgrading of employees and whether this program has 
been in vogue long enough to supply the men necessary for 
the present production programe 


(a) A resume of the local labor market for the particular job 
or replacement. 


(e) The fact, if true, that the registrant has increased his 
experience during the first deferment period which makes 
him a more valuable man. 


(f) A statement, if true, that the registrant's increased 
experience and training makes him available for super- 
visory or training positions. 


3. These statements must be notarized. 


4. «©The above information should be filed previous to the expiration 
of the present deferment period in time for the Local Board to review the 
case and render a just decision for reclassification. 


EDGAR C. ERICKSON 
State Director 


By - hey 
Roy C. Charron 

State Advisor on 
Occupational Deferments 


Reference: 


Selective Service Circular #39, Nov. 20, 1940. 
Notes on Occupational Deferments, Feb. 20, 1941. 
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~ TREASURY DEPARTMENT 


DEFENSE SAVINGS STAFF 


OFFICE OF STATE ADMINISTRATOR 


June 23, 1941. 
45 Milk Street, 
Boston. 
Hancock 0246. 


Mr. Alton B. Spurr, Chairman, 
Board of Selectmen, 
Southborough, Massachusetts. 


My dear Mr. Chairman: : 
For the purpose of carrying out the Defense savings 
Program, it is desired to have a Defense Savings Committee 
formed in each city and town in Massachusetts. You are 
cordially invited to serve as Honorary Chairman of your town 
committee and to actively assist in the work of organization. 


At the earliest opportunity, I would appreciate your 
selection of a public-spirited and active leader who will 
serve as Chairman. Since you and the Chairman of the Com- 
mittee best know the citizenry of your town, your suggestions 
as to the personnel of the Committee will be welcomed and 
accepted. 


The Committee membership should be representative of 
the major fields of employment and, as well, of the various 
organizations, conforming to the attached "Suggested Plan 
of Organization", as nearly as possible. 


t trust you will accept this call to serve in further- 
ance of a program that is of tremendous importance to our 
country and I await your early response, after you have had 
an opportunity for proper consideration of the subject matter 
of this letter. 


Yours sincerely, 


Administrator, 


Susgesbted Plan of Organization for 
City and Town 
_Defense Savings Commivtees 


ceed one: AE OPES Et EPCS PPR REET © OS TRS UTR 


Honorary Chairman - Tne mayor 
- Chairman - Board of Selectmen 
Chairman ~ 


Perzonnel of the Coumittee 


Ven = encom SeeuiD ntne wee 


A representative of 


Rankins, and Finance Women's Organizations 

Trade Youth 

Industry Public Officials and Employees 
Insurance Patriotic, Fraternal, Social 
Acriculture end Civic Organizations 
Labor Clergy 

Education Puolicity 

Professional Groups speakers 


wo 7) ave on ae op wm oom oon 


The above pattern of organization may be varied to con- 
form to unusual locel situations. Additions may be meade for 
complete representation of the Clergy and Labor. The local 
Postmaster should be given membership on the Couwmittee. 


The appointment of the personnel of the Coumittee and 
its activities should be fully publicized in the local press. 
The Chairman should report to the State Administrator the 
names, addresses and representative capacity of each Com- 
mittee member. Literature vertaining to the Tefense Savings 
Program will be furnished by the Administrator upon request. 


In general, the function of the City and Town Committées 
will be two-fold: FIRST, to indicate its moral support by 
lending their names to the furtherance of the program; 

SECOND, to reach all of the people by every possible means 
with full information relating to Defense Savings Ponds and 
Stamps. 


One great contribution which civilians can take to 
National Defense is the regular purchase of Defense Securities. 
The methods best suited to the accomplishment of this essential 
purpose ~- to enroll the maximum numver of citizens as regular 
weekly or monthly purchasers of Defense Savings Bonds and 
otamps -- are: 


1. Voluntary payroll allotments or savings. 
2. Voluntary bank allotments. 
&. Defense Savings Clups. ~~ 

». Voluntary pledge of cooperation. 


—— eee 


The success of the Defense Savings Program depends upon 
the voluntary, widesoread cooperation of all citizens. To 
this end the City and Town Committees shoulda evolve a program 
best adapted to local conditions and requirements. 
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AN ACT TO MEET CERTAIN CONTINGENCIES ARISING IN CON- 
NECTION WITH THE SERVICE OF PUBLIC OFFICERS AND 
EMPLOYEES AND CERTAIN OTHER PERSONS IN THE MILI- 
TARY OR NAVAL FORCES OF THE UNITED STATES DURING 
THE PRESENT NATIONAL EMERGENCY. 


Whereas, The deferred operation of this act would tend 
to defeat its purpose, which in part is to protect the rights 
of certain persons in the military or naval service of the 
United States and to facilitate the temporary appointment 
of persons to perform their duties in their absence, there- 
fore it is hereby declared to be an emergency law, necessary 
for the preservation of the public convenience. 


Be it enacted, etc., as follows: 


Section 1. Any person who, on or after January first, 
nineteen hundred and forty, shall have tendered his resig- 
nation from an office or position in the service of the com- . 
monwealth, or any political subdivision thereof, or otherwise 
terminated such service, for the purpose of serving in the 
military or naval forces of the United States and who does 
or did so serve or was or shall be rejected for such service, | 
shall, except as hereinafter provided, be deemed to be or 
to have been on leave of absence; and no such person shall 
be déemed to have resigned from his office in the service of 
the commonwealth, or any political subdivision thereof, or 
to have terminated such service, until the expiration. of one 
year from the termination of said military or naval service 
by him. : | 

Section 2. Any person referred to in section one who 
was or shall be separated from the service of the common- 
wealth, or any political subdivision thereof, while holding 
an office or position classified under chapter thirty-one of 
the General Laws shall, if he so requests in writing to the 
appointing authority within one year after the termination 
of his said military or naval service, and if, within said time, 
he also files with the division of civil service the certificate 
of a registered physician that he is not physically disabled 
or incapacitated for performing the duties of the office or 
position previously held by him, be reinstated therein with- 
out civil service examination and without loss of seniority 
or other rights; provided, that if the office or position for- 
merly held by him has been filled prior to the effective date 
of this act by a permanent appointment, he shall be em- 
ployed in a similar position in the same or in some other 
department. All appointments, transfers and promotions 
made on account of such leaves of absence shall be tempo- 
rary only and the person so appointed, transferred or pro- 
moted shall be known as a military substitute; provided, 
that, notwithstanding any provision of said chapter thirty- 


one to the contrary, he may continue to serve in such office 
or position until the incumbent is reinstated therein or until 
_ the time within which he has a right to be reinstated has 
expired, and if the incumbent has not been reinstated as 
provided herein said military substitute shall continue in 
the position as though regularly appointed and his seniority 
rights shall date from his appointment as such military sub- 
stitute. In the event that a permanent vacancy not caused 
by or related to the absence of the incumbent in said military 
or naval service occurs in a position of the same or similar 
rank or grade as that then occupied by a military substitute, 
said military substitute may be appointed to such perma- 
nent vacancy. 

Section 3. Any person who is permanently appointed 
to an office or position classified under said chapter thirty- 
one after certification from an eligible list, but, before com- 
mencing to serve therein, enters said military or naval 
service, shall be permanently employed in such office or 
position upon the termination of his said military or naval 
service, subject to a probationary period of six months; pro- 
vided, that he so requests in writing, within three months 
after such termination of service, and files with the division 
of civil service the certificate of a registered physician that 
he is not physically disabled or incapacitated for performing 
the duties of the office or position. Any appointment, trans- 
fer or promotion to fill such office or position while he is so 
serving shall be temporary only and shall be filled by a mili- 
tary substitute who shall hold such office or position subject 
to the same limitations and with the same rights as a mili- 
tary substitute appointed under section two. | 

Section 4. Any person whose name is on any eligible 
list or register of the division of civil service at the time of 
his commencing said military or naval service shall, upon 
his request in writing filed with the director of civil service 
within one year after the termination of said service, be 
continued on or restored to such list or register for a period 
following such request equal to the remainder of the term of 
his eligibility thereon at the time he commenced said mili- 
tary or naval service; and any person who otherwise be- 
comes entitled to have his name placed on an eligible list 
or register on account of an examination or registration 
prior to commencing such service shall, upon a like request 
in writing filed within a similar period, be entitled to have 
his name placed upon the proper eligible list or register as 
of the date of such request, and it shall thereafter remain 
thereon forthe full regular period of eligibility provided for 
by the civil service law and rules; provided, that he files 
with the director of civil service the certificate of a regis- 
tered physician that he is not physically disabled or inca- 
pacitated for performing the duties of the office or position. 

SecTION 5. In case said military or naval service of an 
individual holding an office or position in the classified civil 
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service or appointed to such office or position, or whose 
name is on an eligible list or register, prejudices the rights 
of such individual under the provisions of chapter thirty-one 
of the’ General Laws, and such rights are not specifically 
protected by this act, the director of civil service may, with 
the approval of the governor and council, and acting sepa- 
rately in the case of each individual, take such action as 
will in his judgment protect such rights. 

Section 6. Any person referred to in section one who 
was or shall be separated from the service of the common- 
wealth or any political subdivision thereof while holding an 
office or position not subject to chapter thirty-one of the 
General Laws, shall, if he so requests in writing to the ap- 
pointing authority within one year after the termination of 
his said military or naval service, be reinstated or re-employed 
in said office or position; provided, that, in case he was ap- 
pointed for a fixed term, the term has not expired; and pro- 
vided, further, that, if so required by the appointing au- 
thority, he files the certificate of a registered physician that 
he is not disabled or incapacitated for performing the duties 
of the office or position. 

Section 7. In case any officer of a department, division, 
board or commission of the commonwealth whose appoint- 
ment is not subject to chapter thirty-one of the General Laws 
and whose duties are not otherwise authorized by law to be 
performed by another person, is unable to perform the duties 
of his office by reason of said military or naval service, the 
head of such department, division, board or commission may, 
by an instrument in writing, designate another person in the 
employ of such department, division, board or commission 
to perform the duties of such officer during such service, but 
the person so designated shall have no authority to make 
permanent appointments or removals. Every such designa- 
tion shall be subject to approval by the governor, and shall 
remain in force and effect until terminated by the return of 
the regular officer or employee or until revoked by the head 
of such department, division, board or commission, or by 
the governor. Any person who, while holding a position 
subject to said chapter thirty-one, is designated to perform 
the duties of another as provided in this section shall have 
and retain all his rights under said chapter thirty-one, in- 
cluding seniority, and when such designation ceases to be in 
force and effect he shall be reinstated without examination 
in the position previously held by him. Any appointment, 
promotion or transfer of any person to perform the duties 
of a person so designated shall be temporary and shall not 
extend beyond the date when such designation ceases to be 
in force and effect. 

Section 8. No person referred to in section one who has 
- been or shall be. separated from his office or position while a 
member of a contributory retirement system shall, by reason 
of such separation, be considered to have terminated his 
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membership in such system until the expiration of one year 
after the termination of his said military or naval service, 
nor shall such a person while so separated from his office or 
position be entitled to withdraw from such system his 
accumulated deductions until after the expiration of one 
year after the termination of his said military or naval 
service. 

SEcTION 9. Any person referred to in section one shall, 
when reinstated or re-employed in his former position or in 
a similar position as provided by this act, have credited to 
him as creditable service under any contributory retirement 
system or under any other pension or retirement law under 
which he has actual or inchoate rights, the period of his said 
military or naval service. If such person remained a mem- 
ber of any contributory retirement system and has not with- 
drawn therefrom his accumulated deductions, or, if such 
person has withdrawn such deductions and shall redeposit 
the same or make arrangements for so doing by installments, 
as provided by law, the commonwealth or political subdi- 
vision thereof, as the case may be, shall, at the time of such 
reinstatement or re-employment, or as soon thereafter as an 
appropriation therefor is made, pay into the annuity sav- 
ings fund of such retirement system the amount which said 
person would have paid into said fund had his employment 
in the service of the commonwealth or political subdivision 
thereof not been interrupted by his said military or naval 
service; provided, that any sum so paid by the common- 
wealth or any political subdivision thereof shall be used only 
to provide an increased retirement allowance of the person 
on whose account such payment is made, and in case of his 
later separation from the service otherwise than by retire- 
ment the said sum, together with interest thereon, shall be 
used to reduce the next ensuing appropriation for the pay- 
ment of pensions. 

Section 10. In case the mayor of a city is unable to 
perform the duties of his office by reason of said military or 
naval service, the person upon whom his duties devolve in 
his absence shall, notwithstanding any limiting provision of 
a general or special law, possess all the rights and powers, 
perform all of the duties and be subject to all of the obliga- 
tions of mayor of such city, except that he shall have no 
power to make permanent appointments or removals. The 
person temporarily performing the duties of mayor under 
such circumstances shall receive a salary equal to one half 
the salary of the mayor, which sum shall be deducted from 
and charged against the salary of the mayor. 

Section 11. In case a selectman or any other elected 
town officer is unable to perform the duties of his office by 
reason of said military or naval service, a majority of the 
members of a board established as hereinafter provided 
may in writing appoint an acting officer who in his absence 
shall possess all the rights and powers, perform all the. 
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duties and be subject to all-the obligations of said office 
until the expiration of the term of the absent officer or until 
his return, whichever first occurs. Said board shall consist 
of the selectmen, the town clerk, the town treasurer, and 
the moderator elected for a term, if there is one so elected; 
provided, that any such officer shall not be a member of 
such board when his office is being filled. No member of 
any such board shall have more than one vote. 

A person appointed under the provisions of this section 
shall not receive compensation from the town for service as 
such acting officer but his compensation therefor, if any, 
shall be paid by the absent officer. The town treasurer 
when so authorized by the absent officer may make pay- 
ment to such acting officer and in such case shall charge 
such payments to the account of the salary provided for the 
absent officer. 

Section 12. The term ‘elected town officer’’, as used in 
section eleven shall mean an officer elected by and from all 
the voters of a town and shall include a member of a body, 
board or commission, including the school committee. 

Section 18. In computing the period of five years of 
continuous service required under section forty-nine A of 
chapter thirty-one of the General Laws of an incumbent of 
a municipal office who has entered said military or naval 
service and returns to said office within one year after the 
termination of said service, the period between his entry 
into said service and his return to said office shall be counted. 

Section 14. In case any medical examiner or associate 
medical examiner is unable to perform his duties by reason 
of said military or naval service, said duties may be per- 
formed by any other medical examiner or associate medical 
examiner designated for that purpose by the district at- 


- torney within whose district the temporary vacancy occurs, 


and any medical examiner or associate medical examiner so 
designated shall, within the limits’ of the county within 
which he is so designated to act, have all the rights, powers 
and obligations of medical examiner. 

Section 15. Upon the application of any resident of the 
commonwealth who entered said military or naval service 
and has received an honorable discharge or release there- 
from, the attorney general and the adjutant general are 
hereby severally authorized and directed to take such legal 
and proper measures as may result in the reinstatement of 


such resident by his former employer in the position which 


such resident held immediately prior to entering such 
service. On such application, he or they shall also inform 
such resident of his rights under the federal Selective Train- 
ing and Service Act of 1940, under the federal Soldiers’ and 
Sailors’ Civil Relief Act of 1940 and under Public Resolution 
No. 96-76th Congress, approved August twenty-seventh, 
nineteen hundred and forty, and shall co-operate with the 
proper official or officials of the United States department 
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of justice in obtaining for such resident his rights under 
either or both of such acts. Upon the making of any such 
application the former employer of such resident shall be 
notified thereof by the attorney general or the adjutant 


general, as the case may be, and be furnished with a copy of 


this section. 

Section 16. Affidavits and commissions to take deposi- 
tions of any person on active duty in the military or naval 
service of the United States or of the commonwealth during 
the present national emergency may be executed before and 
by any commissioned officer in any of said services, who 
holds the rank of captain or higher in the military service, 
or lieutenant or higher in the naval service, or similar rank; 
and affidavits and depositions of such persons so taken, if 
otherwise taken in accordance with law, shall be received 
and may be used in evidence, or for any other purpose, in 
the same manner as if taken before.a commissioner of the 
commonwealth appointed to take depositions in other states. 

Section 17. The deed of any person for the conveyance 
of real estate within the commonwealth or for any other 
purpose, powers of attorneys and other instruments, may, 
if such person is on active duty in the military or naval 
service of the United States or of the commonwealth during 
said emergency, be acknowledged before any commissioned 
officer in any of said services, who holds the rank of captain 
or higher in the military service, or lieutenant or higher in 
the naval service, or similar rank; and deeds, powers of 
attorney and other instruments so acknowledged may be 
used and recorded in the commonwealth in the same manner 
as if taken in and before one commissioned to take oaths 
and acknowledgments within the commonwealth. 

Section 18. For the purposes aforesaid, the officers 
above named shall have the same power and authority as 
commissioners, notaries public and justices of the peace to 
administer oaths. and take depositions, affidavits, and ac- 
knowledgments of persons in the military or naval service of 
the United States or of the commonwealth in accordance 
with the provisions of sections sixteen and seventeen of this 
act. Each such officer shall specify in writing the date, 
and the post, station or ship, when and where any such oath 
or acknowledgment is administered, and shall add after his 
signature his rank and organization or ship. 

Section 19. The time of the absence from the common- 
wealth of any person engaged.in the military or naval serv- 
ice of the United States during said emergency shall not be 
taken as part of the period limited for the prosecution of 
actions by or against such persons; provided, that nothing 
herein contained shall have the effect of extending said period 
more than six months after the discharge of such person 
from such service. — 

Section 20. When judgment shall have been rendered 
upon the default of any defendant in the military or naval 
service of the United States or of the commonwealth dur- 
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ing said emergency, such defendant may, within six months 
after his discharge from such service, as of right and without 
any petition therefor, take a writ of review out of the court 
in which the judgment was rendered, in manner and form 
as provided by law. 

SECTION 21. Whenever in any suit it shall be made to 
appear to the court that any defendant is in the military or 
naval service of the United States or of the commonwealth 
. during said emergency, the court may, in its discretion, order 
the suit to be continued as to such defendant without costs 
to either party; and if in such suit any person be summoned 
as trustee of such defendant, or a person summoned in any 
suit as trustee be in such service, the court may also, in its 
discretion, suspend the proceedings against such alleged trus- 
tee without costs to either party; provided, that no such 
continuance shall be allowed beyond the period of six months 
after the discharge of such principal defendant or alleged 
trustee from such service. 

SEcTION 22. None of the provisions of sections nineteen, 
twenty and twenty-one of this act shall be deemed to apply 
to any case in which an executor or administrator is a party 
defendant nor shall the provisions of section twenty apply 
to a proceeding brought under the provisions of chapter 
twenty-five of the acts of the current year. 

SECTION 23. Any license, permit or certificate of regis- 
tration issued by any department, division, board, commis- 
sion or officer of the commonwealth that expires while the 
holder thereof is serving in the military or naval service of - 
the United States may be renewed within four months after 
the termination by such holder of such service, to the same 
extent as though the application for such renewal were made 
upon the expiration of such license, permit or certificate of - 
registration; provided, that nothing in this section shall be 
construed to authorize such holder of a license, permit or 
certificate of registration to exercise any rights thereunder 
after its expiration and prior to its renewal as aforesaid. 

SECTION 24. Any person who returns or is restored to 
service in an office or position in the service of the common- 
wealth or any political subdivision thereof within one year 
after having served in the military or naval forces of the 
United States shall be entitled to all seniority rights to which 
he would have been entitled if his service had not been in- 
terrupted by such military or naval service, and any such 
person whose salary is fixed under a classified compensation 
plan shall be eligible to a salary rate which includes accrued 
step-rate increments to which he would have been eligible 
except for absence on such military or naval service. 

SECTION 25. Service in the military or naval forces of 
the United States referred to in this act shall, except as 
otherwise provided thereby, mean such service occurring on 
or after July first, nineteen hundred and forty and prior to 
January first, nineteen hundred and forty-four. 

Approved October 29, 1941. 
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December 16, 1941 


To All County, City and Town Officers: 


Made available to you herewith is Chapter 708 of the Acts 
of 1941 in its entirety. This is an exceptionally important legis- 
lative enactment as it relates to retirement boards and their relation 
to selectees. It is urged that everyone read and read carefully this 
entire act. 

In brief, the law protects the right of so-called selectees 
who leave local government for training and service with the military 
and naval forces of the United States. Please note that it does not 
cover those who leave for service in defense industries. It applies 
only to those actually in military and naval service of the United 
States of America. It is further to be noted that this law covers 
not only persons employed under the civil service law but all other 
employees as well. The law is retroactive and applies to all employees 
who have entered the armed forces since January 1, 1941. Its provisions 
are mandatory. 

It would appear that the law is clear and plain in its word- 
ing but it is extremely important that all officers and employees un- 
derstand the law because if they do not they may at a later time find 
themselves in a great deal of difficulty when employees return from 
the service of the United States. 

It is my hope that you will give this very careful reading 
ana discuss it so that you may be thoroughly acquainted with its pro- 
visions. | | 

If you have any questions about this, please do not hesitate 
to get in touch with me. | 


With every good wish, 


Commissiofier of Corporations 
and Taxation 


“4 
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In reply refer to ALL COMMUNICATIONS SHOULD BE ADDRESSED TO THE ADJUTANT GENERAL 
Subject No. | 


Cs 


Rintee tte . 


THE COMMONWEALTH OF MASSACHUSETTS 


MILITARY DIVISION 


THE ADJUTANT GENERAL'S OFFICE 


259 STATE HOUSE, BOSTON 


The Chairman 
Board of Selectmen 
Southborough, Massachusetts 


Dear Sir: 


On May 1, I wrote to you relative to the formation 
of a State Guard Reserve Company in your community. Subsequently 
T have detailed Capt. Richard C. Paige, one of my Aides, to assist 
me in the recruiting and organizing of such units, and you may 
expect to hear from him at a later date, 


If your Board has not already considered this matter, 
I should like to emphasize the importance of forming a group 
of trained and disciplined men who would be available to you in 
the event of an emergency. Both in the protection of public and 
private property and in the restoration of order, a company of 
the State Guard Reserve would be of inestimable value in assisting 
your regularly constituted authorities in any emergency. 


Your consideration of this matter and your cooperation 
will be greatly appreciated, 


Very truly yours, 


Brig,Gen.,A.G.D,,Mass.N.G. 
The Adjutant General 


MASSACHUSETTS STATE HEADQUARTERS COM 3920 


FOR 


SELECTIVE SERVICE 


93 MASSACHUSETTS AVENUE 
BOSTON, MASS. 


May 21, 1941 


SUBJECT: NOTICE OF CHANGE OF ADDRESS 


1. Please be informed that beginning Monday, 
May 26, 1941, the office of Selective Service Head-— 
querters for Massachusetts will be located at 
38 Chauncy Street, Boston. | 


2. The telephone number is "Liberty 8073". 


Drigadier General Edgar C. Erickson 
otate Director 


By Cfaeyen SY. prt 
Lt. Col. Ralph M. Smith, J.A.G.D. 


Assistant State Director 


Massachusetts State Headquarters 
for 
Selective Service 
38 Chauncy Street 
Boston, Mass. 


Octoher 9, 1941 


Bulletin No. 6--41 
MEMORANDUM ON OCCUPATIONAL DEF ERMENTS 


1. The responsibility of determining whether a Selective 
Service registrant should be deferred because of his civilian 
activities rests upon the local board by whom he is classified. 
It is in the national interest and of paramount importance to 
our national defense that civilian activities which are contrib- 
uting to the national health, safety and interest should be dis- 
rupted as little as possibla, consistent with the fundamental 
purpose of the Selective Training and Service Act. 


2. There are two classes of Occupational Deferments: 


(a) Class II-A, in which are placed "necessar 
men" employed in an activity, or in training 
or preparation therefor, the maintenance of 
which is necessa ary to vee seca ier health, 
useful and ones a cont ce oe 
employment or well-being of the comunity or 
the nation. — 


(bo) Class II-B, in which are placed "necessary 
men" employed in an activity, or in training 
or preparation therefor, the maintenance of 
which is essential to the national health, 
safety or interest, in the sense that a 


serious interruption or delay in such activi- 
ty is satohy 2O to impede the national al defense 


progran 


3. Class II-A deferments shall be for a period not longer 
than six months, at the expiration of which time the deferment 
shall cease, the case of the registrant be re-opened and his 
classification considered anew. Then, if the facts warrant, he 
may again be placed in Class JI-A for a further period not to 
exceed six months, 


4. Class II-B deferments shall not be limited as to the 
period within which they shall be effective, but the case of a 
registrant so classified may be re-opened and his classifica- 
tion considered anew in the same manner and for the same reasons 


as any other classification. 


D¢ No Glassifieation is permanent, A registrant is re- 
quired by law to keep his local board advised of all changes 
in his status and employers should promptly inform the appropriate 
local board of changes in a deferred employee's occupation or 
separation from his employment. It is recommended that employers 
fiaintain a special file of deferred employees so that prompt re- 
ports affecting their classification may promptly be transmitted 
to local boards. In the interest of complete cooperation between 
employers and local boards, it is essential that such information 
be promptly transmitted. Only by so doing, may boards be assured 
that through oversight or otherwise, employers may not become 
parties to the evasion of the Act by some employee. 


Gis. The question of temporary furloughs of employces, due 
to factors beyond an employerts control, should also be brought - 
to the local board's attention. The boards. have authority to 

grant temporary deferment covering such seasonal or temporary 
interruptions. 


7e For your information and guidance, a copy of the form 
used for claiming occupational deferment is herewith enclosed. 
Additional copies may be procured from this Headquarters or from 
any local board. 


Brigadier General Edgar C. Erickson 
State Director 


Enc. 


Official 

Lt. Col. Ralph M. Smith, J.A.G.D. 
Assistant State Director 

RCC: srw 
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Fa 
¢ DSS Form 42A 


AFFIDAVIT TO SUPPORT CLAIM FOR OCCUPATIONAL DEFERMENT. 


INSTRUCTIONS.—This form is to be filled out by an employer or other person who has knowledge of the registrant’s 
eligibility for Class II deferment as a necessary man in his civilian occupation or activity. If the registrant owns and operates 
his own business, he may fill out this form himself. 


All parts except Part E should be filled out for a registrant engaged in a business, occupation, or profession. 


Parts A, E, F, G, and H should be filled out for a registrant pursuing a course of instruction in preparation for work necessary 
to the National Defense. 


A. IDENTIFICATION OF REGISTRANT: 


De OCA DORIA INO ese, A ee es ae eee, bene sayseveiiaciee oh eee, a tthe ee ue eee 
(County) (City) (State) 


2s INBING Of TOPISUTAN Gc. ses Sale vee oe a a he Ae an ck eee Order No. -..----------..-_- 
B. INDUSTRY, BUSINESS, OR SERVICE IN WHICH REGISTRANT IS ENGAGED: 


1. Name of firm, corporation, partnership, etc. -...........-.-------------------2-s2ee-e eee eee a eapetewaweauenats saci oten decal et Scccsa tenes 
2. Description of industry or other activity.__...._.._..____---------------- ene nnn eee nen eee eee 
3. Is the activity seasonal? -___..-.--..__ If'80, WHat 18 The SCRSONE aco 5s 5o6 isso ecko sete ceici clauses accede eae a 
4. Has your product or service any relationship to the National Defense production program? -._._...____- If so, specify -..-.. 
5. Is your product or service necessary to the health, safety or interest of the community or the Nation? -_._.-__...__- If so, 
specify eee ee Reena me eee RP A TE PE Ean eR eee ee eee ee eee ee Ree ee 

6. (a) Have you any National Defense contracts or subcontracts? .._...___..___- Tf 80; pect ¥7i22222) aso es ooh ee 

(b) Do any of the above contracts carry specific priority ratings? ..........-._.- If 80, {SPCC y oon sein soe oe sees escwided oe 
7. Approximate percentage of product or service currently produced for use of — 

(a) The general public __.:.....--....... 

(6) The Government --..-...-..-.-..-- 

(c) A primary contractor of the Government ---__....----- ces, “Mgplain item: (¢) Rete ..2s0508.63 passes et Soca 


Ree aw wee eK we Sw eT ee Oe ee eee eee wee ew RO TOR BO Oe RO eR Be wwe eee Rew we RRO ee Be ew we we ew we we we em HE Rw wee Oe Sw OB Owe TO We TBO Tee we eee ewe ew Owe ewe ee ee we we eee eee 
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8. If an agricultural pursuit, state: 
(a) Size and type of farm. mo 


(b) Number of acres under cultivation -.-.--..-.------------------ Number of livestock, poultry, etc. -.......-.-.-.-----._- ict 


ee Oe 8 0 SF SS OS OS © BS OO 8 SO SS OOO Oe 8 0 Oe OO Oe SS OO OSS TOMS SSSR SSS SSF SSS See Sew eee wee we Oe we Oe mmm em eee 


(c) Principal product 


Oe SSS Se OSS Se BS ORO SO Hw ERO OOS BOOS 8 Oe ee ee Oe eee ew ee ee ee ee ee we we ee OO & OO EO BORO OSES BSR eS ee TO wT Oe MERE we Oe 


(d) Number of persons employed for wages 


0 ee OO 8 0 8 Oe ee 8 BO 0 8 OS 8 8 OS 8 OO 8 8 et 8 nO SSE SHH HBS SHPMSBTL SOHN TTF An ewe new maee eee 


C. OCCUPATION OF REGISTRANT: 


1. What is the title of his present job or position? 


2. On what date did he enter upon present duties? ..._...-.....--.------- 22 -nn ene 

3. What is his weekly rate of pay? $---.--.----------------- (CONFIDENTIAL) 

4. Is he a— [_] Regular employee. [7 | “Other (Gpeclly) ac sseteeesne ee ee ee 
(Check one) 


ee ee ee ae eee ee eee ee ee we ow oe 00 oe ee Oe 00 ee re ee et tn tt 0 0 0 0 ot Oe FO Ot Ot er OF 08 we Om OD aD oe 


[_] Seasonal employee. 


[| Temporary or occasional employee. 


5. Has he a journeyman rating? --..-.......-....._.----.-- 
6. Is he— [_] Skilled. 
(Check one) [] Unskilled. 


[_] Semiskilled. 


(a) Is he in training as an apprentice or learner? 


Cee el aa ee eee ee ee he hehe keh ee te eee hearin eee 


(6) How long has he been in such training? 
(c) On what date will he complete his training? 


ee Oe ee ee ee mm oe On 0 ee ee OR RE RRS SS SS EE OHS RR TER Re Re See ee Be RE ee Seema ms 


(d) “Por what work is he preparing) sce se 5225 0520S ad a eee ee eee toe cas en Se 


7. (a) Give an ACCURATE and FULL description of his duties. (If possible use United States Employment Service job 


specifications) -....._---- Bie oie ce he rth ee aes Sat ee SSeS ase hea Sater ees ee eee cae deerees 


a ee ee ee ee ee ee ee OR OM OO OR BO OEE SSS RH ee Bee Ow Bee OOO mee BOM MOR wee Oe eee BOW Se wee Been wee KH ee KH Se Se Cee eS ee Eee eee ewe 
me ee ee ee ae ae ee ee ee ee ee a ne et a Oe we ww nw ww wm oe we we we a we an a es oe 0 0 ee ee ee Oo ee Oe 0 0 ee ee we OD ae me Oe eS Ds ee 
Oe oe a nw te oe ee Oe Ow ww we OO ee ee OO ROO OH ee Ee Re wR Re SS ROS ORS SSO SR EEO ERO see 
ee ae ae ne ae ee ee Oe ne Oe Fe FO 8 8 TO ONAN 


8. Is the registrant trained or experienced in more highly skilled work than that in which he is now engaged? ----_---------- 


If so, specify 


Oe OE MMM ee Oe ee ee Re ee ew ee Be Re Re ee eee we ee ew ee ee ee ee ee ew wen wee ee eee eee ee Be ee wee Oe eee eT we Se Te SS SO Ree eM wren moon rwae 
Oe eee Oe ne me ae 00 Oe me 0 Oe OP OF OD am OO SD Oe OD OD Om Oe 08 00 00 Os On me on Oe Oe om Oe es oO me ne me ee a ee EE EE OOOH EO ORE ER ee ee Ree ER Oe Bee wee ew ee SE Oe Mee ee EK Se eC ee Bee ww ee eww ooooeennrnwe men 


D. DATA RELATIVE TO ‘‘NECESSITY” OF THE REGISTRANT: 
(See last page of this form for definitions of ‘‘necessary man’’ and regulations regarding deferment.) 


1. Have you had difficulty in recruiting workers with the registrant’s qualifications or skill? ........-.----- If so, explain action 


taken, and results 


ee ee OO Oe Oe Oe OP OP OO SE Se OO OOOO OE OS ROE ROE SEM Wee OOO ew CO ew eee SEE wee CEM MeO OE ew OEE BES ee HR See Se Se ee SES See eee ee women 
ee ee a ee Oo 08 ae 0 ne ew 8 we we et om 0 we tt OO EEO TES BOO ee wee Bee eee wm ww OOOO we we Ee BE TOO BOOS SO ew RR Ke Oe ne wwe ewes eee wom maneeneren 


ooeee ana o 
SPSS ORM OOS SS SS 2 BSS © BSS S SSO SO Se Be BOOS CAR SOS eee See See eS Oe wee Hee wee ew eee Bees OB Bees ee wee ee ee ew ee Bee ee Hee Be wee wee Se Dees TT eee Se Terese - rd 


2. Do you anticipate that you would have difficulty in recruiting workers with the registrant’s qualifications or skill now or 


in the future? -._._-._---_._- If so, upon what grounds do you base your anticipation? ........------------------------------------ 


= 
ee ow ee ee Re eee mE ER RM OK Oe Owe Oe ee eee wwe ee ee eee EE eee en awe Om wee Ome www ee Kee eee eee we Bee Bee wee eRe eee eo Benen oes Ser meee 
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.78. Would the registrant's removal cause a material loss of effectiveness in your activity? ---.-----..-.-- If so, upon what 
#rOUNGS dO’ FOU. DASe VOUT StateMeNntt sec fotos sss eee lua Me ccsu tinned eee ios eetuacwecbesesaneenceauseeeesletewenae-oecas 
4. Would the registrant’s removal cause such a serious interruption or delay in your activity that it would impede the 


National Defense program? --.-__-..--.---- If so, upon what grounds do you base your statement? ---_--..----.-------------- 


Oe ee RRO ee ee Oe ee OO RMON ROE TN Eee OO OO ee ee Oe we OO SO 8 OO Ow ee ew BO ww ee BOO WOR Owe OMe wR RH Oe Oe BOO BeBe eee fee ee Tee ee we BOK Be eee Se Oe ewe oe 


ewe ee EO NEO ee we Beeman ee meee we eee ee ee ee eee ee ee eR ee Re ee Oe OOO RK OOO OSS eM OOO Te WOOO See Te Oe KH OO ee Bees Bee Bee Owe we 8 ww Bees Ow He ee EE Meet mee eam ween 


5. (a) How many persons of similar skill or training do you employ? _____..-__-__-..__------------------------e nnn eee een enn eee 
(6) Are you expanding that part of your business that requires the services of the registrant’s special qualifications or 


=) tl eee eee TE 80; Spe0iy Ine Call cases: shat sth oe ieee ieee ee a Re ee 


ae ee ae a Oe ee De ee a ee ee ee ee ee ee EE SS OOS SOOO OOO SO BO OOOO Oe OBE ROO wee Ree ewe OOO ee OOO Oe OO ww OK WR OO OR OOS SO BHO OBB TO SOR SEE TTS CeO OMe mae new ee 


PSO OOO POS OS 8 OOO SPO OOO Ww OOO wwe eee ee eee ee oe ee we we ew we Re we OBB Be Me Bee eee we ew we Me Se ew eH Oe Oe ew eee OBO OB ee we OE OE BOO BO BET MENON ERE eee eee 


6. (a) How long does it take to train a person in the registrant’s qualifications or skill? -_.....----_-.---------------------------------- 
(6) How many persons are you now training in these qualifications or skill to replace separated workers? --_--.--.--------------- 


To fill newly created jobs? -...-._--...-----.-----.---_.. 


E. STUDENTS AND OTHERS IN TRAINING: 
(To be filled in by appropriate official of school or institution.) 


1. Name and type of school or institution ____..._...__..._..------------------------- Seca te eoe creates etcetera ea ce ao 


00 oe 0 08 Oe em OF ee OF Oe Oe me en ae me we ee a Oe te ee ee ne 8 OO 8 OO BOO OOS OHO SOR ER OOOO Ce wee OB ee ewe eT SS Te eS See SCOT wn one eee aaa 


. Length of time already spent in course _........-----------------eeeee ene ne nee eee enn een nee en eneneenenee 
. How has he progressed to date? ___.......----- 8 nn ee eee nee nen eneee 


. On what date do you expect the registrant to complete this training? -_.......-.--------------------------------------------------------- 


NI OD Go > 


. Has he offers or contracts of employment after completing the course? _.__...-------- TE BOs SPCC Y cote eee ete 


Se Pee mee ee wee ee eee ee ee Re RO ewe Ree eee eee eM eM em me wm eee ee Oe eee ee ee ew OOO OBO Se ewe Ee ee ROR Ree Be Be He SORBET HK SOR OK EO em eww Se eee weweoeeeeoreeoror——ororoo—r 


F. EMPLOYER’S (OR SCHOOL OFFICIAL’S) STIPULATION: 


1. Based on the definitions given below in ‘“‘Excerpts from Selective Service Regulations,”’ I/we recommend classifying this 
registrant in Class ........_....-.....__---_----- 
(O1-A or II-B) 


2. Deferment of this registrant is requested for __..._.-_------------------------- nnn enn nnn eee ene nen ene en eens 
(Length of time) 


3. It is agreed that I/we will notify registrant’s Local Board of the resignation, dismissal, failure to make progress in train- 
ing, or a change in the nature of the employment of the above-named registrant. 


4, The registrant awe related to any of the executive officers of this employing unit. The above relationship, if any, 
» 18 00 


OR OR RK BO ee mR RO ee ee ee ee ww ee ee ee ee wee we we ewe ee we ee ew ee ew em wwe ww we www ww ee we ww ae RE ROR See 


Se Oe ewe ee Be ee Bem le Oem ee ee ee HH RH ewe wee eee = ow we we ew eon wwe wee eee See eee eee eee wee ww ww ee eee we ee 8 RN RN Oana 
a we mm mw Hew we www ew en ew nw we rs ne ee we we ow www oe we oe ww ww ww = ww ww a a a Sa 
Pm mm wns er nn a a a ew ww wn wo wn nw ew er a en ee eo ew oe nw ww ww ww wre ow ww i a we ew wm me a ww SD Oe ee 


www wee ee ew ew we we ewe wwe ee ween ee we ewww ee eee eee ee 
- - nn a a a a a Mw enw ow wo ww wm we www ow ow ow we a we ew ww ewe www wwe wwe @ ww em ow me we er rere ~-- - meee ~ 
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% 


H. JURAT: 
Dc Sis ha A a ae Nr a ee ae a do solemnly swear (or affirm) that 
(Name) 
| IE «gerne oe ee mI, OnE a Om Pe OS ON eh NE a a aes at a ke Nee Sea 
(Official position) (Name of employing unit, or school or institution) 


and that the foregoing statements are true to the best of my knowledge and belief. 


OSS BOBS OOO BONN Se Oe Be Sw OOS OBO OO OSS SS OS OM OOO we ee HO CSO OOOO SSSa Sea enaawaa 


Subscribed and sworn to before me this -..__-....---..--- day of _...._______. eee eye eae ae eee ae 7 19s s 


PD S&F OF 60 Oo Oo OF 00 OO Oe 8 OO OS SF BO ROR SO HS OOOO SONS SHR BERD EMABRee 


2 0 Os OD 20 OF OD OO OF hs 60 OF Oe Oe Oe ee ee ee ee OE OS © 6 OF OF OF ED OF OD OF OF OF OE OF CO Oe OE EFF OD ED OF OF OF OD OE OE OF GE OS OF OE Ob oD OD > 00 Om OF OY OD ED OD OD OR OD OOD 


(Official designation of official administering oath) 


THE OATH REQUIRED BY THIS FORM MAY BE ADMINISTERED. BY: 

. Any civil or military officer authorized to administer oaths generally or in military administration. 
Any member of a Local Board or Board of Appeal, or the clerk of such board. 

. Any government appeal agent. 

. Any member or associate member of an Advisory Board for Registrants. 

. Any Postmaster. | 

. Any other person authorized by the Selective Service Regulations to-administer oaths. 

No fee shall be charged by any person for administering the oath required on this form. 


Oo oa P WO NY 


EXCERPTS FROM SELECTIVE SERVICE REGULATIONS 


351. ‘‘Necessary man’’ defined.—A registrant shall be considered a ‘‘necessary man”’ in industry, business, employment, 
agricultural pursuit, governmental service, or in any other service or endeavor, including training or preparation therefor, only 
when all of these conditions exist: 


(a) He is, or but for a seasonal or temporary interruption would be, engaged in such activity. 
(6) He cannot be replaced satisfactorily because of a shortage of persons with his qualifications or skill in such activity. 
(c) His removal would cause a material loss of effectiveness in such activity. 


352. Composition of Class II.—(a) In Class II-A shall be placed any registrant found to be a “necessary man’ in any 
industry, business, employment, agricultural pursuit, governmental service, or any other service or endeavor, or in training or 
preparation therefor, the maintenance of which is necessary to the national health, safety, or interest in the sense that it is useful 
or productive and contributes to the employment or well-being of the community or the Nation. 


(6) In Class II-B shall -be placed .any_registrant.found to be a ‘‘necessary man” in any industry, business, employment, 
agricultural pursuit, governmental service, or any other service or endeavor, or in training or preparation therefor, the mainte- 
nance of which is essential to the national health, safety, or interest in the sense that a serious interruption or delay in such 
activity is likely to impede the National Defense program. 


353. Length of deferments for Class I-A.—(a) Class II—-A deferments shall be for a period not longer than 6 months, at 
the expiration of which time the deferment shall cease. Upon the expiration of any such period, the case of the registrant shall 
be reopened and his classification considered anew in the manner provided in Section XXX, and, if the facts warrant, the regis- 
trant may again be classified in Class II—A for a further period not to exceed 6 months. 

(6) Class II-B deferments shall not be limited as to the period during which they shall be effective. The case of a registrant 
classified in Class II-B may be reopened and his classification considered anew in the same manner and for the same reasons 
as any other classification. (See Section XXX.) 
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OCD to Promote 
Bill of Rights Day 


= a ew ee 


On December 15, 1791, an event of tremendous national 
importance took place. It was on that date, 150 years 
ago, that the Bill of Rights became a part of our Consti- 
tution. 

The sesquicentennial anniversary of this historic event 

is to be celebrated in every State, city, town, and hamlet 
throughout the country on December 15, 1941, by official 
Act of Congress. December 15 has been set apart as 
“National Bill of Rights Day.” 
- Archibald MacLeish, Director of the Office of Facts and 
Figures, has asked the Office of Civilian Defense to take 
an active interest in the promotion of Bill of Rights Day 
and Regional Directors have been requested by the Wash- 
ington office to emphasize the importance of the day in 
their contacts with State Defense Councils. 

Preparation for the Bill of Rights Day Celebration is 
“tremendously important,” the directors have been ad- 

vised, “because most of the privileges which we enjoy as 
individuals and as a Nation are protected by the guaran- 
tees in the Bill of Rights.” 
advised that Defense Council Information Committees, 
both State and local, would constitute a most effective 
means of pushing the program. 


PAMPHLET TO BE ISSUED 

A pamphlet stressing the importance of Bill of Rights 
Day and containing specific suggestions for activities 
which can be undertaken in each locality is being pre- 
pared and will reach every part of the country not later 
than December I. 

Those days back in the closing years of the eighteenth 
century were stirring days. A new nation, built upon 
the solid rock of individual freedom and liberty, was 


The directors also have been 


the Office of Civilian Defense 


WASHINGTON, D. C., NOVEMBER 19, 1941, Number 4 


Our all is at stake, and the little conven- 
iences and comforts of life, when-set 
out in competition with our liberty, 
ought to be rejected, not with reluc- 


tance but with pleasure. 


—GEorGE Mason, “Father of 
the Bill of Rights.” 


emerging. In contrast to Magna Charta, which was 
wrested by force from an unwilling King John of Eng- 
land, the Bill: of Rights was enacted and ratified by a 
people at peace with the rest of the world and without 
civil strife at home. It was the spontaneous expression 
of free men working out for themselves and posterity a 
set of ten amendmenis to their Constitution, which, 
among other important Freedoma, provided for something 
which they had never experienced before, either in the 
New World or the Old—Freedom of Speech, Freedom of 
the Press, Freedom of Assembly, and Freedom of Worship. 

The First Congress of the United States, meeting in 
Federal Hall, New York, on September 25, 1789, enacted 
the Bill of Rights. - Their action was greatly influenced 
by George Mason’s Virginia Declaration of Rights, passed 
several years previously by the State of Virginia. It re- 
quired 2 years and much debate for the necessary two- 


thirds of the States to ratify these amendments. Finally, 
on December 15, 1791, Virginia, the eleventh State to 


ratify, cast the deciding vote which made the Bill of 
Rights part of our Constitution. 


_A FACTOR IN NATIONAL DEFENSE 


‘The 462 words in the Bill of Rights, which take less 
than 2 minutes to read, have been called the “cement of 
(Continued. on page 2) 


the American Union.” Only by promise that a Bill of 
Rights would be added could the founders of this coun- 
' try secure the signing of the Constitution. This brief 
document has bound the American people into a unity 
and solidarity which no foreign potentate or dictator has 
ever achieved. Bill of Rights Day will be hailed 
throughout the United States as an important part of our 
national defense. In churches and schools and town halls, 
wherever young and old may gather, there will be a re- 
dedication to those fundamental principles of freedom 
which have made Americans the happiest and strongest 
. people in the world. 


Against a background of totalitarian aggression, and 
looking out upon a world where Freedom and Justice 
have perished from many lands, the Bill of Rights takes 
on new lustre and importance. Every 24 hours brings 
fresh manifestations of its significance in the daily lives 
of the American people. They can read whatever news- 
paper they please. They can write to an editor on any 
subject they like, and within a few days see their letter in 
print. They can listen to any and all radio programa, 
domestic and foreign. They can attend freely the church 
of their choice. They can assemble together in any place 
they choose and express themselves freely on any subject 
which, to them, seems of moment. This is American 
Freedom. This is American Democracy. 


NATION-WIDE OBSERVANCE 


Special observances of Bill of Rights Day are being 
planned in the schools and churches. Special programs 
will be heard over the radio. A joint session of Congress 
is being planned in Washington at noon on Monday, 
December 15, which will be heard all over the country, 
and which will be sent by short wave all over the world. 
The theme will be that the United States is still the citadel 
of democracy. 


Hwo RFegions to 
Frain Speakers 


Training courses for their speakers’ bureaus have been 
instituted by Regions 2 and 6, according to reports reach- 
ing Lieut. Barry Bingham, head of the OCD speakers’ 
bureau. The training will cover type of material, method 
of presentation, and appeal to different audiences. Lieu- 
tenant Bingham hopes the plan will be followed in State 
and local councils, with professional speakers volunteer- 
ing their services as teachers, 


Regional offices have obtained excellent rosters of 
speakers. Three guide speeches have been prepared in 
the Washington office. 


New Fegional 
Appointments 


Burt Murphy was appointed Regional Director in Region 
7 by F. H. LaGuardia, United States Director of OCD, last 
week, Mr. Murphy succeeds Acting Director, Col. Ed- 
ward LeRoy Wilbur, who will remain on the regional 
staff. Mr. Murphy has been active in civic affairs in 
Omaha for 25 years. 


Field staffs of several divisions are complete or nearly 
so. Miss Wilmer Shields, Volunteer Offices chief, has 
announced assignments of all regional representatives. 
They are Miss Evelyn K. Davis, Region 1; Jack Stipe, 
Region 2; Miss Wilma van Dusseldorp, Region 3; Miss 
Mary Elizabeth Judy, Region 4; Miss Helen Ludwig, 
Region 5; John B. Dillencourt, Region 6; Mrs. Wladis- 
lava Frost, Region 7; Miss Dorothy B. de la Pole, Region 
8, and Mrs. Helen Schreiner, Region 9. 


Six regions now have medical officers. They are Dr. 
Allen M. Butler, Region 1; Dr. H. Van Zile Hyde, Region 
2; Dr. W. Ross Cameron, Region 3; Dr. William S. 
Keller, Region 5; Dr. W. Booth Russ, Region 8, and Dr. 
Wallace Hunt, Region 9. J. H. Brewster is regional sani- 


' tary engineer for Regions 1 and 2, with headquarters in 


New York City. Miss Marion G. Ransdall has been ap- 
pointed nursing consultant to the Medical Division in 


Washington. : 


Gilbert Harrison, graduate of the University of Califor- 
nia, has been added to the youth staff of the Washington 
office. Mr. Harrison has done radio work on religious re- 
Jationships for the university Religious Conference. The 
first regional youth representative, George P. Neilson, Jr., 
has been announced by Col. Clifton Lisle, Region 3. 


Four regional representatives of the Physical Fitness 
Division have been named. They are Dr. Louis Burnett, 
Region 3; Carl Stockholm, Region 6, and Frank McCor-. 
mack and Miss Mabel Lee, Region 7. 


* 
Two of the conferences scheduled by Director F. H. 


LaGuardia for governors have been temporarily post-~ 


poned. They are the meeting in San Francisco with gov- 
ernors of 11 western States and the conference in New 
York City with governors of 13 eastern States and a rep- 
resentative of the District of Columbia. Dates for these 
meetings will be announced later. 

* . 

Efforts made to enlist the services of every veteran in 
the Civilian Defense program are showing results, says 
Henry Dudley, Veterans’ Division chief. Dudley asked 
national headquarters of all veterans’ organizations for 
addresses of all their local groups and is recommending 
to each of them that its members join local defense coun- 
cils. More than 11,000 posts of the American Legion 
were asked by Milt D. Campbell, their assistant director 
of defense, to assist their Local Defense Councils in the 
formation of Civilian Defense Volunteer offices. 


The Information Committee—Why. How, and What 


RECOMMENDATION: 


“I believe that each State and locality should 
create an Information Committee under its De- 
fense Council, to help make citizens conscious 
of the facts about defense.” 

F. H. LaGuarpia. 


WHY AN INFORMATION COMMITTEE? 
1. To get the facts about the total defense pro- 
gram. 
2. To develop local interpretations of the facts to 
make them more meaningful. 
~~ 3. To develop locally programs and campaigns 
important to defense. 


4. To provide speakers on defense subjects as re- 
quested by local organizations. 


HOW TO SET UP AN INFORMATION COM. 
MITTEE 


Every community has persons who are respon- 
sible for the success of the Community Chest 
and other charitable enterprises. These per- 
sons know how to mobilize all the resources 
of the community to get things done. Fre- 
quently they include: A newspaper man, a 


Urges Information 
Committees 


All regional directors of OCD have been requested by 


Corrington Gill, Deputy Director-In Charge of Opera- 


tions, to place continued stress on the creation of public 
information committees within the structure of each local 
Defense Council. 


Mr. Gill has recommended that each Regional Director 
assign one person on his staff to stimulate the organiza- 
tion of such committees. 


“In connection with the promotion of information com- 
mittees,” he has written the directors, “two suggestions 
have been made by persons with whom the idea was dis- 
cussed. In New York City where volunteer offices have 
been large enough to justify publicity committees in con- 
nection with the volunteer office, the suggestion has been 
made that it might be well to tie the information commit- 
tees into the volunteer offices or at least have them work 


radio station executive, the manager of a local 
theater, an advertising agency executive, a win- 
dow display expert, a woman who knows com- 
munity organization, the local superintendent 
of schools, and a representative of church 
groups in the community. 


Such persons in the various communities should 
be organized into Information Committees at 
once. They should be made part of a local 
defense council. 


WHAT SHOULD THE COMMITTEE DO? 


“1, Develop working relationships with local ~ | 


press, radio, theater, window displays, out- 
door advertising and organization sources 
to get widest possible opportunities for dis- 
semination of defense information. 


2. With whatever help can be made available 
locally, prepare localized news stories, radio 
scripts, speeches, programs for meetings, to 
tell the defense story. 


3. Create opportunities for presentation of de- 
fense facts through every medium. 

4. Assist in campaigns for specific purposes, as 
requested by State Defense Councils. 


very closely in connection with the publicity committees 
of such offices. This suggestion should be considered in 
recommendations to larger cities for the establishment of 


information committees. 


“The other suggestion has to do with communities too 
small to justify the creation of special information com- 
mittees. In such communities there is ordinarily the 
editor of a weekly paper or some individual who has had 
publicity and public relations experience who can be 
asked to serve as the key person in handling publicity and 
information. This suggestion should be passed on to all 


State Defense Councils.” 


A summary of suggestions on the formation of informa- 
tion committees, as sent to regional directors, will be 
found elsewhere on this page. Such information com- 
mittees as had already been formed had their first oppor- 
tunity for service in connection with Civilian Defense 
Week. Further opportunity is offered them in publi- 
cizing Bill of Rights Day, December 15. 


Urge Greater Use 
Of Gymnasiums 


Basis of the program of the Physical Fitness Division will 
be the greater utilization of existing facilities for physical 
educaton, according to Miss Alice Marble, who is in 
charge of women’s programs. Many school and organiza- 
tion gymnasiums and game rooms are idle a great part of 
the time and the aim of the division is to see that they 
are given greater use by providing volunteer workers to 
staff them. 


John B. Kelly is director of the division and he is as- 
sisted by Miss Marble and Miss Mary Kendall Browne. 
They are working to focus attention on the need for and 
importance of physical fitness. Opportunities for both 
group and individual activities will be carried out, they 
assert. Particular attention will be paid to communities 
where large numbers of defense workers have taxed 
existing recreational facilities. 


The division has an advisory board which includes out- 
standing men and women in the field of sports and physi- 
cal education. These board members have helped plan 
the program and will assist in carrying it out. 


All groups or organizations now carrying on programs 
which fit in with the division’s own plans will be encour- 
aged to serve greater numbers. Regional representatives, 
as well as State and local heads, will be largely volunteer. 


* 


The Pennsylvania State Council of Defense has sched- 
uled schools for air raid wardens for industry at the Uni- 
versity of Pennsylvania, Philadelphia, November 20 to 22, 
and at Carnegie Institute of Technology, Pittsburgh, De- 
cember 4 to 6. Lewis O. Barrows will conduct both 
schools. Capt. Donald Leonard and Lt. Comdr. S. J. 
Singer of the Washington office will address the Philadel- 
phia classes. 


* 


Two day schools to train instructors in the duties of the 
auxiliary police were conducted by the Federal Bureau 
of Investigation in 52 cities last week. The instructors so 
trained will give courses in cities which are organizing 
auxiliary police forces as a part of the civilian protection 
program of OCD. The auxiliary police are one of the 14 
groups which make up a Citizens’ Defense Corps. All 
groups operate as a team in case of an emergency. 

* 


The survey of fire-fighting apparatus now in service, 
conducted by the Division of Civilian Protection of OCD, 
is more than three-quarters complete and shows that State 
and local councils and individual fire departments have 
been most cooperative. The survey, made in all towns of 
5,000 or more, will supply data to be used in allocating 
such fire-fighting equipment as may be authorized under 
legislation now pending before Congress. -_ 


Blackout Guide 
Goes to Councils 


“Blackouts,” sixth in the series of planning guides pre- 
pared by OCD, was issued last week. A comprehensive 
60-page pamphlet, it was prepared under the direction of 
the Chief of Engineers, U. S. Army, with suggestions of 
the National Technological Civil Protection Committee. 


The first chapter describes the purpose, scope, defini- 
tions, training, and procedure, action after blackouts, and 
basic considerations in planning. blackouts. It fixes 
responsibility for the execution of blackouts, their legali- 
zation and enforcement organization, as well as the edu- 
cation of the public, communications, and the extent and 
nature of lighting restrictions. 


Other chapters are concerned with various types of 
public and private buildings, utilities, and transportation. 
Distribution has been made to State and Local Defense 


Councils, 
* 


Since hospitals approved by the American Medical 
Association and the American College of Surgeons for 
giving training to volunteer nurses aides are to be found 


within the jurisdiction of 947 American Red Cross chap- 


ters, that number of chapters offering the course has been 
set as an immediate goal by the Red Cross and the Medi- 
cal Division of OCD. Although 39 States and the District 
of Columbia now have such chapters, by far the largest 
number is in the eastern seaboard States. 


70 Women Hear 
OCD Program 


Women’s activities in the Civilian Defense program were 
discussed at a conference held last week in Washington 
with representatives of nearly 70 women’s national organ- 
izations. Mrs. Eleanor Roosevelt and Miss Eloise Davison 
presided, and members of State defense councils and 
women from government agencies cooperating in the pro- 
gram attended. 


Response of the women’s organizations to the OCD 
program was most heartening, according to Miss Davison. 
Community groups were reported to be working on proj- 
ects which will fit in with volunteer activities. These will 
be made part of the local plans so there will be no dupli- 
cation of effort and all community enterprises will have 
the greatest popular support. 


The OCD program was outlined in a series of addresses 
by members of the various divisions and answers were 


given to specific questions. — 
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Civilian Defense 


Week Nov. 11-16 


The President has proclaimed Nov. 11-16 as a period 
during which the Nation should give thought to the 
necessity and objectives of civilian defense. 

General plans for the week have been formulated by 
the Washington Office of Civilian Defense and cooperat- 
ing governmental and private groups. 

The purpose of the week, as outlined by United 
States Director F. H. LaGuardia will be threefold: 

1. To stimulate the people to an awareness of the need 
for civilian defense and the many specific ways in which 
people can participate. 

2. To inform the people as to how local civilian groups 


are being organized and how a civilian can enroll and 


serve. 

3. To stimulate the establishment of Volunteer Offices 
so that active civilian protection and community service 
programs can proceed promptly. 

“The only effective answer to total war,” said Director 
LaGuardia, “is total defense. That will be the theme of 
the week.” . 


~~~ <~----“Phe-responsibility for carrying out and adapting na- 


tional plans will fall to the Regional Directors of the 
OCD and their staffs and the State Defense Councils,” 
Director LaGuardia explained, “but the real opportunity 
rests with Local Defense Councils to carry to all the 
people of the United States the story of what civilian 
defense means and the various opportunities for service 
it offers to every man, woman, and child in the country. 
We in the national office are making and will continue to 
make every effort to assure the success of Civilian 
Defense Week but the real measure of success will be 
how well the Defense Councils tell the stories in their 
own communities. 
(Continued on page 2) 


WASHINGTON, D. C., OCTOBER 25, 1941 


CIVILIAN DEFENSE 


. By the President of the United_States of America 


A PROCLAMATION 
WHEREAS on May 20, 1941, with a view to 


ensuring the most effective correlation and use of 
the instruments of civilian defense, I established by 
Executive order the Office of Civilian Defense; and 


WHEREAS by my proclamation of May 27, 1941, 
I declared that an unlimited national emergency 
confronts this country, which requires that its 
military, naval, air, and civilian defenses be put on 
a basis of readiness to repel any and all acts or 
threats of aggression directed toward any part of 
the Western Hemisphere; and 


WHEREAS it is the manifest duty and desire of 
every person in the United States to participate in 
measures essential to civilian defense: 


NOW, THEREFORE, I, FRANKLIN D. ROOSE- 
VELT, President of the United States of America, 
do hereby designate the period commencing on 
Armistice Day, Tuesday, November 11, 1941, and 
continuing through Sunday, November 16, as a time 
for all persons throughout the Nation to give 
thought to their duties and responsibilities in the 
defense of this country, and to become better in- 
formed of the many vital phases of the civilian 
defense program and of the opportunities which it. 
offers for the participation of every individual 
American in the defense of our priceless heritage, 
and I request the Governors of the several States, 


~ Territories, and possessions of the United States to 


issue similar proclamations. 

IN WITNESS WHEREOFP, I have hereunto set 
my hand and caused the seal of the United States 
of America to be affixed. 

Done at the city of Washington this twenty- 
second day of October in the 
year of our Lord nineteen 

[SEAL] hundred and forty-one and of 
the Independence of the United 


States of America the one hun- 
dred and sixty-sixth. 


FRANKLIN D. ROOSEVELT 
By the President: 


CORDELL HULL 
Secretary of State. 
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“T, therefore, urge that every State and Local Defense 
Council give the program its immediate attention and do 
whatever necessary to translate it into action without 
delay.” 

PAMPHLET PREPARED 

A pamphlet entitled “Civilian Defense Week, Plan and 
Suggestions for Defense Councils” has been prepared in 
the Washington Office of Civilian Defense and has been 
sent to governors and State Defense Councils. Local 
Councils which have not received copies from the State 
organizations should communicate with them or with 
their Regional Directors at once. 

It is recommended in the pamphlet that as a first step 
the chairmen of Local Defense Councils delegate a mem- 
ber to be in charge of each of the 6 days of Civilian 
Defense Week. Suggested day-by-day programs are con- 
tained in the booklet but it is pointed out that these of 
necessity must be adapted for local use. They provide 
merely a skeleton outline to be filled in by community 
councils, each determining its own needs and methods 
of approach. The Office of Civilian Defense, cooperat- 
ing with the Division of Information, Office for Emer- 
gency Management, will provide Local Councils with 
guide speeches for the various days of the week and 
release newspaper stories and photographs nationally as 
well as arrange for newsreel stories, network radio broad- 
casts, and spot announcements. The local newspapers 
and radio stations and the local speakers’ bureaus, it is 
pointed out in the pamphlet, will constitute the real 
backbone of the information program. 


INFORMATION COMMITTEES 


Since the purposes of Civilian Defense Week are largely 
educational, it is recommended that the chairman of the 
Local Defense Council who has not already done so 
should immediately set up an information committee 
whose functions shall be to obtain the widest possible 
publicity throughout the week through newspapers, radio, 
and all other available media. On the committee should 
be included editors of the local newspapers, managers of 
radio stations, at least one motion picture theater man- 
ager, and experts on window displays, outdoor advertis 
ing, and newspaper display advertising. It is suggested 
that this committee have the full time services of an 
executive assistant to the chairman. 

In the pamphlet, the Washington Office of Civilian 
Defense re-emphasizes the previous request for the es- 
tablishment of speakers’ bureaus by each Local Defense 
Council.: It is recommended that the chairman of the 
bureau should have speakers available for all occasions 
during the week. 

A detailed program for Civilian Defense Week as sug- 
gested by the Washington Office follows: 


Schedule of Civilian 
Defense Week 


Armistice Day, Tuesday, November 11. 


War Against Waste Day, Wednesday, November 12. 
Sign Up for Defense Day, Thursday, November 13. 
Health and Welfare Day, Friday, November 14. 
Civilian Protection Day, Saturday, November 15. 
Freedom Day, Sunday, November 16. 


ARMISTICE DAY, TUESDAY, NOVEMBER 11. 


Purpose—To emphasize that Armistice Day is a symbol 
. of the determination of this country to pre- 
serve the ideals upon which it is founded. 
- Theme —Only by being stronger than anyone else— 
which means total preparedness—can we 
hope to avert the celebration of a second 
World War Armistice Day. 
Method —Assist the veterans in demonstrating their 
support of Civilian Defense activities. 


WAR AGAINST WASTE DAY, WEDNESDAY, NOVEM- 
BER 12. 


Purpose—To inform the public why and how critical 
supplies required for national defense and 
essential civilian uses should be conserved. 

Theme —The party is over; we must stop extrava- 
gances. Spread the sacrifices. Save—Sim- 
plify—Substitute. 

Method —Encourage all consumer groups to conserve 
by: 

1. Avoiding waste of all kinds. . 

2. Proper maintenance and repair of con- 
sumer goods. 

3. Buying only to meet current needs. 


SIGN UP FOR DEFENSE DAY, THURSDAY, NOVEM- 
BER 13. 


Purpose—To inform the public of the existence of 
Volunteer Offices or to stimulate their estab- 
lishment, and to explain the range of their 
activities. 

Theme —There will be a part in Civilian Defense for 
you. . 

Method—Through newspapers, radio, and speeches 
urge all citizens who desire to participate in 
Civilian Defense to enroll at the Volunteer 
Office in their community. 


HEALTH AND WELFARE DAY, FRIDAY, NOVEM- 
BER 14. 
Purpose—To emphasize the importance of a strong, 


secure population as a foundation for strong 
military defenses; to minimize in the com- 


munity the economic and social disturbances 
caused by the impact of the defense program 
and its consequent shortages, disemploy- 
ment, etc.; to promote the cause of physical 
well-being, especially in times of national 
trial. 

Theme —Only a fit nation can defend itself. 

Method —Through all available media, inform the pub- 
lic that protection of civilians includes pro- 
tection of their physical well-being by proper 
exercise, nutrition, and medical care, protec- 
tion of their social welfare by adequate rec- 
reational, educational, and housing facilities, 
etc. 


CIVILIAN PROTECTION DAY, SATURDAY, NOVEM- 
BER 15. 


Purpose—To stress the need for civilian protection par- 


First Handbook: 
Is for Wardens 


The first of a series of handbooks, this one for air-raid 
wardens, was issued by the Office of Civilian Defense 
this week. The purpose of the handbooks is to instruct 
the individual enrolled civilian defense worker in his 
duties and to serve as a reference. 

Since the first handbook is primarily for the local 
worker it includes space for maps and lists of addresses 
and telephone numbers and other local material that will 
be a necessary part of the wardens’ information. 

Publications of OCD fall into five classes. First is the 
planning guide or manual, of which six have been issued. 
These publications are for the guidance of responsible 
executive officers and contain outlines of general pro- 


ticularly. in target areas and. the need for 
civilian participation in community service 
activities everywhere and to stimulate the 
desire to volunteer for service in both. 

Theme —We must be ready. 

Method —Explain and demonstrate the existence of and 

role played by each unit of the Citizens’ 

Defense Corps. 


FREEDOM DAY, SUNDAY, NOVEMBER 16. 


Purpose—To reaffirm our faith in the fundamental 
freedoms. 

Theme —A nation founded upon essential freedoms 
must defend them. 

Method —Through the cooperation of the churches and 
citizens devote this Sunday both during 
church services and at community meetings 
throughout the Nation to a reexamination of 
our historical principles and the threat to 
them today. 


Governors Willi 
Meet Director 


! 

To assist the Office of Civilian Defense in perfecting the 
organization of its national defense effort, United States 
Director F. H. LaGuardia last week asked governors of 
all States to meet with him in a series of conferences. 

The first will be in New Orleans, November 24, with 
governors of 10 Southern States. The next, November 27, 
will be in San Francisco with governors of 11 Western 
_ States. On December 1 governors of 14 Central States 
will meet in Chicago. The last conference, December 3, 
will be with governors of 13 Eastern States and a repre 
sentative of the District of Columbia in New York City. 

Governors have been invited to outline the problems 
they and their State Defense Councils would like to have 
discussed. 


“Emergency Medical Service for Civilian Defense,” “Pro- 
tection of Industrial Plants and Public Buildings,” “A 
Civilian Defense Volunteer Office,” “Enrolled Volunteer 
Worker Groups for Civilian Defense,” and “Air Raid 
Warning System.” 

The second type of publication is the memorandum, of 
which one—on Municipal Signalling Systems—has been 
distributed. The memoranda are primarily technical 
publications and are designed for limited distribution to 
executives and professional consultants. 

Textbooks will make up the third series of publications. 
Each textbook will be a complete exposition of one 
particular phase of civilian defense and it will be pre- 
pared by a recognized authority on the subject. The 
handbooks already mentioned will contain key facts from 
the textbooks. 

Finally there will be Civilian Instruction Pamphlets 
which are intended for the use of al] civilians and which 
will contain the simplest possible instruction in civilian 
defense methods. 


* 


The Pennsylvania State Council of Defense, working 
through county councils, began a series of “defense in- 
stitutes” Monday, October 20. The institutes will run 
through October 31 and will include 22 counties, Even- 
tually all counties will have such meetings. 

“The plan is to present last-minute information on all 
phases of the civilian defense program at each institute, 
so that county and local council members and community 
leaders can proceed effectively,” said Dr. A. C. Martz, 
executive director of the State council. 

Lackawanna, Luzerne, Northampton, Lehigh, Schuyl- 
kill, Berks, Dauphin, Lebanon, and York Counties are 
having 2-night institutes. One-night meetings are being 
held for Lancaster, Lycoming, Northumberland, Carbon, 
Wyoming, Susquehanna, Wayne, Pike and Monroe, Sulli- 
van and Bradford, and Columbia and Montour Counties. 


Massachusetts 
Uses Publicity 


The Massachusetts Committee on Public Safety, the 
group that serves that State as a defense council, has a 
well-organized public information division, headed by a 
committee of specialists, each an expert in his own 
medium of publicity. The committee determines policy, 


which is executed by a full-time staff of 10 salaried writ- 


ers, radio men, and typists. 

The Division gives the following summary of its activ- 
ities, which may serve as a guide to State and community 
defense councils whose public relations sections have not 
yet been organized: 

Newspaper Publicity—An average of five general re- 
leases a day, some accompanied by pictures, are sent out 
covering the activities of the other divisions. The sub- 
jects include, for instance, news of Air Raid Precautions 
Schools, committee appointments, speeches by committee 
officials, warnings on fuel shortages, evacuation plans, etc. 
In addition our staff compiles information to be used as 
the basis of individual feature stories in hundreds of 
newspapers and magazines. 

Radio.—Whenever anything of importance occurs, we 
blanket the State with spot announcements via 22 radio 
stations. Special programs are broadcast from time to 
time. (A Civilian Defense reporter appears on regularly 
scheduled programs throughout the week and, in addi- 
tion, there are two dramatic shows, interviews with local 
chairmen, and talks by local fire chiefs.) 

Speakers’ Bureau—All speakers on Civilian Defense 
are volunteers and are available for meetings or rallies 
planned by defense committees, veterans organizations, 
civic, patriotic, fraternal, industrial, or labor groups. 

In addition, specialized speakers are sent out to talk 
on particular defense subjects such as nutrition, ARP 
work, gasoline conservation, etc. 

Exhibits—Demonstrations such as incendiary-bomb ex- 
tinguishing have been devised and may be secured by 
local committees through this office. This fall we will 
have spectacular exhibits at the Brockton Fair and the 
_Eastern States Exposition in Springfield. 

Civilian Photographers V olunteer Corps.—Hundreds of 
capable photographers have been enrolled to assist us in 
dramatizing our publicity. They have been divided into 
groups coinciding with the new regional plan, and the 
services of each group will be placed at the disposal of 
the Regional Public Information Director in each area. 

Window Displays.——A State-wide organization of win- 
dow-display men has been formed to utilize this import- 
ant medium of advertising. The first project undertaken 
by the committee was a display built on the “Pledge of 
Allegiance to the Flag,” which appeared in Boston store 
windows over the July 4th week end. 

Outdoor Advertising.—In preparation for any important 
drives we may be called upon to conduct in the near 


future, arrangements have been made with outdoor adver- 
tising companies and leading advertisers to donate more 
than 500 billboards for the use of the Committee on 
Public Safety. 


Special Campaigns.—Specific tasks such as the alumi- 
num drive and the gasoline conservation campaign find 
the Public Information Division prepared to handle the 
necessary publicity. In these cases certain members of 
the staff are assigned to stick with the job until it is fin- 
ished, and additional writers are also appointed to serve 
for the duration of the campaign. 


Local Publicity Chairmen—Each local Committee on 
Public Safety has a publicity chairman responsible for re- 
porting the news of his group to the local papers, book- 
ing speaking engagements, ete. We are in constant touch 
with these men, offering suggestions and furnishing ideas 
for stories. A copy of a “news summary” is sent to them 
every week. 


State Councils 
Hold Schools 


Two 3-day schools for air-raid wardens have been sched- 
uled by the Division of Plant Protection of OCD. 
Lewis O. Barrows, former governor of Maine and 
instructor in two courses at Massachusetts Institute of 
Technology, will direct the schools. 


The first, October 30 to November 1, sponsored by the 
Connecticut State Defense Council, will be at Trinity 
College, Hartford. The Rhode Island State Council of 
Defense will hold the second at Brown University 
November 12 to 14. 


Governor Barrows made a survey of Atlantic seaboard 
States before starting these schools, which will be fol- 
lowed by others in the same area. 


* 


The New Hampshire State Council of Defense opened 
its first civilian defense training school for women Sun- 
day, October 19, at the Gilford, N. H., recreational area. 
Mrs. Sara Otis, head of the women’s division of the 
council organized the school. Courses in air-raid precau- 
tions, canteen feeding, home nursing, first aid, and motor- 
corps training were offered. Among guest speakers were 
Dean James M. Landis, Regional Director, and Gov. 
Robert O. Blood. 

* 

Two regions are now headed by new acting directors. 
Joe Deutchle is acting director of Region 5 and Colonel 
Roberts S. Harsh has returned to his regular duties as 
a representative of the corps area commander. Director 
F. H. LaGuardia last week accepted with regret the resig- 
nation of Charles R. Page, Region 9 Director. Since 
that time Jack Helms has been acting director. Both 
regional office addresses remain the same. 
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July 16, 1941 


Mr. James E. O'Leary 
Chairman Advisory Beard 
Southborough, Mass. 


Dear ir, O'Leary, 

At the last meeting of the Board of Selectmen 
it was yoted to request a transfer from your Board, 
ef the sum of £100.00, to be transferred to the 
Selectmen’s acceunt, to be expended for Netienal Defense 


work. 


BS: HA 


FINNISH RELIEF FUND, INC. 
SOUTHBOROUGH, MASS. 


HAMILTON ARMSTRONG | CHARLES H. NEWTON 
CHAIRMAN TREASURER 


A Civiiian 


Defense 
Volunteer Office 


Detailed instructions as to how volunteers may enroll for 
and participate in their own community defense program 
have been announced by F. H. LaGuardia, Director of the 
Office of Civilian Defense. 

The instructions are contained in a 36-page manual 
issued by OCD, entitled “A Civilian Defense Volunteer 
Office.” The manual is the result of several months’ study 
of the opportunities for civilian participation in the 
defense program, not alone in the various volunteer 
services but in conjunction with the various branches of 
the Federal Government engaged in social service. 

Copies of this manual have been sent to Governors and 
State defense councils for distribution to local defense 
councils. Communities which have not received their 
allotment of the manuals should communicate with their 
State organization which can secure all necessary copies 
from the U. S. Director of Civilian Defense, 2000 Massa- 
chusetts Avenue, Washington, D. C. 


and destruction on total populations. 


pare for the part they must play in preserv- 


poses are being prepared by the Office of 
Civilian Defense. These will be sent offi- 
cially to Governors and to State defense 
councils, through which their adaptation and 
application in localities are to be effected. 


WASHINGTON, D. C., SEPTEMBER 19, 1941 


The purposes of Civilian Defense are to 
protect the life and property of civilians in 
event of emergency and to help them pre- 


ing the freedoms which this Nation guar- 
antees. Plans and programs for both pur- 


Number 1 


“By means of this manual,” Mayor LaGuardia said, 
“every community in the United States will have the exact 
instructions by which its own citizens can establish a 
central place where those desirous of helping their coun- 
try’s defense program can go to volunteer for a specific 
job or to learn where to train for such a job.” 

Mayor LaGuardia pointed out that conditions vary 
between communities and that the manual recognizes 
the differences between urban and rural sections, 


WORK WITH DEFENSE COUNCILS 


“The Civilian Defense Volunteer Office,” Mayor La- 
Guardia said, “will work with the local defense council 
to survey the community needs for volunteer personnel 
before it begins enrollment. After the community 
defense requirements have been appraised, the manual 
outlines plans for listing opportunities for volunteer 
services and the facilities for training. The manual out- 
lines plans and specifications for volunteer participation 
in recreation, health, welfare, family security, nutrition, 
education, and other types of public and private com- 


munity service.” (Continued on page 2) 


Why This News Letter... 


CIVILIAN DEFENSE is a new problem. It 
was created by modern methods of warfare 
which minimize battlefronts and rain death 


The purposes of the Office of Civilian De- 
fense News Letter are to call widespread at- 
tention to plans and programs, after they 
have been transmitted officially, to report 
successful experiences of States and locali- 
ties in the development of Civilian Defense 
activities, and to encourage States and locali- 
ties in the development of programs ade- 
quate to meet every civilian defense need. 
The News Letter will be issued whenever 
there is a story of importance to tell. No 
attempt will be made to publish it regularly. 


e 


U. S. Director, Civilian Defense 


Mayor LaGuardia said that where no local defense 
council exists in a community, organized groups should 
take the initiative and establish a Civilian Defense Vol- 
unteer Office. 

“There is no time to be lost,” the Mayor warned, “be- 
cause there are many people who want to serve defense 
and a great many programs that need their services.” 

Commenting on registrations already held in numerous 
communities under auspices of local defense councils, 
Mayor LaGuardia said: 

“The local Volunteer Office should make use of such 
registration cards after it has ascertained the opportuni- 
ties for volunteers; it should get the persons registered 
to come into the office to be interviewed and into training 
for their jobs.” 


TRAINING ALREADY BEGUN 


“Many organizations already have training courses for 
volunteers in the defense program. It is not the purpose 
of the Office of Civilian Defense to interfere with them. 


We suggest that when volunteer service for the com- 
munity is under consideration, such organizations assist 


the defense effort by asking their members to enroll at 
the Volunteer Office as individuals. 

“No one can predict the scope of the emergency in 
every American community. If, through fraternal and 
other organizations, persons are carrying on worth-while 
work at this time, the Office of Civilian Defense hopes 
they will continue. We would ask, however, that they 
register at the Volunteer Office so that it may become a 


clearing house for volunteer effort and have the infor- ' 


mation concerning the special skills of those citizens who 
are in a position to render community defense service. 


REGIONAL DIRECTOR’S DUTIES 


The Regional Director’s duties in connection with 
Civilian Defense Volunteer Offices will consist in urging 


2a, 2 __...__ development of these. offices in all communities within 


the region. Members of the Volunteer Participation 
Committee will also be expected to stimulate develop- 
ment of volunteer offices. _ 

Set up within the Division of Civilian Participation 
is a department of Community Volunteer Service. This 
department will have nine field workers, one of whom 
will be assigned to each region, working out of the 
regional office, under the direction of the Regional 
Director. 

Establishment of volunteer offices will be done under 
the direction of the Department of Community Volunteer 
Service and will coordinate, through contacts with Fed- 
eral departments and National Health and Welfare 
Agencies, the development of adequate work opportu- 


nities and training for volunteers. 


Three More Manuals 
Are Distributed 


Three manuals dealing with Civilian Defense activities 
in addition to that concerning Volunteer Offices have 
recently been issued by the OCD and are now in the 
hands of Governors or State Defense Councils by whom 
they will be distributed to local communities. 


THE TITLES: 


“Emergency Medical Service for Civilian Defense,” a 
pamphlet outlining in considerable detail a basic plan 
for the organization and expansion of hospital facilities 
along both seaboards and industrial areas in the interior. 
It also outlines plans for the rapid expansion of nursing 
facilities through intensive training of adequate numbers 
of Volunteer Nurses’ Aides and other nursing auxiliaries. 

“Protection of Industrial Plants and Public Buildings,” 
a planning guide designed to provide for protection 


against air raids, the guarding of personnél im an-emer- 


gency, and the maintenance of a high production rate. 

“Enrolled Volunteer Worker Groups for Civilian Pro- 
tection,” a manual outlining in detail the specifications 
and restrictions for the reproduction and use of the in- 
signia for the many groups of enrolled volunteer Civilian 
Defense workers and describing their duties. 

Local councils which have not received a supply of 
these manuals should communicate with their Governor 
or regional director. 

The pamphlet on Enrolled Worker Groups describes 
briefly the services for which special training is neces- 
sary—such as air-raid wardens, auxiliary police, bomb 
squads, fire watchers, etc. Insignia to be worn by the 
various groups are reproduced in the booklet. In a fore- 
word U. S. Director F. H. LaGuardia points out that 
“seneral uniformity everywhere in group functions and 
identifying insignia is, of course, desirable.” 


REGIONAL DIRECTORS 


Recion J—Dean James M. Landis, 9 Park Street, 
Boston, Mass. 

Rection II—Col. Franklin D’Olier, Port Authority 
Building, 111 Eighth Avenue, New York, N.-Y: 

Recion [JI—Col. Clifton Lisle, acting, Enoch Pratt 
Library, 400 Cathedral Street, Baltimore, Md. 

Recron IV—Dr. Joseph C. Menendez, Room 206, 
City Hall, Atlanta, Ga. 

Recion V—Col. Robert S. Harsh, acting, 427 Cleve- 
land Avenue, Columbus, Ohio. 

Recion VI—Maj. Raymond J. Kelly, 1200 South La 
Salle Street, Chicago, Il. 


Recion VII—Col. Edward Le Roy Wilbur, acting, 
620 World-Herald Building, Omaha, Nebr. 


Recion VIII—Mr. R. E. Smith, Room 1014, Majes- 
tic Building, San Antonio, Tex. 

Recion IX—Mr. Charles R. Page, 233 Sansome 
Street, San Francisco, Calif. 


(If you need additional copies of OCD manuals-write to 
your regional director as listed above.) 
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Volunteers Told 
How They Can Aid 


The story of how every American can play a vital part 
in the Civilian Defense program was told over the Co- 
lumbia Broadcasting System, September 5, by Mrs. 
Franklin D. Roosevelt, F. H. LaGuardia, U. S. Director 
of Office of Civilian Defense, and Paul V. McNutt, Direc- 
tor of Defense Health and Welfare Services. Mayor 
LaGuardia urged that each community set up a Civilian 
Defense Volunteer Office as a clearing house for all vol- 
unteer effort and explained necessary procedure. “We 
can’t set up a Volunteer Office for you,” he said. “Each 
community will have to do it for itself; all we can do 
from Washington is to give you factual information and 
suggestions as to set-up.” 


-- NO TIME TO LOSE 


“Most of those who guard the home front,” said Mr. 
McNutt, “may not march to military music, but the work 
we must do is as important to our common defense as 
that of our armed forces and defense industry. Many of 
the activities we shall carry on in the name of defense are 
the same sorts of things we have always done to protect 
our communities against disease, malnutrition, and other 
social ills. But we must never forget that, important as 
such activities may have been in ordinary days, they are 
imperative now. Now we have no time to lose, and now 
we cannot fail! 

Specific information as to the part volunteers might 
play was developed in a series of questions asked Mayor 
LaGuardia by Mrs. Roosevelt. 


Q. Mr. Mayor, let’s take a citizen who wants to volunteer 
his or her services for Civilian Defense. What is the 
first step to take? 

A. The first step is for that citizen to go to his local 
Volunteer Office in his own community and offer his 
services. 


Q. How does he get in touch with his local Volunteer 
-Office? : 

A. He can reach them by calling the office of his mayor 
and I presume the telephone exchange can give him 
the information, too. 


Q. But suppose there is no local Volunteer Office? 
A. Well, you should see that one is set up. Urge it on 


your local Defense Council or your mayor and ask 
that it be established at once. 


Q. But suppose this citizen lives in a rural area? 

A. Then he should get in touch with his county authori- 
ties, the county judge or county commissioner. 

Q. Or he could write the Governor of his State, couldn’t 


he? I believe every State has a State Defense Council 
appointed by the Governor. 


A. That’s right, not only State, but local and county 
councils. 


Q. Are there a great many of these councils now in 
existence? 

A. There are 2,866 Defense Councils now in operation, 
in every State in the Union, and more are forming 
every day. Each Defense Council is expected to es- 
tablish a Civilian Defense Volunteer Office, where 
people can enlist and be assigned to specific jobs. 


Q. I am wondering about some individual cases. I had 
a letter recently from a young businessman 28 years 
old, in a moderate-sized town. He is not eligible for 
active service, but he wants to do his part to defend 
his country. He has a full-time job, but he is willing 
to devote his spare hours to Civilian Defense work. 
What type of job would you suggest for him? 

A. I would suggest that he enroll as an air raid warden 
or firefighter. He would also be valuable in many of 
the jobs that help to build his community, such as 
assisting his local housing authority, making lists of 


home vacancies, directing recreational. work for men — 


or boys, or participating in discussion forums or lis- 
tening posts. Nothing is more important than accu- 
rate information of what is going on in the world. 
One need not be a military or naval expert to under- 
stand world conditions, whether or not war threatens. 
All that is needed is accurate information. The 
variety of jobs is almost unlimited. I am only sug- 
gesting a few to indicate the scope of the work. 


Q. It seems to have unlimited possibilities. I was struck 
with another letter from a young woman who sup- 
ports her family by holding an office job. She feels 
that her spare hours could be spent to help national 
defense. What would you suggest for her? 

A. Any agency working for civilian defense would wel- 
come her services. She could make a valuable con- 
tribution to the job of defense by typing, filing, 
operating a switchboard. There are a lot of jobs like 
that where business training helps. 


Q. I can see how useful she would be. Now I also have 
talked to many young girls without jobs who would 
like to volunteer their services. Where could they 
be most useful, Mr. Mayor? 

A. There are~ so many ‘opportunities it is hard to 
choose among them, but I would say that a very val- 
uable type of work is the Nurse’s Aid Training which 
is operated by the Red Cross. This training course is 
followed by actual work in hospitals and other insti- 
tutions where nurse’s assistants are increasingly 


needed. 


Q. I am glad there are going to be those possibilities for 
. the young people. But I am not forgetting another 
type I frequently meet, the housewife with several 
children who feels she can manage a few hours a day 
away from her home duties and wants to give those 
hours to her country. Couldn’t her services be used? 

A. They certainly could. I think immediately of the 
work of tending a day nursery for children whose 
mothers are employed in defense industries. There 

(Continued on page 4) 


is vital work in the field of diet and nutrition. 
are constructive tasks for building the strength of our 
people. 


Q. And that, I agree with you, is highly important. An- 
other case I have in mind is an older woman, a grand- 
mother, who cannot get out to take an active part in 
community life. Are there things she can do in her 


own home that will help? 


A. Most decidedly so. She can knit and sew garments 
to be used for the Red Cross. If she lives in a rural 
area, I can see another very important job she could 
undertake. She could work with her County Home 
Demonstration Agent to: start a community canning 
enterprise. She could get her neighbors to join with 
her in bringing food products to a central point to 
be canned or preserved under her direction. 


Q. Let me present another specific case to you. I im- 
agine there are a great many like it. 
nessman who is a community leader and president of 
one of the civic service clubs, such as Rotary or 
Kiwanis. He wants to know how he can make his 
organization useful to Civilian Defense. 


A. His best contribution would be to urge all his club 
members to enlist at the local Civilian Defense Volun- 
teer Office. Any member of his group who has spe- 
cialized training will be used in the job where his 
training will be of the most benefit. 


Q. I can see how wide the opportunities are for service. 
It is really a case of the individual deciding to go to 
work and choosing a spot where he can do the most 
good, isn’t it? 

A. Absolutely, Mrs. Roosevelt. There are opportunities 
even for boys and girls, who can get out their bikes 
and act as messengers for the local defense groups. 
Even the physically handicapped can play a helpful 
role. There is—and you know so much about it, 
Mrs. Roosevelt—an opportunity of placing every indi- 
vidual in some kind of particular work. Perhaps we 
may demonstrate in this volunteer field something 
that business and industry have failed to do. 


i Poosevelt 
New med to OCD 


Mayor F. H. LaGuardia, Director of OCD, has appointed 
Mrs. Franklin D. Roosevelt an Assistant Director of 
Civilian Defense. In announcing the appointment Mayor 
LaGuardia said: 

“The critical condition of the country at this time 
makes imperative the participation of every man and 
woman in some way in the program of Civilian Defense. 
In the appointment of Mrs. Roosevelt we have America’s 
No. 1 Volunteer. Mrs. Roosevelt made a study of vol- 
unteer participation in Civilian Defense long before the 
office was created. She has been very helpful ever since 


These | 


Here is a busi- 


and has contributed a great deal to the general program 
of volunteer participation, which was announced a few 
days ago and is now in the hands of the States’ Councils 
of Defense.” 

Other recent OCD appointments announced by Mayor 
LaGuardia were: 

Corrington Gill to be Deputy Director in charge of 
operation of the OCD. Mr. Gill, prominent in the plan- 
ning and administration of Federal public works pro- 
grams for the last 10 years, will resign his position as 
assistant commissioner of the Work Projects Administra- 
tion to accept the defense post. In establishing this new 
function within the OCD, Director LaGuardia said he 
had requested Mr. Gill to coordinate the civilian defense 
activities of all Federal agencies and to take charge of the 
OCD field staff. Mayor T. Semmes Walmsley will con- 
tinue as Acting Deputy Director of the OCD. 

Miss Wilmer Shields, of New Orleans, La., to head the 


_newly created Division of Community Volunteer Service 


of the OCD. She will supervise a field staff. Miss 
Shields, formerly instructor in child welfare in the Tu- 
lane University School of Social Work and research sec- 
retary and executive of the New Orleans Council of 
Social Agencies, has more recently been on the field staff 
of the Association of the Junior Leagues of America. 
Mrs. Katharine Rogers Van Slyck, of Cedarhurst, N. Y., 
as Consultant in the Office of Civilian Defense. Mrs. 
Van Slyck is Executive Secretary of the Association of 
Junior Leagues of America and has served on the staff 
of the New York Charity Organization Society. She also 
is a former vice president of the National Conference on - 


Social Work. 


2,666 Local Counciis 
Now Organized 


Latest reports to the Office of Civilian Defense from 46 

States show that 2,866 local councils have been set up 

and that 282 are in the process of organizing. 
Working relationships have been established in each 


-regional—area--with States and localities, and provision 


has been made for active cooperation on all civilian de- 
fense programs as they are released from Washington. 

Through the cooperation of the War Department the 
Fire School at Edgewood Arsenal has been in operation 
since June 30, training selected representatives of various 
cities so that they can return to their homes and train 
instructors for local fire departments and the volunteers 
who will form the first line of civilian defense against 
air raids. 

An agreement has been reached with the American Red 
Cross to train 100,000 volunteer nurses aides during the 
next 12 months. 

Reports from the States indicate that thousands of 
persons already have been trained and are enrolled under 
established protective services ready to meet any emer- 


gency which may develop. f 
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93 Massachusetts Ave, 
Boston, Mass, 


November 30, 1940 


Selective Service Circular) 
No. 57) 


OCCUPATIONAL DEFERMENTS UNDER SELECTIVE SERVICE 


Notes on Form 42 (Claim for Deferment) 


ante 


is preferable, but any form of affidavit duly sworn to is permissible. 


2+ The affidavit will be considered by the Local Board when classifying 
the man, in the light of Par. 351-352 of Selective Service Regulations, 
(These paragraphs are quoted in Cire. No. 39.) Therefore, the affidavit 
should explicitly meet the description of a "necessary man", 


5. It is recommended that (unless a different form of statement has been 
accepted by the local board) the affidavit should include the following: 


1. Name of man, Order number, 


ée Statement that he is now employed by claiment (or if temporarily 
laid off, why) and name of claimant, 


3. Name of man's job. What the duties and responsibilities are, 
Degree of skill or experience required, 


4. Statement that man is "necessary" to employer; that is, he cannot 
be satisfactorily replaced because of a shortage of available per- 
sons‘with his qualifications or skill. Add here the period neces- 
sary to train a replacement for this particuler man. State whether 
an expanding program makes it probable that this man can or camot 
be released for military duty at the end of such a training period. 


Oe In what way, and to whet extent the operation of this industry, 
business or service is necessary to National health, safety or 
interest, in the sense that it is useful or productive and con- 
tributes to the employment or well-being of the community or the 
Nation, This statement can be standard; but the man's individual 
connection with it must be made clear. Such as "90% of time is 
spent on U.S. Government orders for defense materials," 


wag * 


Selective Service Circular) 
No. 57) -2- 


6. "My relationship or associstion" may be stated as "Employer" if 
signed by a principal; or “Personnel Manager" or the like, for an 
authorized representative of the employer, 


By direction of the Governor 


EDGAR C. ERICKSON 
| State Director 


Official 

Chester A, Furbish 
Chief, Executive Div. 
RCC/kb 
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Selective Service Headquarters 
93 Massachusetts Ave., 


Boston, Mass. 
Dec. 6, 1940 
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No. 64) 


COMMENT ON HANDLING CLAIMS FOR 
OCCUPATIONAL DEFERMENTS. UNDER SELECTIVE SERVICE 
(Class II-A) 


The purpose of this memorandum, addressed primarily to employers, 
is not to lay down rules, It is rather to suggest lines of 
action which may prove helpful, and to point to and comment on, 
certain passages in Selective Service Regulations, It is 
assumed that the employer is by this time reasonably familiar 
with the Sclectivo Service System, and particularly the way 

in which claims for the deferment of key mon are to be handled, 
(For rccomncndations on this point sce Selective Scrvice 
Circular No, 39) 


Deferment not Claimed. Severai casos heave occurred, in which 
the registrant, though a key man almost impossible to replace, 
has failed to claim oxemption on his questionnairc, and has 
not asked his emoloycr for an affidavit, 


Deferment Claimed, In other enses, Class II-A doferment was 
requested; but the data supporting the claim was very scanty 
as entered on tho questionnaire, and no statement from the 
omployer was attached, 


Comacnt,. It should be realizcd that cithor of the above casos 
assuming that deferment would in fact be fully justified) 
puts both the registrant and his omployer in a very weak 
position if a correct dccision on deferment is wanted, 
Tho natutol assumption is, that the employcr does not considor 
the registrant a key man, Tho Local Bonrd has the authority 
and duty to ask the cmploycr for more information; but as it 
is an unpnid group of patriotic citizens, handling a large 
volume of business, the ciployor should not rely on them to 
take the initintivo, It may be assumed that a local board, 
finding a man not liable for defcormont to Class IV or Class III, 
will be likcly to put him in Class I-A (immediately available) 
unless full and exnlicit facts are presentod by both registrant 
and cnployer which will warrant doferment to Class III-A, After 
all, the Board's primary duty is to provide mon for the armed 
forcos, 


Page 2 


Study the Requirements, Huployers having key men should 


inform themselves fully of the procedure of deferment, and 
conform to it exactly. Selective Service Hcadguarters has 
issued considerable information, and more can be obtained 
fron Local Boards or by telephone (Commonwealth 3920) or 
writing to State Hendquarters, for consultation with the 
State Advisors on Occupational Deforncnts, <A sincere effort 
to clain deferment only for men whose loss would cause a 
serious interruption of activitics and to prepare the papers 
fully and correctly, will greatly assist the local boards. 
By their correct and fair decision on onch deferment in the 
first instance the prestige .nd populsrity of the Selective 
Service System are heightened, tho Board of appeals is not 
cneunbcred with cases: and unfortunate decisions, unfair to 
the rogistrant and detrinental to the National Defense 
Progran, are avoided, «an instance is the recent case of a 
civil ongineer on the staff of 2 large manufacturor, at 
present working almost ontirely on naval requirenents, This 
man was in full charge of designing and constructing very 
large ndditions to the mlant, urgently needec for an increased 
scale of production, The nan failed to claim defernent to 
Class II, Ho failed to presont Form 42 to his omployers to 
fill out in his behalf. He was put in Class 1-A. His 
etipLoyers, herring of this, aftor strenuous efforts per- 
sunded the local bonrd to reconsider and grant defernent. 


Only a Few will go. Hiaployers will find on analysis that it 
is most unlikely that the Selective Training and Scrvice Law 
will cripple their operations. 17,000,000 men aged 21-36 
registered: the Law permits not more than 900,000 to be in 
training during any one yer (under present international 
conditions). This is 5.36 of the men registered, There- 
fore, an employer can expect to lose the services of about 

5 to 10% of his men of draft age from yenr to year during 
the life of the Law (until May 15, 1945). This percentage 
is net, representing nen inducted, deducting all defcrneuts 
such 1s physicnl and mental defectives, aliens, men with 
criminal records, men with dopendents and men whose civilian 
dutics sre morc valuable te the astion than their nilitary 
service would be, 


Instructions from Main Office. Massachusetts concerns which 

are branches of out-of-state corporations will no doubt 

reccive instructions from their head office. Such instructions 
will probably bo based on suggestions of the State Acvisor for 
O.D. in thet state, and may vary soucwhnt from the rccomuiendations 
issued by the State advisors for Massachusetts, «As one of the 
purposes of circulars sent from this office is to promote uni- 
fornity of procedure in Missachusetts, such suggestions should 

be followed in so far as applicable, and not in direct conflict 
with instructions from the head office, 


ones EE 
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Man in Training, Mote S. S, Rugs. (Par, 351) "A Registrant 
snall be considered a 'necessary man! in TUGUS UL oes s dea 
including trainings or proparation therefor." Tre helper, 
apprentice or other trainee must be treated, therefore, on 
precisely the sane basis as the oxperienced worker—~provided 
he ucets the definition of the "necessary nan", (It would de 
well to avoid the designation "helpers", as this often iiplies 
unskilled or seni-skillod labor rather than a nan in training, ) 


Unemployment. A valid ground for Claining Occupational Defer— 
ment in any industry, whether on defense work or not, is that 
the loss of the nan, before a replaconent has been trained, 
will ceuse serious lay-offs of workers whose operations follow 
or depend on his, Example: A highly skilled perfune blender - 
in a non-essential industry - but very difficult to replace, 
If inéucted, the loss of this one nan might close the plant, 
and throw a large number of peovle out of work, Such action 
would plainly be contrary to W:.tional intorest because the 
industry is "sroductive and contributes to the enploynent—- 

of the comzinity (Per, 352)." It would be proper to defer 
this man until a replacenent is ready - and no longer. 


Forn 42, "Glain for Deferred Classification by Person other 


than Registrant," The revised form (revised 11-5-40) has 

been distributcd to all local boards in sufficient quantities 
to take care of the anticipated volume of clains, Headquarters 
is not in a position to supply quantities direct to enployers;: 
but they are at liberty to reproduce it, or to use sone pre— 
ferrec forn, It is sugvested that oa facsimile reproduction 
will probably be the most acceptable to local boaréds, 

(Pase 2, which merely gives instructions, need not be 
reproduced, ) 


EDGAR C, HRICKSON 
sTAars DIRECTOR 
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INFORMATION TO LARGE EMPLOYERS REGARDING DEFERMENTS 


Large Employers will probably have men registered with many 
Boards. It might be very helpful if they explained to these Boards 
what work they are doing on Government Orders, as contractors or sub- 
contractors, the urgency of deliveries, plant expansion, employee 
training program and existing and impending shortages in labor and 
management. The Boards would then have a background to help them in 
judging each deferment claim. 


Company activities might properly include these points: 


l. Establish a sound and patriotic compeny policy as to claims 
for deferment 


One very large industrial concern refrains from claiming 
deferment for any min who can be trained in 4 months or 


less. They know thet the loss of such men would be an 
inconvenience, but consider such minor loss "their 
contribution." They will have to secure deferments for 


2. large mumber of highly skilled engineers and artisans; 
but will not concur in anything approaching "blanket defer ~-.: 
ments." 


e. Cooperate with registrants on Questionnaires, and furnish 
affidavits or other documents for those thought to be deserving of deferment. 


A typical form for securing needed facts about workers, 
used by one large industriel, is reproduced for general 
information. It is recommended that key men be furnished 
with Affidevits for Class II-A deferments, even though 
they may algo claim deferment on other grounds (especially 
dependents). Such e claim may be disallowed, or the man's 
status may chenge, the employer will not be notified, and 
ean incorrect disposition may be made if the affidavit is 
not already on record. 


Should this pene: an. and an anpeal be taken, the original 
decision would be very likely to be upkeld. The first 
action was ees by a Local Board vresumed to be familiar 
with local conditions. The case is reviewed by an Appeal 
Board, often in a distant city, on the basis of the doc- 
uments only, with no new evidence (unless by their request), 
no personel appenrance of the registrant, and no appearance 
of counsel. 
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It is hoped that such local reconsideration of decisions 
which were based on inadequate Questionnaires (further 
data having been submitted) will minimize the load thrown 
on Boards of Appeal. Massachusetts has 173 Local Boards 
and only 7 Boards of Anpeal. 


3. Personal conference of principals and personnel managers 
with Local Boards, so that each group will understand and work with the 
other, 


4, Similar friendly personal contacts with nearby Local 
Advisors for Registrants and Government Appeal Agents. 


State Headquarters has found direct personal contacts so 
productive, of better understanding and sound helpful 
relations that the same policy should be fruitful between 
Industrials and Selective Service Officials. It would 
not be proper, however, to make contact with Appeal Boards 
as they have judicial duties, and will not consider new 
evidence in cases brought before them. 


5. Notify Local Boards of changes which affect the status of 
deferred employees. 


This cooperation would be evidence of fairness which should 
gain a sympathetic consideration of urgent claims. (Quoting 
from S. S. Regulations, Section XXX, Paragraphs 385-386, 

as follows:) 


"Zach classified registrant shall, within 5 days after 

it occurs, report to the Local Board eny fact that might 
result in his being placed in a different classification." 
(Par. 386) Local Board to keen informed of status of 
classified registrants. "Although the classified registrant 
is directed to report any facts that might result in his _ 
being placed in a different classification, the Local Board 
shall take steps itself to keep informed of the status of 
registrants in deferred classes. The Local Board may 
question registrants at intervals. It may request employers 
to furnish informetion with respect to registrants." 


In spite of the fact that the registrants and Local Boards 
are directed to take the initiative, there is no reason 
why an employer cannot systematically do so, to protect 
his own interests. 


6. <A tickler file of deferred employees, so that information 
as to the status can be furnished Local Boards just before the term of 
deferment ends, thus nermitting rapid decision by the Local Board on 
the basis of current facts. 


1: 
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S. S. Regulations (Par. 353) require that deferments 
in Class II-A "Shall be renewed for further periods 

of not to exceed six months, unless the Local Board 
shell determine that the registrant should be reclass-— 
Li Teds" 


Reouest men or Government Appenl Agents to take apveals in 


as few cases as possible. In emergencies, tactfully request reconsidera— 
tion by the Local Board. 


Official 


Immediate reccnsideration lies within the powers of the 
Local Boards. Local Boards sre given wide discretion 
under S. S. Regulations (Par. 387) which states, "Upon 
receiving new evidence the Local Board may at any time 
before induction reconsider the classification of any 
registrant." 


HDGAR ©. ERICKSON 
STATE DIRECTOR 


Chester A. Furbish 
Chief, Executive Div. 
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November 2, 1940 


Mr. Sloyd Douty 
Southbridge Street 
Auburn, Mass. 


Dear Sir: 

In answer to your inquiry, communications 
on such matters should be addressed to Draft Beard 
No. 72, at Graften, Mass. 


BS:HA 


FINNISH RELIEF FUND, INC. 


SOUTHBOROUGH, MASS. 


HAMILTON ARMSTRONG CHARLES H. NEWTON *| 


CHAIRMAN TREASURER 


